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[bookmark: _Toc130862477]Introduction
Reflection is a cognitive process that involves thinking deeply and critically about an experience or situation (Mann et al 2009). It involves analyzing one's thoughts, feelings, and behaviors to gain a deeper understanding of oneself and the situation at hand. Reflection can help individuals learn from their experiences, make better decisions in the future, and develop greater self-awareness.

 Self-awareness, on the other hand, is the ability to recognize and understand one's own thoughts, feelings, and behaviors (Duval & Wicklund,1972). It involves being in tune with one's own emotions, motivations, and strengths and weaknesses. Self-awareness can help individuals make better decisions, communicate more effectively, and develop more fulfilling relationships. It is a crucial component of personal and professional development, as it allows individuals to identify areas where they need to improve and develop strategies for growth. 

Several important concepts related to personal and professional development, include SWOT analysis, personal development plans, learning styles, reflective models, and employment laws. These concepts are essential for individuals who want to improve their academic and professional performance, as well as for organizations looking to gain a competitive advantage in their industry.

 With analytical tools like SWOT and personal development plans, individuals can identify their strengths and weaknesses and develop strategies for improvement. Additionally, understanding different learning styles and reflective models can help individuals maximize their learning potential and continually improve their performance. Finally, knowledge of employment law and legislation is crucial for organizations to ensure they are complying with legal requirements and treating their employees fairly. Overall, the topics discussed are highly relevant and important for my career development.





[bookmark: _Toc130862478]Personal SWOT analysis 
SWOT analysis is a strategic planning tool used to identify and analyze personal internal strengths and weaknesses, as well as external opportunities and threats. The acronym SWOT stands for Strengths, Weaknesses, Opportunities, and Threats (Puyt et al., 2023)

	Strengths
	Weaknesses

	Academic performance record
Strong cheerful outlook towards learning
The ability to work independently and within teams or groups.
Proficient writing and communication
Proper time management.
	Procrastination and difficulty prioritizing task.
Easily distracted while working on class work and unplanned event

	Opportunities
	Threats

	Participating in extracurricular activities.
Workshops that are conducted to learn about new and advanced development in my field of expertise
	Changing job market trends
financial constraints
Competition from peers who have more experience and resources






[bookmark: _Toc130862479]Personal Development Plan
A Personal Development Plan (PDP) is a structured and systematic approach to identifying an individual's goals for personal and professional growth and outlining a plan for achieving those goals. It involves identifying one's strengths and areas for improvement, setting specific and measurable goals, and developing strategies for achieving those goals.
	Target
	How will I achieve this?
	Why will this target benefit me?
	What will change when I achieved this?
	When do I want to meet this target by?

	Long-term
	
	
	
	

	Complete an internship in senior management course at work
	Identify the sources and research internship opportunities provided online and ask for support from peer mentor
	I will gain more hands-on experience and climb up the ladder in my current job role
	Will be more confident in expressing my ideas and practicalities, also gain respect and trust from my peers
	In two years

	Short-term
	
	
	
	

	Develop my leadership skills
	Attending the leadership training workshops and seminars as well as the student organisation which have regular meetings providing social and crucial information
	I will be a more reliable employee for an organization that I work for and also be able to pass the knowledge as a mentor to others
	I will create more value in my workplace
	In six months



