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Literary Research Methods & Approaches
2.
Bibliographical Research and Documentation

b. The Annotated Bibliography Project and Research Management
Aims of the Seminar
The main aim of the seminar is to complete the instruction necessary to enable the undertaking of the annotated bibliography project. Aims subordinate or otherwise related to this are:

· To develop skills in bibliographical description

· To develop skills of annotation and classification in enumerative bibliography

· To encourage the development of the skills of quick appraisal of published books or articles for their relevance to a proposed project of research 

· To encourage the development of skills of research project management, including:

· Writing research proposals and reviews

· Developing and effectively using systems for the acquisition, collation, retention, and retrieval of information

1.

Exercise on Annotated and Classified Bibliographies
This exercise should be undertaken either in the Roderic Bowen Library and Archives (RBLA) Reading Room, on the Lampeter campus of UWTSD, or in another university library or the reference section of a public library. If you are undertaking the exercise anywhere but the RBLA Reading Room, you will need to search the library catalogue for examples of annotated bibliographies and classified bibliographies. Please note that the exercise requires you to use printed bibliographies though you may wish to compare these with electronic bibliographical resources.
Compare several bibliographies. Note the subject of each bibliography and the way in which it is organized or classified. What is the usefulness of the form of classification of each of the bibliographies you consult? Read several entries from within each bibliography and note down the kinds of information provided in each of the bibliographies you consult. If you encounter parts of an entry that you cannot readily understand, consult the resource’s Introduction, Preface, List of Abbreviations, and any other scholarly apparatuses you may find, searching them for an explanation of the particular form of entry that you do not understand.

Once you have done this, if there are still parts of a bibliographical entry/record that you do not understand or if you encountered any other particular problems using the resources, note carefully whatever you need to record in order to communicate the nature of the difficulty to your student peer group. If you are following the module on campus, this can be done in the seminar. If you are studying at a distance, then communicate your problematic entry or entries using the discussion forum on the module page on Moodle, providing as much information as you think is necessary to help your peers or your module tutor understand the difficulty and perhaps solve the problem.

Attend particularly to the annotations in your selection of bibliographies. Where there are any these will appear immediately above or beneath the bibliographical description, record, or entry. What in your opinion is the usefulness of the annotations to researchers?
Throughout this exercise you should be considering the kinds of bibliographical description you will need to provide in the annotated bibliography you produce for assessment in this module, the information you might provide in the annotations, and the kind of classification you might use.

When you have completed the exercise, read carefully the guidance provided in the assessment document entitled ‘The Annotated Bibliography Project’, which may be found on the module page on Moodle, in the section headed ‘Assessments’.

2.

Bibliographical Description
This part of the seminar will be concerned with how to describe early printed books and books of the middle period from the beginning of the seventeenth to the end of the eighteenth century, when entering a record in a bibliography (whether annotated or not). Firstly, it will be necessary to explain the more common bibliographical terms.
Books of this period, from the sixteenth to the eighteenth century, are constructed in a range of formats. For example, ‘quartos’ are made up of groups of four leaves, between the middle pair of which leaves the thread with which the book is sewn can generally be perceived. Each group in an ordinary quarto consists of a single sheet of paper folded into four. These are referred to as ‘gatherings’ or ‘quires’. A book of which the ‘gatherings’ consist each of four leaves is said to be ‘in fours’. An ordinary quarto book will be strictly speaking a ‘quarto in fours’. If, however, the gathering had consisted of eight leaves, i.e., two of the original sheets being sewn together, it would be described as a ‘quarto in eights’.
At the foot of the first page of each gathering will be found a letter or other mark, called the ‘signature’, which is intended as a guide to the binder in placing the sheets in their correct order. On the second leaf will be found the same letter or mark with ‘ij’ or ‘2’, the third leaf generally and the fourth occasionally being also similarly ‘signed’ with 3 and 4 in roman or arabic numerals.

The lower part of the title-page, when it gives the place of printing, date, and information as to by or for whom the book was printed, or where it was to be sold, or any of these, is called the ‘imprint’. Similar information given in a separate paragraph at the end of the book is generally called the ‘colophon’.

