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Use of Generative AI in Assessment 
(Lecturer to indicate Yes or Not against each element) 
 
 
	RESEARCH 
	For this assessment, you can use Generative AI to support you in research, including searching for bibliography, using tools to summarise, compare and interrogate materials. 
	Yes ​☐​ 
 
No  ​X​ 

	STRUCTURE 
	For this assessment, you can use Generative AI to support you in structuring your submission, including creating a draft argument structure, identifying parts and headings, etc. 
	Yes ​☐​ 
 
No  ​X​ 

	PROOFREADING 
	For this assessment, you can use Generative AI to check your own text/creation for grammatical and syntactical mistakes, including rephrasing of your own work within specific standards. 
	Yes ​X​ 
 
No  ​​ 

	WRITING 
	For this assessment, you can use Generative AI to create text for submission. 
	Yes ​☐​ 
 
No  ​X​ 

	CREATIVE 
	For this assessment, you can use Generative AI to create creative materials, such as images. 
	Yes ​☐​ 
 
No  ​X​ 

	PROGRAMING 
	For this assessment, you can use Generative AI to create and check code. 
	Yes ​☐​ 
 
No  ​X​ 

	NONE 
	For this assessment, you are not allowed to use any type of Generative AI support. This includes research support, structure support, writing/proofreading support and creative support. 
	Yes ​​ 
 
No  ​☐​ 
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Digital Wellbeing
Strength:
The capacity to use technology in a healthy and balanced manner is a strength of digital wellbeing. This entails controlling screen time, taking breaks from electronics, and understanding the impact of digital tools on one's physical and emotional well-being. People who practise good digital wellbeing are able to avoid being distracted by social media or frequent notifications and remain focused on their work or education.

An additional benefit of digital well-being is increased productivity. People can focus more effectively and finish their work more quickly by reducing distractions and utilising technology for beneficial purposes. Students who control their screen time, for instance, are better able to concentrate on their homework and educational pursuits.

Weakness:
In many modern jobs, digital abilities are crucial. To do duties, employees frequently need to use computers, online resources, and various software programs. Employees are more productive when they have basic abilities like writing documents, utilising email, and conducting web research. Additionally, digital skills facilitate teamwork and communication, particularly when people collaborate online or work remotely. Gaining these abilities can help people adjust to changes in the workplace and increase their employment prospects.
In all subject areas and workplaces, having confidence in your digital skills is crucial. Consider seeking guidance from a tutor, student representative, learning support advisor, or career counsellor if you are worried about these problems.

Digital communication
Strength:
Digital communication's ability to provide quick and simple communication is one of its main advantages. Even when people are in distant places, they can communicate information in real time through messages, emails, and online meetings. Students and employees who must cooperate or work remotely can benefit from this. Additionally, sharing ideas and papers with others is made simpler by digital communication, which enhances productivity and teamwork.
Digital communication is vital for most vocations and education. Talk to a tutor or learning counsellor about how to keep your skills up to date.


Digital learning activities
Weakness:
Students' tendency to get sidetracked when utilising digital gadgets is one drawback of digital learning activities. Messages, social media, and other websites could divert students' focus from their studies. Another flaw is that some students might not be proficient with technology, which can make it challenging for them to use online learning environments or finish assignments. Additionally, technological difficulties like a bad internet connection or software glitches can disrupt instruction and make it more difficult for students to stay interested.
It's crucial to be self-assured when engaging in digital learning activities in all subject areas and jobs. Consider seeking guidance from a tutor, student representative, learning support adviser, or career counsellor if you are worried about these problems.
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Relevance of Excel
 
Introduction:
For organising, analysing, and presenting data, Microsoft Excel is one of the most used programs. It is utilised by people at home as well as at enterprises, colleges, and educational institutions. Excel makes it possible for users to interact with data effectively, generate charts and reports, and carry out calculations automatically. Excel proficiency is crucial since it facilitates better decision-making, saves time, and lowers error rates. Using real-world examples, such as a household income and expense spreadsheet, this essay discusses Excel's relevance and demonstrates how it may be used for activities like data analysis, budgeting, reporting, and decision-making.
Data Analysis
Data analysis is one of Excel's most significant uses. Excel makes it simpler to organise and read data by enabling users to enter it in rows and columns. Calculations can be completed automatically with formulas like SUM, AVERAGE, and COUNT, which lowers errors and saves time (Walkenbach, 2018).
An organisation might use Excel to monitor its monthly sales, for instance. It can rapidly compute average sales per product, total sales, and performance over several months using formulas. Additionally, sorting and filtering are features of Excel that make it easier to locate particular information in big databases. Graphs and charts can show patterns or trends in a visual way. Finding peak months or regions that require work is made simple with a line graph displaying monthly sales.
Pivot tables in Excel are also a great tool for sophisticated data analysis. Large datasets are summarised by pivot tables, which are especially helpful in commercial settings since they can dynamically combine, filter, and calculate data (Ragowsky, 2019).

Budgeting
Excel is a popular tool used by both individuals and businesses for budgeting. For instance, a household can keep track of expenses like rent, groceries, transportation, and bills as well as sources of income like salaries and freelancing work.