My personal development plan includes setting smart goals that are achievable within the stipulated timelines. I intend to complete an internship in my field of study as well as improve job prospects. I also intend to develop my leadership skills through joining a student organisation. The other action step is identification of the sources and research internship opportunities provided online as a way of developing my career. I will attend the leadership training workshops and seminars as well as the student organisation which have regular meetings providing social and crucial information (Ilsbroux, 2011). I will measure and track my progress towards internship application deadline and conduct follow-up sessions with potential employers. I will also seek feedback from my professor, fellow peers, and Mentors to identify areas of weakness and improvement.
[bookmark: _Toc130862480]Learning style Theories
Learning style theories are considered important resources and tools that can be utilized by individuals in the learning process, as a way of understanding learning preferences. Learning theories include Kolb's learning style theory, honey and Mumford learning styles, and Neil Fleming's VARK model.
The Kolb's learning styles theory dwells on the fact that individuals have different preferences towards learning and often prefer their dominant learning style. Reflective observation, abstract conceptualization, concrete experience or acting experimentation at the most applicable learning styles identified by the Kolb's learning style theory. Personally, I identify with reflective observation styles and abstract conceptualization because I approach situations through analysis and conceptualizing information before actual application (Kumar, 2009). In the workplace employees who prefer reflective observation take time to reflect on past experiences and make necessary adjustments to improve future outcomes and actions. It is also important for employees learning through abstract conceptualization to use the available data and information before making any decisions towards developing new strategies or ideas. Considering I use reflective observation and abstract conceptualization, these two concepts have had positive impact in the workplace especially when dealing with problem-solving situations that require analysis and recurring problems that need reflective observation.
Honey and Mumford learning styles theory deals on Kolb theory proposition that individuals have different learning preferences that are based on their learning styles and can be the reflector, activist, pragmatist, or theorists. Based on the theory by honey and Mumford learning styles individuals and particularly students engage in a learning cycle that has both reflection, experience, planning and theory. Based on this theory I always analyze concepts and reflect on past experiences before taking action on a particular situation. I also use theory to support arguments or critically analyze a particular course of action within the workplace. The impact of this learning style in my workplace is the preference of using reflector and theories concepts. I am at times an activist especially when I have pressing ideas and I have pushed boundaries to learn new skills, tackle new challenges and gain more experience (Kumar, 2009). Honey and Mumford learning style will be beneficial to me in the workplace when dealing with business problems, because it encourages thinking out of the box and trying out new approaches and ideas. A practical setting to see how the proposed solutions respond to the business problem.
The Neil Fleming's VARK model is a learning theory that proposes that individuals have different learning experiences which are based on sensory modalities such as reading or writing, auditory, visual or kinesthetic. This theory indicates that individuals learn best when information is presented in a way that aligns with their preferred sensory modality. I identify with visual and auditory modalities together with an aspect of kinesthetic modality. This indicates that I often prefer having a hands-on experience in the workplace especially during workshop sessions, simulation and practical exercises to improve my understanding of the aspect being learned. Neil Fleming's VARK model has impacted my interactions in the workplace especially because I prefer the use of chapter diagrams and videos to learn new information. Auditory visual tools such as podcasts and attending lectures and workshops has been the only areas that I tend to learn new information quickly and grasped the new ideas for implementation and practicality. I always take notes during meeting and borrow extensive resources used during presentations in the workplace which has allowed me to learn new information. Workshops that require hands-on training or simulations to learning skills have had positive impact in my understanding of complex strategies and approaches to business and management.
Understanding these learning styles theory has helped me become more aware of my own learning preferences and has allowed me to adapt my learning strategies accordingly. I have practically implemented the learning strategies in the workplace to improve my performance as well as gain new knowledge and skill (Tochel, 2009). For instance, by understanding that I prefer to analyze and evaluate different strategies before taking actions has allowed me to become more confident in my decision-making ability. The use of theory and reflection has allowed me to make more informed decisions to support my insights and ideas. Similarly, by understanding that, I prefer to learn through hands-on experience, I have taken a step ahead to learn through practical exercises and simulations as well as reading extensive resources integrated during a workshop session.
[bookmark: _Toc130862481]Reflective model assessment on concepts
The Gibbs reflective cycle is a structured model for reflection that entails six stages describing description, feelings, evaluation, analysis, conclusion and action plan. The first stage of description involves describing a particular experience or situation that is being reflected by providing the concept and context of reflection experience and identifying the key issues, facts and circumstances of the event. The second stage about emotions involved exploring feelings and thoughts that were experienced during the situation being reflected. This second stage encourage that individuals should examine how they emotionally respond to the experience and how those feelings impact the behaviors and decisions they make. The third stage of the Gibbs reflective cycle is evaluation that involves assessing the situation and individuals’ response to the experience. This stage of the reflective model requires that individuals evaluate the outcomes and consider the consequences and implications of their actions. 