There is no standard bibliographical description applicable to all cases. In the annotated bibliography which you are required to produce in fulfilment of the first component of assessment, if you need to list books printed before the end of the eighteenth century it will likely be as the material form of a piece of literature you have selected to study in your proposed research. You will probably not be describing the book as an example of the art of printing and consequently the description required may be comparatively less elaborate.
The usual bibliographical description of a book includes the following:

1. The title, copied from the title-page more or less minutely and fully according to the purpose of the description, but always giving the place of printing or issue, the name of the printer and publisher, and date, or as many of these particulars as are found there.

2. The colophon, if any.

3. The format, as folio, quarto, &c.

4. The collation, i.e., a list of the signatures with indications of the number of leaves in the various gatherings.

5. Pagination
The description may, and as a rule should, at any rate in the case of a rare book, note the whereabouts of the particular copy, which is being described, i.e., the library or private collection, for example, to which it belongs, adding, if possible, the class mark or shelf-mark where it is in a library.
1.
The Title-page
McKerrow provides students undertaking research involving bibliographical description with the following advice on recording details from the title-page:
The […] student may be advised to notice how the title-pages of works of the class with which he is dealing are transcribed in standard bibliographies of recent date and to follow the methods used, with such modifications as seem useful in view of his particular purpose. At the same time he should take care never to elaborate his work beyond need, for if he does he will almost certainly, sooner or later, land himself in difficulties; and he should remember that a transcript of a title, however full and careful, is but a compromise. He cannot, whatever he does, give all the information that may be derived from an examination of the book itself; nor can he foresee exactly what information may be needed by a worker who consults his book. Even a photographic facsimile will not satisfy a bibliographer who wants to know the water-mark of the paper!

Often early books have a long title, and in bibliographical transcription you need to write it down in full, in the manner described below. The author of the book is also usually found on the title page. You will find the printer’s name and the date of the printing in one of two places. 

The lower part of the title-page, when it gives the place of printing, date, and information as to by or for whom the book was printed, or where it was to be sold, or any of these, is called the ‘imprint’. Similar information given in a separate paragraph at the end of the book is generally called the ‘colophon’.

In earlier books this information might form part of the colophon, which is on the last leaf of the book.  For books of the 17th and 18th century it is likely to be on the title page at the front of the book.  
Transcripts of titles/title-pages may be of many degrees of elaboration, but below we shall consider two examples, one as full as is generally wanted, the other abbreviated, but so far as it goes correct and satisfactory for many purposes. We shall take the title-page of the first, 1643 edition of John Milton’s The Doctrine and Discipline of Divorce, an image of which may be found printed below and on the module Moodle page as an Adobe Acrobat Document.
[image: image1.emf]
A usual transcript, record, or description of this title/title-page would be along the lines of the following:

[within a border of type ornaments] THE | DOCTRINE | AND DISCIPLINE | OF | DIVORCE: | RESTORD TO THE GOOD | OF BOTH SEXES, | From the bondage of Canon Law, | and other miſtakes, to Chriſtian freedom, | guided by the Rule of Charity. | Wherein alſo many places of Scripture, have | recover’d their long-loſt meaning. | Seasonable to be now thought on in the | Reformation intended. | [rule] | MATTH. 13. 52. | Every scribe in∫tructed to the Kingdome of Heav’n, is like the Mai∫ter | of a hou∫e which bringeth out of his trea∫urie things old and new. | [rule] | LONDON, | Printed by T.P. and M.S. In Goldſmiths | Alley. 1643.

This is the fullest form of transcript that would be required for your annotated bibliography. The following points may be noted:
(a) In the original several sizes of type are used. These are ignored, as must be done in a transcript or bibliographical description of this kind. With regard to upper-case or capital letters, the rule is that ‘if the capitals in a line are all the same size (whatever that size may be) they are transcribed as capitals. If, however, in one line both capitals and small capitals (or two sizes of capitals) are used, the distinction is preserved.’

(b) Words in italics in the original are represented by italics in the transcript. This rule applies also to words in black letter, as below, though none are found in this title-page.

Doctrine and Discipline of Divorce.

(c) The sign | indicates the end of the original lines. As McKerrow points out: 
A difficulty often arises in dealing with books of the late sixteenth and seventeenth centuries when it was very common for a number of rules, sometimes single, sometimes double or treble, to be run across the title-page. It is necessary to indicate these in a full form of transcript, and there is no simple or convenient way of doing it.

