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Introduction
The aim of this report is to analyse three academic and employability skills I have and I need to improve to be a better employee. These skills are important in industry or for future employment opportunities. The skills are: leadership, communication and teamwork. 
Leadership
The definition of the leadership is the art of making people motivate and to act for accomplish the same objectives for the company. The leadership is the job for an individual who is the leaders and the head in an organization. Leadership in the organizations must be successful even in difficult situation.
A good leader has a clear vision and can inspire people around him. The word “leader” includes a lot of ability like: creativity, empathy, serving, motivation, taking risk, improving. If a leader, have this ability to have a relationship based on friendship then he can transform his team into stars. A leader must demonstrate his abilities and build between the team a relationship based on trust and respect.
A good leader is someone who inspire confidence and trust himself and have the experience to look at mistakes as another challenge in a good way. A leader knows what he needs, when he needs and why he needs.
A leader always thinks how to manage all the work and finally to achieve the goals of the company. Therefore, he must think for his team and direct them in the right direction and thorough the same objectives.
Successful researchers have found that a good leader is thinking more about certain management activities such as planning, then training employees. According to Bennis (1989), in the presence of the leader at the workplace people feel important, feel confident and inspired. Theories and research on collective and change leadership show how leadership is a process of coordinated action that bring together people and moves change efforts forward (Ospina and Foldy, 2010). A good leader is  ”someone who has followers”, therefore a leader without any followers is not leading anyone, (Morgan, 2017).
While many people advise keeping emotions separate from matters of business, business is ultimately about relationships between people. To make our employees feel human we should create a good relationship. 
A good leader should be emotionally intelligent. “When using our head to do what is the best for the company, we should do not forget to have a heart” Okyle, (2014).
Having this kind of experience and knowledge of how to direct and how to comport with your team helps the organisation to grow day by day and the employees also provide an excellent service to the customers, if a good leader knows how to deal with his team. Leadership is a very important function of management as helps the organisation to achieve the goals. Employer’s seek these skills in candidates they hire for leadership roles.
In this century all the organizations are looking towards to bring people into their company, with a certain ability to the workplace. To aspire for a better job, we must have some knowledge about this kind of skills. According to Peter Morgan leadership is something that anyone can develop. (Morgan P. 2017, pp.220). The successful leader plays important role in the long-term growth of the business by influencing the groups through setting the individual and organizational level goals. (Day & Leithwood, 2007; Leithwood, 2005; Crum & Sherman, 2008).
George et al. (2007) stated that ability of a person to develop self-awareness from own experience makes it possible to develop an authentic leader. Leaders with such type of abilities tent to form strong team who can provide the huge support to work within the company in a combined way.
I am very aware, that the more I try to understand and focus how to lead my team I will have the chance to improve my leading skills and get a better opportunity in another job, and to be able to become a good leader not just a leader.
This kind of skills I must improve in my work place, because I am a very good to lead my team, but I still must improve a lot of things when comes to lead my team. First of all, I must learn when it comes to do something under pressure how to manage and prioritise the important things first and not to panic under the pressure.





Communication
The second employability skills important to have in the workplace is “Communication”, as this is another key to success. Communicate with the employees and listen to them when they need you, make them feel humans. Communication can be defined in many ways, it can be the process to speaking, writing, non-verbal communication or using some other medium.
To have the ability to work with people we have to be very communicative and listener.” Communication is still an unexplored region” (Dekay S.H.2011).  The knowledge about this complex kind of skills, but of course there is never late to make research and find out which is the best way to make it possible.
According the University of Pittsburgh, (2016) communication skills is one of the most important factors in choosing good managers for the workplace. Communication is not just talking or listening. A good communication goes beyond that. Communication means to get one information from one person to another person. In other words, we can define communication as the art and process of creating and sharing our ideas with other people. Communication has many important parts that we should thing about when we are having a conversation or when we are writing a message. These parts are: source, message, encoding, channel, decoding, receiver, feedback, context. These parts we should apply many times in our conversation to communicate effectively. (Maund, 2017)
Everyone had in life a difficult communication experience with someone and it never agrees with the other person that the conversation start. In the workplace the tone of the voice when speaking as a leader can be replace with the motivational speaking. In addition, when we are having a nonverbal communication means a lot how our body language is been expressed.
Interpersonal skills, or soft skills, like Robles calls them: “Is the ability that I see it in my opinion very difficult to manage” Robles (2007). In communication the past experiences can influence us a lot. I will give one example from my experience: All the time when I ask to work overtime my employer always refuse me. After being refused so many times I never asked again to do overtime, even if I know my boss needs me, as I am scared to be refused again. Moreover, our negative experience can affect our communication and make us not communicate even if we want to.


