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Employability Skills and Personal Development Report 
Two Job title links: 
https://www.simplyhired.co.uk/job/GSq3ru6I5temB4RsEEyJ_VrN5GFp6DbPhZYG_fibc3B-01eSOlMLGA - 7.5t Delivery driver
https://talents.studysmarter.co.uk/companies/dpd/birmingham/self-employed-driver-17076903/?utm_campaign=google_jobs_apply&utm_source=google_jobs_apply&utm_medium=organic - DPD Van driver
Task 1: Compare 2 job adverts
In this section, I will be comparing two job advertisements which are inside the delivery and logistics sector. One job role is a 7.5T truck delivery driver role which is listed on the website “SimplyHired) (SimplyHired, 2026), and the other is advertised in Birmingham as a self employed van driver position  working with DPD. These roles have both been selected because they are relevant to my career interests and  are within my skill set. However while both job roles are very relevant to each other, they also have their differences. 
The role listed on simplyhired focuses on delivery tasks operationally. This means it requires skills such as being reliable, being fit, good time management and be able to plan routes efficiently. On the other hand, the DPD self employed role requires more of an independent responsibility. This role requires drivers to be able to manage their own workload, meet performance targets while also maintaining high standards. This role makes factors such as accountability, being organized and flexible more important . These are the expectations of being self employed.
The similarities between the two job roles are clear. Both of these jobs require to have good communication skills along with customer service. They both require the ability to work under time pressures and also be reliable. Both of the job roles require me to meet deadlines for deliveries and be professional with customers and my work in general. 
The main key similarity/ shared skill which is present in both adverts is driving ability. This doesn’t mean just holding a valid driving license but it means to demonstrate a confident but safe and efficient manner of driving no matter the condition. Driving ability may be the most essential skill for this type of role because it would impact all areas such as delivery performance, customer satisfaction and safety. Poor driving ability can lead to accidents, delays, damages to goods which not only affect the general public but to also the goods and all of this affects the organizations and its reputations. 
I have developed this skill myself through years of experience with driving since a very young age and acquiring a great understanding of road safety rules. For example, I make sure to follow traffic rules, plan my routes in an effective manner, and remain aware of all possible hazards. I also apply the same principles of focus and responsibility in things like managing tasks and maintaining attention to detail. This shows that having driving ability skills is not only a technical skill but its also linked to responsibility, awareness and professionalism. 
Both adverts highlight that being successful in this sector requires combinations of technical skills such as driving and also transferrable skills like being reliable, being organized and communication too. 
Task 2: Self-Assessment & Evidence of Employability
SWOT analysis is a tool for planning which stands for Strengths, Weaknesses, Opportunities and Threats. (CIPD, 2025) I have used SWOT analysis to evaluate my current employability skills and also find areas where I can develop myself.
Strengths: 
One of my strengths which are key is time management. I have demonstrated this through meeting my deadlines for my assignments while balancing various responsibilities. Feedback from my teachers has highlighted my ability to be able to produce high quality work and remain organized. I have also gained good  communication skills which I possessed through completing group presentations with my peers and having group discussions. During activities in class, I have been able to say ideas and do my best in assisting with teamwork. Additionally, I identified as a reflective learner in my learning style assessment which means I can examine my performance and then based on the feedback I receive, I can make improvements. This ability to better myself and also adapt is a key skill which is important for long term employment.
Weakness: 
Despite my strengths, I am also aware of areas for improvement. Something I can improve on is my lack of confidence in unfamiliar situations. Sometimes during interviews or speaking to people for the first time, I am not always the most confident which was seen during mock interview activities where the feedback I had been given was that I need to improve on my confidence in my responses. Another weakness I have is my limited practical work experience. Despite my skills as a driver, I have not been in a lot of roles which may make me be seen as a weaker candidate in the job market. 
Opportunities:
There are a lot of opportunities that are available to help support me in developing myself. One of these is that the university career services offer tools such as CV workshops, employability training and also mock interviews.. Also some part time or voluntary work can provide me with real world experiences which are valuable as these are what employers are looking to see.   Finally, attending networking opportunities such as career events or employer talks can help me gain knowledge into what is expected of an employee in the industry and can also help me build professional connections which may benefit me in the future. 
Threats: 
There are also threats involved such as external challenges. These challenges can include the vast competition that there may be for entry level roles especially in the delivery & logistics industry. This can be a threat because some people applying for the same job might have more experience from prior roles which employers may favor more compared to myself. This is why I need to continue improving my skills so I can make up for it in other aspects such as exceptional interview skills which can help me gain a competitive edge over other candidates which may have more experience. 
Evidence of employability:
Academic evidence: 
I have showcased my employability skills through my work completed academically inside the university. This includes completing my assignments, presentations and also group projects. One example of this was when I had completed a group project and my responsibility was organizing the tasks and making sure the deadlines were being met. These had required effective communication, time management and being able to work as a team. These all apply for employability too.
Work/Volunteering Experience (STAR Example):
Situation: During the group project, our group was facing challenges with effectively managing time and ultimately ensuring we meet the deadline.
Task: My role was assist in organizing tasks and monitor progress 
Action: I had effectively communicated with my group project team members and created a schedule. I also monitored progress  to see how much progress was being made to meet our goal. 
Result: Our group managed to complete the project before the deadline and we had also received positive feedback.  
Extracurricular activities:
I have been participating in discussions with my classmates and participated in activities which has improved my weaknesses such as confidence and also my communication skills. Additionally, completing personality and a learning style assessment has assisted me in understanding where and how I need to improve and also where my strengths are such as where I work best. 
Feedback
I have received feedback from my classmates and tutors and this feedback highlights that I am willing to contribute, that I am organized and also that I am reliable. These traits are crucial in employment. My feedback in the mock interview indicated that I am well prepared however I could improve on my delivery & confidence. 
In conclusion, this self assessment has showcased that I have quite a few transferrable skills from an academic setting to an employment setting however also highlights that I must continue to develop confidence and build up my practical experience to enhance my odds of securing employment.

Task 3: Goals & Personal Development Plan
Based on my weakness which I have identified using my SWOT analysis, I have set myself clear short term and also long term employment goals. 
My short term goals include building my confidence and building my experience in a practical work environment. These two goals are important because gaining confidence will improve my performance in job interviews and general interactions inside my workplace. Additionally, gaining some practical work experience will make my CV look stronger which is ideal to employers whilst also providing me with real world skills. This is how both of these goals can assist me with being a strong candidate for employment in the logistics environment. 
My long term goals are to secure a stable role inside my desired delivery and logistics sector and eventually progress into possibly a supervisor or manager position. This will align with my goal to be able to handle responsibility and also give me a chance to build some leadership skills.
A personal development plan is a tool which can be used to help reach career goals. (Intelligent people, 2023) I have made a personal development plan for myself below. This plan goes through the weakness, the action I will take to work on it, the timeline and the resources I can use to help overcome the weakness mentioned. 
Personal Development Plan (PDP):

Weakness: Lack of confidence  
Action: Attend mock interviews and practise communication skills regularly  
Timeline: 3–6 months  
Resources: Careers service, tutors, online interview practice tools  
Measurement: Improved feedback and increased confidence in interviews  

Weakness: Limited work experience  
Action: Apply for part-time jobs or volunteering roles  
Timeline: Within 6 months  
Resources: Job websites, networking events  
Measurement: Securing a role and gaining references  
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