In the transcript above, I have indicated single rules by the word ‘rule’ thus | [rule] |. A double rule could be indicated by the words ‘double rule’.

(d) There are none in this example, but the odd signs such as paragraph marks, asterisks, &c., occurring on title-pages, are sometimes a difficulty as they often cannot be exactly reproduced in the type font used. The advice here would be to normalize, using ¶ for all paragraph marks, whatever their exact form, * for all stars, and so on.

A simpler form of transcript or description of this title-page would run as follows:

The Doctrine and discipline of divorce restord to the good of both sexes, From the bondage of Canon Law, and other mistakes, to Christian freedom, guided by the Rule of Charity. Wherein also many places of Scripture, have recover’d their long-lost meaning. Seasonable to be now thought on in the Reformation intended. Matth. 13. 52. [quotation]… London, Printed by T.P. and M.S. In Goldsmiths Alley. 1643.
In this line divisions are not given, nor are differences of types (italic, roman, &c.). Lines in capitals are, in such simplified transcripts, represented by lower case, with capitals where regarded as necessary. I have used a capital in ‘Doctrine’ alone, but this is not prescriptive. McKerrow has the following to say about this (I have substituted our example title-page for his):

This question of caps is a difficulty, for suppose we have a line in caps such as [‘DOCTRINE AND DISCIPLINE’], it would be natural in our transcription to capitalize [‘Doctrine’ and ‘Discipline’] alone. But seeing that our capitals in such a case have no authority and merely mark the words which seem to us most important, should we not, in a transcript of this type, equally give a capital to [‘doctrine’ even if in the original it were to begin with a lower-case letter]. The point must, I think, be left to the judgement of the transcriber. Personally I should be inclined in a simplified title to make the change from caps to small at will, but never to make the reverse change from a small letter to a capital; though I could not defend the rule as logical.

It is well to observe a general rule in the use of v and u. As McKerrow remarks, ‘until the differentiation of the use of u and v according to sound, V was the normal capital of both u and v, lower-case u being used medially and v initially. Whenever, therefore, we replace a capital V other than an initial one by a lower-case letter we must use u. Thus the word ‘VINVM’ on a title may be transcribed as ‘Vinum’ or ‘vinum’, never as ‘vinvm’.’

2.
The Colophon
In bibliographical description, this is usually given in full after the title, specifying the page in which it occurs, thus:

[Colophon on X7v] Imprinted | at London by Richard Graf - | ton, printer to the Kynges | Maiesty. | Anno. | M.D.L.II.
This could also be recorded in a simpler form without indicating differences of type.

3.
The Format
Books of this period, from the fifteenth to the eighteenth century, are constructed in a range of formats. For example, ‘quartos’ are made up of groups of four leaves, between the middle pair of which leaves the thread with which the book is sewn can generally be perceived. Each group in an ordinary quarto consists of a single sheet of paper folded into four. These are referred to as ‘gatherings’ or ‘quires’.

The abbreviations in general use are:

Fol. = folio: a book produced from full sheets of paper, each of which is printed with four pages of text, two to a side, then folded once to form two leaves (four pages) of a book; 
4o or 4to or Q or Qo = quarto:  a book produced from full sheets of paper, each of which is printed with eight pages of text, four to a side, then folded twice to form four leaves (eight pages) of a book;
8o or 8vo = octavo; … sixteen pages of text, eight to a side, then folded three times to form eight leaves (sixteen pages) …;
12o or 12mo = duodecimo: … twenty-four pages of text, twelve to a side, then cut and folded to form twelve leaves (twenty-four pages) …;
16mo = sexto-decimo: … thirty-two pages of text, sixteen to a side, then folded four times to form sixteen leaves (thirty-two pages) …;
The following were also occasionally used:

24mo = vicesimo-quarto: forty-eight pages of text, twenty-four to a side;

32mo = tricesimo-secundo: sixty-four pages of text, thirty-two to a side;

64mo = sexagesimo-quarto: one hundred and twenty-eight pages of text, sixty-four to a side. 

4.
The Collation or Registration
At the foot of the first page of each gathering will be found a letter or other mark, called the ‘signature’, which is intended as a guide to the binder in placing the sheets in their correct order. On the second leaf will be found the same letter or mark with ‘ij’ or ‘2’, the third leaf generally and the fourth occasionally being also similarly ‘signed’ with 3 and 4 in roman or arabic numerals. […] It may, however, be noted here that the preliminary matter of a book, consisting of the title, dedication, preface, and, if there is one, list of contents, is often signed by an asterisk or other arbitrary mark, the signature ‘A’ being used for the commencement of the text itself.

