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Job Title: Lead Teaching & Learning Assistant – SEND Unit
School: Castleview School, 1 Woodstock Avenue, Slough SL3 7LJ
Salary: £23,411.52 - £24,898.95 per annum | Contract: Permanent, Full-time
About the Role
Castleview School are seeking to appoint a specialist position within our SEND Unit to lead this: Lead Teaching & Learning Assistant, experienced and resilient. This senior position will provide leadership for a team of TAs, plan and provide targeted interventions and monitor pupils with complex SEND (ASD, ADHD, SEMH) against targets in their EHCP.
Key Responsibilities
To oversee, lead and use a team of Teaching Assistants in the SEND unit.
Systematic and explicit literacy and numeracy teaching and social skills programs.
Be responsible for the de-escalation of challenging behaviour, mainly adopting trauma-informed approaches.
Draw up, monitor and review EHCPs working with SENCO and external professionals.
Be confident in communicating with teachers, parents and outside agencies (EPs and SLP) effectively and appropriately.
Maintain accurate and current records of pupil progress and effectiveness of interventions.
Person Specification (Essential)
Qualifications - English & Maths (C/4+). Senior level experience with level 3/4 TA qualification.
Experience: A wealth of knowledge and experience in education, particularly in the context of SEND (including ASD, ADHD and SEMH). 
Skills: Excellent communication, relationship building and organisation skills. Ability to work independently.
Effective: demonstrates a good knowledge of SEND Code of Practice, EHCP process and safeguarding.
Qualities: Resilient, patient and calm; willing to take inclusive education as a personal task upon himself/herself.
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Personal Profile
SSED specialist, with 3+ years' experience of supporting children and young people with Autism, ADHD and challenging behaviours in a specialist school. Good at diffusing conflict, helping teams to respond and coaching others. Calm, methodical and prepared for a senior leadership position.
Employment History
Teaching Assistant | Rosehill School, Nottingham | Apr 2022 – Present
Be able to lead small group interventions and to oversee classes without the constant observation by the teacher.
To minimise, if necessary, adult-to-pupil violence to calm disruptive behaviour whilst keeping pupils safe and involved, and implement trauma-sensitive approaches.
Make sure resources are tailored to meet EHCP goals and enable access of curricular in an inclusive way.
Be a mentor and role model of good practice for supporting complex needs, and support and guide new TAs.
Private Carer (SEND) | Private Client, Nottingham | 2016 – 2021
Residential provision for an only son who has profound complex needs; provision is provided 24/7 and provides a whole picture approach.
Carried out risk assessments and followed care plans and gave medication safely.
Communicated the needs, wants and feelings to health providers and family.
Teacher | Private Primary School | 1995 – 2000
Planned and taught weekly in all aspects of the primary curriculum.
Interacted with TAs to help pupils with additional learning needs.
Participated in Management meetings and Pupil induction meetings.
Care Assistant | Maria Care Home | 2005 – 2007
Helped older persons with their daily care, personal hygiene and recreational activities.
Implemented care program & escorted residents on outings.
Housekeeper / Cleaner | Park Plaza, Sainsburys, Café Rouge, Mitie | 2008 – 2016
Gained a keen work ethic and ability to work independently, became detail-oriented, and provided customer service.
Education
First Aid Course (2013)
ESOL Entry Level 2 – Vernon House (2012–2013)
Bachelor's Degree in Third Degree Education – St Rita College (1979–1984)
References available on request.
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Hiring Manager
Castleview School
1 Woodstock Avenue
Slough SL3 7LJ
Dear Hiring Manager,
I am submitting my application for the Lead Teaching & Learning Assistant position in your SEND Unit. I have read through the Job Script and feel I am a suitable candidate due to my wide hands-on experience in dealing with challenging children with SEND, natural leadership and a calm and resilient approach.
I am currently working at Rosehill School and daily have students between the ages of 6-18 with severe ASD, ADHD and SEMH. My role is to take small group interventions regularly without teacher oversight, as this allows me to do so, as I need to take the role of a leader here. Knowing how to work with crises to help pupils be calm and ready to learn in a way that is effective and is trauma-informed. Skills that are so needed in leading a SEND unit where challenging behaviour is an everyday occurrence.
In a sense, over the last 5 years I have been a private carer to a young boy with complex needs, and that experience too has honed my endurance and attention to detail. This was a risk assessment responsibility that involved following up on care plans and safe administration of medication all by myself. I have learned the importance of establishing transparent communication with the families and professionals and maintaining good records, which is imperative when implementing and reviewing EHCPs. I know that a Lead TA not only has to support pupils, but they also have to track, monitor and evaluate every intervention against targets.
What has been a great interest for me with respect to choosing the right schools for my child to attend in Castleview School has been the specialist focus in the SEND Unit. In not having a formal leadership position, there are always opportunities to take on the role of leadership, with me continually mentoring newer TAs, providing models of best practice and setting up learning areas for maximum engagement. I know that my TA team can guide me and lead me to provide a good provision.
I recognise the areas that I am developing, such as written communication and IT literacy, as I have started to work on these areas as part of Functional Skills English level 2 and in school CPD. However, if I am lacking formal qualifications from the UK, I make up for it with real-life experience on the job, being reliable and hardworking and taking my turn to support the pupils with the most complex needs who are genuinely motivated.
I would be able to talk confidently about my application for the role of SEND Unit Assistant in an interview about how my practical skills and experience of leadership working in such a unit can support and improve the service provision of Castleview School's SEND Unit. Thank you for taking into consideration my application.
Yours sincerely,
Albawa Agbovi
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