The fourth stage is analysis which includes exploration of the situation or experience to establish a deeper understanding from different perspectives. It is in this stage where individuals identify underlying assumptions, beliefs, bias or Prejudice that might have one way or the other influenced their thinking. The fifth stage which is conclusion, draws from the reflection and identifies any new insights gained. In the conclusion stage individuals are provided with an opportunity to identify their strengths and weaknesses and think of how they can improve their actions or outcomes in the future (Moon, 2013). The action plan is the sixth and final stage that involves developing plans. It is in this stage where individuals involved in the reflection experience identify strategies and set goals that will provide the desired outcome.
The Kolb's learning cycle is the reflective model that describes the process of experiential learning consisting of four stages such as concrete experience, reflective observation, active experimentation and abstract conceptualization. Concrete experience required learning something new or engaging in a new activity which allows an individual to focus on active learning and base a foundation of the other stages. Reflective observation often integrates considering how past experiences and knowledge lead to particular outcomes. This second stage encourages individuals to examine their thought process and identify any assumptions of biases. Abstract conceptualization which is the third stage incorporate critical thinking and analysis when developing new theories and concepts. Experience being reflected are supposed to encourage individuals to make connections between these experiences and broader theoretical concepts (Moon, 2013). The fourth and final stage which is active experimentation involves the encouragement of individuals to test new ideas and theories on real-world situations which encourages them take risks and apply their learning into practical field situations. These learning cycle exercises on the importance of learning by doing and actively engaging with new experiences. It also encourages individuals to reflect on the experience and use them as basis of further growth and learning.
Personal development plan is a concept learning on this module which can be assessed by the Kolb's learning cycle. The concrete experience stage in relation to personal development plan will involve that an individual or student will reflect on the past academic and professional experiences to identify areas that require improvement. It is also important that they identify patterns in academic and professional performance exploring any possible reasons for this pattern as well as identifying areas of growth and development. Abstract conceptualize would encourage me to explores different strategies of improving academic and professional performance, which includes setting goals that are specific, measurable, achievable, relevant and time bound (SMART). It is essential to constantly evaluate the progress and make necessary adjustments for continued improvement of academic and professional performance over time.
CV writing, attending interviews and overall professional career development is a concept learnt in class that can be evaluated by the Kolb's learning cycle (Healey, 2000). Analyzing this concept based on the learning cycle often indicates that it is important for employees to reflect on past work experiences and identify areas of growth and development. It is important to explore aspects such as streams, potential opportunities and exploring different career paths. In the context of CV writing, it is important to identify patterns and work experiences in the past that highlight relevant skills and accomplishments and the curriculum vitae. While attending the interview it is important to identify communication skills and learn how to answer questions more effectively. All the key skills and accomplishments are supposed to be properly identified and presented in the CV. It is also important for an individual to explore different interview techniques and strategies that improve performance before attending the interview panel (Bajpai, 2018). This learning cycle also suggest that it is important to seek feedback and revision on the curriculum vitae from other people such as career counselors, peers and mentors.
Employment laws and legislations were also covered in the module as concepts supposed to be properly understood. The Kolb's learning cycle on the aspect of concrete experience suggest that it is important to encounter new law or regulation including minimum wage and discrimination laws. It is therefore important for every employee to understand the workplace situation involving legal issues such as the employee grievances and disputes. Reflecting on past experiences with legal issues and identifying patterns of trends will be very essential for an employee working on a new institution and should consider seeking out information and Resources to better understand the legal issues that play. It is important to explore the legal frameworks and concepts that are related to the issue at hand when seeking expert opinions or consulting with local professionals to assist in dealing with the legal issue. It is important for business organizations to understand how to implement new policies or procedures to ensure compliance with legal requirements. It is important for any organizational management to seek legal advice and guidance while addressing specific issues or situation.
[bookmark: _Toc130862482]Conclusion
Above discussed is the significance of self-awareness and reflective practices in personal and professional growth, and how different learning styles can affect our approach to learning and development. We also looked at the importance of SWOT analysis and Personal Development Plans (PDPs) in identifying individual strengths and weaknesses and developing strategies for improvement. Theories such as Neil Fleming’s VARK model, and reflective frameworks such as the Kolb’s learning cycle have been integrated within the report.
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