To determine the format and the collation (or registration) of the books, you need to look carefully at the signatures of the book. By looking at these you can often work out whether the book is a Folio, Quarto, Octavo, or duodecimo, &c, and if the book is complete. With rare books, particularly scarce incunabula and post-incunabula, completeness is important.

Going through the whole book examining the signatures of the book in detail, will enable you to assess the completeness of a book. The following are the formats of regularly signed books (but not all books are regularly signed).

Folio – A, blank, B, blank ….   

Quarto - A, A2, blank, blank, B, B2, blank, blank; … 

Octavo – A, A2, A3, A4, blank, blank, blank, blank, B, B1, B2, B3, B4, blank, blank, blank, blank; … 

12mo – A, A2, A3, A4, A5, A6, blank x 6, B, B2, B3, B4, B5, B6, blank x 6 … 

16mo – A, A2, A3, A4, A5, A6, A7, A8, blank x 8, B, B2, B3, B4, B5, B6, B7, B8, blank x 8 

Usually these signatures are made using a 23 letter alphabet: A-I, K-U, X- Z. When they get to the end of the sequence they start again: AA-II, KK- UU, XX-ZZ (or Aa-Ii, Kk-Uu, Xx-Zz). Usually printers don’t use the letters J, V and W – so if you don’t find signatures using those numbers it doesn’t mean they are missing. If the letter V is used, then U would not be used. If in doubt you can check the page numbering; if that is in sequence it indicates that no leaves or quires are missing. It is necessary to work systematically and carefully through the book, noting each individual quire like this, both the ‘signed’ leaves and the ‘unsigned’ or blank leaves:  A1-A4 present, plus four blanks, B1-B4 present, four blanks present.
This information is then collated together into a ‘Statement of Signing’. If there are no missing leaves, you contract all the information you have noted into this statement of signing, which is the sequence of letters along with superscript numbers that note the number of leaves in each quire. The Statement of Signing usually takes some such form as the following (the example is taken from McKerrow):

*2, **6, A – Z6, Aa – Bb6, Cc4. 

This signifies that the book described consists of two leaves of the signature * (probably if the first is the title, it is unsigned, the second being signed * 2), six leaves of signature ** (probably the first three or four are signed **, **2 **3, **4), then twenty-three gatherings of six leaves each signed with the letters of the alphabet, excluding J, U, and W [i.e. there is only one signature signed U or V, or in lower-case u or v.]; then two more gatherings of six leaves each signed Aa and Bb, then four leaves of signature Cc.
N.B. that the number of leaves in a gathering is shown by the figure in superscript. (Ideally the signature * should not be in superscript, but rather on the level with the other signatures, e.g. A; however, not all type fonts have the available symbol in the correct position, as is evident from my own representation of the collation above.)

When a series of alphabetical signatures run without other interruption than the normal omission of J, U, and W, and the number of leaves in each gathering is the same, we write merely the first letter and the last, thus A – Z6, or B – M6. In the case of irregularity, however, such as the omission of a letter normally used or the use of one not normally used or one of the extra-alphabetical signs, we must indicate this, e.g. B – C6, E – M6, or A – W – Z6, or A – Z6, &6. If certain gatherings have an abnormal number of leaves this also must, of course, be shown, e.g. A – D6, E4, F – Z6, and so on.

If there are missing leaves, you follow this procedure: Say signature C in the sequence is missing leaf C2, the statement of signing would look like this: A-B4, C4 (C2 wanting or simply –C2), D-XX4.
5.
Pagination, page numbering  

Bibliographical description also involves going through the text a second time, looking carefully at the pagination or page numbering.  Most early books will have more than one sequence of numbering in them. Often the preliminaries, contents and preface will be paginated in Roman numerals and the main text in Arabic numerals.   If there is an index, that is often not numbered. So for example we have a complete book.  It has a contents page and preface separately numbered, a main text and an unnumbered index.  The pagination would be noted down like this: i-xx, 1-450 + index.  Missing pages are indicated by breaks.  So, for example our book is missing pages 123-128:  i-xx, 1-122, 129-450 + index.
3.