The remaining balance, total income, and total expenses can all be computed using formulas. When a household makes £3,000 and spends £2,400, for example, Excel automatically displays a balance of £600. Planning expenditure and savings can be made simpler by using charts like pie charts or bar charts, which can show which categories use the most money (Powell, 2020).
When using Excel for budgeting, users can decide whether to reallocate funds or cut back on unneeded expenses. By using conditional formatting to draw attention to overspending in specific categories, financial management can become more efficient and visually appealing.

Reporting
Excel is helpful for reporting as well. Reports facilitate the communication of information by providing an organised summary of data. Excel is frequently used by businesses to produce quarterly, yearly, and monthly reports. Excel can also be used by students to display their study findings.
Excel's tables, charts, and graphs make it possible to present data in an understandable way. A household budget report might, for instance, comprise a pie chart that displays the percentage of revenue allocated to each area and a table that lists income and expenses. Visual representation facilitates quick identification of patterns or problems and makes the material easier to comprehend (Ribble, 2015).
Excel reports are dynamic, which means that when formulas are applied, data is automatically updated. When compared to manual reporting, this lowers errors and saves time.

Decision-Making
Excel facilitates decision-making by offering data that is accurate, structured, and visually appealing. Excel is used by businesses to assess financial data and make decisions on strategic planning, cost-cutting measures, and investments. To choose which items to promote and which to abandon, for example, a business may use sales data.

Excel can be used by individuals to make better financial decisions. An individual may discover they are splurging on entertainment or eating out by looking over their household budget. Excel's charts and formulas immediately update when data changes, making it simple to see the effects of decisions (Vanden Abeele, 2021).

Excel can be used for decision-making outside of the financial domain. It is an adaptable tool that may be utilised in a variety of sectors, including project planning, scheduling, and progress monitoring (Conway, 2017).

Spreadsheet Example
I made a spreadsheet to track home income and expenses to show off my proficiency with Excel. The spreadsheet is comprised of:

Categories of revenue and expenses in columns

Formulas for figuring out total revenue, total costs, and balance

A pie chart that illustrates the distribution of spending

A data table with monthly expense summaries
The spreadsheet computes balances and totals automatically using formulas. A pie chart makes it simpler to assess and plan by displaying the categories that account for the largest portion of costs. Bold borders and headings are used in the table's formatting to improve readability.
Excel can make regular financial management and decision-making easier, as this real-world example shows.
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Conclusion
A sophisticated and adaptable program, Microsoft Excel is used extensively in business, education, and daily life. It facilitates accurate and efficient information organisation, analysis, and presentation for users. Excel is especially useful for decision-making, reporting, budgeting, and data analysis. Excel lowers errors and simplifies information through the use of formulae, charts, and tables. Excel may be used in real life to manage money and make better decisions, as demonstrated by the example of a household budget. Anyone who interacts with data on a regular basis, including professionals and students, should learn how to use Excel.
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Income january february march april may june july  august september october november december
Wage 1 £1,100 £1,100 £1,100 £1,100 £1,100 £1,100 £1,100 £1,100  £1,100 £1,100 £1,100  £1,100
child benefit £178  £178 £178 £178 £178 £178 £178 £178 £178 €178 £178  £178
Universal credit £1,200 £1,200 £1,200 £1,200 £1,200 £1,200 £1,200 £1,200  £1,200 £1,200 £1,200  £1,200
Student Finance £5,400 £5,400 £5,450

Totalamount £7,878 £2,478 £2,478"€7,878 £2,478 £2,478 £2,478 £2,478" £7,928 £2,478 £2478  £2478
Expenditure january [february [march [april_|may [june [july |august [september october [november [december
Rent/Mortgage £900 900 900 900 900 900 900 900 900 900 900 900
Council tax £110  £110 £110 £110 £110 £110 £110 £110 £110 €110 £110  £110
Electric £90  £95 £93 £90 £87 £80 £70  £50 £60  £65 £70 £85
Gas £180 £160 £140 £135 £120 £118 £110 £100 £115 £130  £135  £150
Water rates £78  £78 £78 £78 £78 £78 £78  £78 £78 €78 £78 £78
Food £600  £700 £550 £600 £650 £600 £700 £750 £800 £750  £650  £850
Carinsurance £96  £96 £96 £96 £96 £96 £96  £96 £96  £96 £96 £96
CarTax £132  £132 £132 £132 £132 £132 £132 £132 £132  £132  £132  £132
Fuel £200  £200 £200 £200 £200 £200 £200 £200 £200 £200  £200  £200
Child Care Costs £336  £336 £336 £336 £336 £336 £336 £336 £336 £336 £33 £33
Loans/creditcards £600  £600 £600 £600 £600 £600 £600 £600 £600 £600  £600  £600
Other eg Birthdays/savings/holidays ~ £250 ~ £250 £250 £250 £250 £250 £250 £250 £250 £250  £250  £250
Totalamount £3572 £3,657 £3485 £3,527 £3,559 £3,500 £3,582 £3,602  £3,677 £3,647 £3557  £3,787
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OUTLOOK

Microsoft Outlook is a program created by
Microsoft that is mostly used for sending and
receiving emails, but it also has features for
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component of Microsoft 365 and is frequently
utilised in enterprises, educational institutions, and
private communications.
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Microsoft created the presentation software known as
Microsoft PowerPoint. Slideshows for presentations
are made using it. PowerPoint is frequently used in
companies, schools, and colleges to convey
information in an understandable and visually
appealing manner.
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