Communication have more elements as follows: face to face and this includes body language, tone of the voice, and words. A verbal communication is more complex. As Albert Mehrabian (1972) said, long time ago in his work, that the non-verbal communication is more likely to be believed than a verbal communication. According to Albert Mehrabian the tone of the voice in one conversation is very important and has a strong impact on how is been expressed.
A good communication gets always promoted to the success. This ability which very often is been called “interpersonal skills” is what I must improve in my life and in my workplace, because I knew I am not a good listener person when it comes to have a conversation. Moreover, happens to miss the conversation and not to understand 100% all the conversation as I jump in conclusions easily.
Studies have shown that is very hard these days to find a good listener. Data collection shows that only 50% of people retain the information of what they hear. I am the kind of person who always wants to take more and that is why I really need to improve my communication skills, as I know that in any company we apply for a job, we must communicate effectively and be a good listener. 

Teamwork 
The process of working in a team that has different activities but the same purpose for the company. Efficaciously teams rely in individuals who obtain the same object or purpose for the company working together, sometimes doing different tasks, Ann Halloran, (2014). The important skills for good and successful teamwork are: admiration for each member of the team, appraisal and give feedback, agreement for each structure, understandable and good communication, effective speech and active listening.
A cooperative learning on teamworking should aspire for skills like: time management skills, communication skills, creativity skills and multimedia skills, and after to become a good team player. According to other researches this kind of skills are in-line that cooperative learning should plan to produce to be a good employee. (Felder and Brent, 2007). Studies show that teamwork fails in some organization, because of lack of communication. Teamwork can reduce wrong action of the humanity and contribute to job satisfaction. In addition, teamwork can also keep a safe condition in the organization and disagreeable atmosphere. Eduardo, S. Clint, A. Edens, E (2009).  
Working in a teamwork environment should be the solution for the problems in any organization. But, in most of the cases it does not happen, Leskowitz J. (2006).  Sometimes, teams create more problems than trying to solve them. 
Most of researches shows, that a good leader of a team must give team members the liberty to show their imagination and smartness. In an organization it is very important who leads the team and in which direction. In this century it is not easy to work with people. Sometimes employees need attention and feedback. Therefore, business should be successful, there must be harmony, effective communication and trust between employees and employers. Every employer looks for people with such abilities. According to Kate Bach Jon R. and Smith Douglas K. on their research, “All teams are groups, but not all groups are teams”. Furthermore, there is an obvious and big difference between these two words. A team is defined by a mutual engagement, where could be the chance that the team is not so strong. A group member is characterised sometimes the same as team, but they work a little more separately. Members of a group have always a powerful ruler, while the team divide the leadership position. (DuBrin, 2012) 
Teamwork is the skill that I need to improve in my workplace, because I tend not to work part of a team being very self-interested when comes to teamwork, especially when there is work under pressure, but in the same time I am very well-placed to create team spirit and high morale by promoting consensus. I must learn to work under pressure, when there is much to do and to stay focus even if the thinks goes wrong. 
The continuous self-development is important for becoming a successful future good employee as it is essential for a person to learn new thinks with the experience. This learning is helpful in dealing with issues related to cultural barriers and growth of the business if a person is working at the leading position or being a member of a team in an organization. However, the continuous development is ensured with the help of specific training for acquiring new skills and creating own identity at the workplace. Moreover, by involving more into the continuous development process, a person can increase his intelligence and adapt the right kind of behavior.  (Brancu, Munteanu & Golet, 2016).
Teamwork is the skill that I must improve in my workplace, because I tend not to work part of a team being very self-interested when comes to teamwork, especially when there is work under pressure. I must learn to work under pressure, when is much to do and to stay focus even if the thinks goes wrong.
 
Conclusion
This report focused on three employability skills which are highly regard by all employers. This is because these skills help employers save a lot of time and money because the employers do not need to make the preparation of the employees. Every business in this century is looking for experienced employees for the good of the organization. Self-development and self-awareness are important for those skills and must be taken into consideration by employees.
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