Annotation in Enumerative Bibliography
Read carefully the guidance provided on annotation in the document entitled ‘The Annotated Bibliographical Project’, then complete the following exercise on the quick appraisal of published books and articles for their relevance to a particular project of research.
Exercise on Quick Appraisal
This exercise should be undertaken either in the Roderic Bowen Library and Archives (RBLA) Reading Room, which grants access also to the main library on the Lampeter campus, or in another university library or public library, or by utilising the access granted by the UWTSD Library to e-book collections and digitised journal articles.
If you are undertaking the exercise in a library you will need to search the library catalogue; if you are using the UWTSD e-book collections, you will need to use the ‘Find Databases’ function and then select ‘eBooks’. You may, if you wish, combine these approaches by accessing printed and electronic materials. Identify and access (physically and/or virtually) books and academic journal articles on the following research project:
‘An historical and theoretical approach to the question of how metaphor produces meaning in literature’
For the purposes of this exercise, this field of scholarship and research is conceived in terms of the following aspects (which may suggest classes):
1. History of theory of metaphor

2. Metaphor in relation to/as distinct from other figurative language

3. Metaphor and meaning in:

a. Literary aesthetics and critical theory

b. Philosophy of language and semantics

c. Linguistics

4. Metaphor in literature in relation to/as distinct from other kinds of metaphor
Compile a list of six items (four books and two academic journal articles), one relating to (and therefore classifiable within) each of the fields or sub-fields listed above (1, 2, 3a, 3b, 3c, 4). Ensure that you record the bibliographical details of each item according to MHRA Style as far as you are able. Annotate your list by providing notes to supplement each entry. These notes should present the reasons why you think the item is relevant to the research project. When you have finished post your annotated list on the discussion forum on Moodle.
4.

Research Proposals and Reviews
Read carefully the guidance provided on the Introductory Statement in the document entitled ‘The Annotated Bibliographical Project’. The introductory statement you will write for your annotated bibliography may resemble in many ways a research proposal. In a research proposal you should make a case for your reasons for wishing to pursue your chosen topic. You should describe the broad context of your topic and its significance within that context. You should also outline its aims, the questions your research is designed to answer; and you should make a case for your reasons for adopting your chosen methodology. 
It is a necessary part of good research project management that you periodically review progress. This can be done by revisiting your proposal and considering how far you have progressed towards your stated aims. You may also realise that the project has changed direction. This is very common since your original argument or statement of what you expected to find may not be supported by the evidence. This may encourage you to write a review and/or a further proposal that modifies or departs from the original in some respects.
5.

Record-Keeping in Research

An important dimension of research project management is the development of systems for the acquisition, collation, retention (storage), and retrieval of information, including information relating to sources and materials you may wish to consult again at a later date. Acquisition is through the effective use of appropriate resources such as we have discussed in the seminars – printed and electronic bibliographies, catalogues, hand-lists, indexes, encyclopaedias, subject dictionaries, and of course, other texts on your research topic. Collation and retention of notes (whether bibliographical records or not) will be through files and folders, most probably, though neither necessarily nor exclusively, electronic. Perhaps most important of all is the facility of retrieval. It is difficult to imagine how this can be managed without considerable difficulty, as notes and records of sources and materials accumulate, unless it is done through the use of a classification system, however simple.
6.

Exercise
Following this seminar select any book printed between the sixteenth and eighteenth centuries, either in the Roderic Bowen Library at Lampeter or in another rare books library. Please note that it will not be possible to complete this exercise by using the electronic resource Early English Books Online, since you will need physically to handle the book. Following the guidelines provided in part 2 of this seminar, examine the title-page, the colophon (if there is one), the format, the collation, and the pagination. Write a bibliographical description along the lines of the examples provided in this seminar document. Post your bibliographical description on the discussion forum on Moodle. You may wish to add a short note commenting on any difficulties you encountered in doing the transcription. If you are able to find the same imprint / edition of your selected book in Early English Books Online, then download an image of the title-page as an Adobe Acrobat Document and attach it to your bibliographical description when you post it on the forum. Be aware, however, that there may be slight differences even between copies of the same imprint or edition. If you notice any such differences in your exercise you may wish to draw attention to these in your post.
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