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Time management is a very basic academic competence that has a great impact on the performance of the students, their productivity, and their general performance in the tertiary education. The capacity to manage time effectively is particularly acute with Level 4 students that enter higher-level academic work in universities and face more academic independence, greater workload requirements, and academic deadlines. This report is aimed at defining time management, evaluating its significance to academic achievement, and discussing two major strategies that help students improve their performance and well-being the Eisenhower Principle and the Pomodoro Technique.
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Time management can be described as a planning process of a conscious deliberation on how much time is allocated on certain activities to enhance effectiveness, efficiency and productivity (Claessens et al., 2007). Recent studies also theorise time management as a form of self-regulation behaviour in terms of goal setting, prioritisation, time scheduling, and monitoring the progress (Aeon & Aguinis, 2017). It is not simply working with a greater speed, but the implementation of time in a wise manner to those activities that are in accordance with academic objectives. Time management needs planning, organisation, discipline and reflections.
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Time management is a very important factor in academic performance. Research shows that time management behaviours are positively correlated with academic performance, which encompasses high grades and less academic stress (Aeon and Aguinis, 2017, Hafner et al., 2015). When planners plan their work and focus on assignments, they have a higher chance to work at the deadline and deliver better quality work.

Time management will be of great concern in the case of Level 4 students as they will be transitioning into more independent study after being used to the more structured environment in the classroom. In comparison with higher education, university education requires the students to dedicate a lot of time to reading, research, and preparing assignments. Unless time is planned properly, students can become procrastinators, thereby adversely affecting their performance and causing anxiety (Svartdal et al., 2020).

Moreover, time management helps to manage psychological health. Nowhere does time organisation fail to create stress and burnout particularly when several deadlines are overlapping. A study has shown that the stress levels, as well as perceived control over academic obligations, are lower among students who engage in time management strategies (Hafner et al., 2015). At Level 4, this is critical and the students are adjusting to academic demands and may have a job or family commitments.

Self-discipline and professional preparedness is also improved through time management. Deadlines: This skill is transferable as meeting deadlines is something that is appreciated in the work environment. Prioritisation: This skill is relevant because prioritising what to do is useful in the workplace. Workload management: This skill is also transferable because the ability to meet deadlines appears valuable in the place of work. Hence, time management is a key element that is not only vital to academic success but also developing a career in the long term.
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The Eisenhower Principle (also called Eisenhower Matrix) is a prioritisation model that classifies the tasks in terms of urgency and priority. Four quadrants of tasks are created: (1) urgent and important, (2) important but not urgent, (3) urgent but not important and (4) neither urgent nor important (Covey, 2020).

This is a very viable strategy to Level 4 students. The tasks that should be completed in a period of 24 hours would be considered urgent and important and the tasks that are to be prepared long term coursework would be considered as important but not urgent. Most learners are so much concentrated on short term assignments that they fail to plan in the long run thus ending up stressing out at the last minute. Using Eisenhower Principle, students will be able to devote enough time to valuable tasks till they become urgent.
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Fig 1: Eisenhower Matrix( Source: Canva.com)

This plan facilitates the process of critical thinking because it advises the students to differentiate between the high-value academic activity and distractions like spending too much time on social media. It, therefore, encourages preemptive above reactive habits of study.
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One time-blocking approach that aims to improve concentration and productivity is the Pomodoro Technique that was created by Cirillo (2018). It is an activity whereby one works in concentrated sessions of 25 minutes (known as Pomodoros) with a 5-minute break. Following four cycles, a greater rest period is taken.
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Fig 2: The pomodoro technique ( Source: Canva.com)
This technique can be used especially in fighting procrastination and in attentions. The studies indicate that organized sets of working enhance concentration and alleviate cognitive exhaustion ( Svartdal et al., 2020). Pomodoro Technique will provide Level 4 students who might lack concentration during long study sessions with manageable study sessions that makes them more efficient.

Examples of how this might work in practice are a student, writing a 1,500-word assignment, splitting the task into multiple Pomodoro sessions: research, outlining, drafting and editing. Such an orderly process will eliminate burnout and encourage gradual improvement. Along with, frequent pauses enhance cognitive resilience and learning performance.
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Time management is also an essential academic learning skill especially among Level 4 students who are adjusting to study in the university. It entails planning, prioritising and checking of activities to ensure maximum productivity and minimised stress. It has been established that good time management leads to better academic results, better health, and transferable employability skills.

The Eisenhower Zenet Principle complements the successful prioritisation, whereas the Pomodoro Technique allows to focus on tasks and decrease procrastination. These strategies can help students achieve their deadlines, create more quality academic assignments, and have a healthy study schedule when used on a regular basis. Hence, time management is a skill that I should perfect not only to excel academically but also to grow and thrive professionally in the long term.
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