Birmingham City Council (BCC) and XXX
Placement name– Physical Activity Citizen Panel 


	Job Title – (Required to enable students to record on future CVs and employment applications)

	Public Health Intern



	BCC Department / Area 

	Public Health Birmingham, working within the Physical Activity Team




	Job Role / Outline of Duties/Tasks 

	· Support in coordinating a stakeholder engagement event
· Support the admin of a deepening placed-based bid for Birmingham. 
· Engage with citizens who have an interest in physical activity in Birmingham
· Communicate to citizens to maximise attendance at the physical activity citizen panel launch event
· Summarise key notes, actions and next steps from both online and in person events
· Create a ‘you said, we did’ document which will allow us to see monitoring and tracking of the citizen panel
· Support in coordinating next steps after the citizen panel launch event. 



	Skills Required 

	
· Strong communication skills both verbally and in writing.
· Ability to work with different stakeholders and populations to maximise data collection
· Team working skills.
· IT skills 
· Awareness of the importance of equity and citizen voice



	Number of Opportunities available 
	1



	DBS Required
	Yes 	☐	No	☒



	Duration – 

	Please specify e.g.

· 16 hours a week for 8 weeks
· 4 hours a week for 12 weeks
· 2 days a week for 8 weeks
· 3 days a week for 4 weeks


	Must attend
· 14/1/25 (team meeting)
· 23/1/25 (all day event)
· Tuesday in the office (half day)
8 hours a week for 8 weeks

Week 1 – mandatory training and familiarisation with workstreams and CABS
Week 2 – Support in organising stakeholder engagement event
Week 3 – Stakeholder engagement event, Citizen engagement for launch event 
Week 4 – Post Stakeholder event admin, actions and next steps
Week 5-7 - support in organising launch event, comms, stakeholder meetings
Week 8 – Citizen panel launch event, summarising notes, key actions, next steps. Exit interview



Closing Date: 20th December
Shortlist Date: (BCC internal Shortlisting): 23rd December
Interview Date: 2nd January 2025
Date of placement start date: 14th January 2025
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