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Essential Digital Safety
Tips for the workplace 

Password security 
Use strong, unique passwords for each account.

Enable two factor authentication 2FA where possible.

Avoid sharing passwords.

Check sender details carefully.

Avoid clicking or downloading attachments from unknown sources.

Report suspicious emails to it.

Beware of Phishing Emails

Secure your devices 
Lock your computer when stepping away from your desk.

Avoid using unsecured WiFi networks.

Update software regularly to avoid security risks.

Data privacy 
Avoid sharing sensitive information in emails or chats.

Be mindful of what you post online.

Use approved apps and storage for work documents.

Cybersecurity Awareness 
Take any trainings provided by your company.

Report security incidents immediately.


