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COVER LETTER

Vasyl Kovenia
Address: Derby, Allestree, DE22 2HP 
Email: koveniavv@gmail.com
​November 10, 2025
​Hiring Manager
Potter Clarkson
Address: Chapel Quarter, Mount Street, Nottingham, NG1 6HQ |
​
Subject: Application for Graduate Trainee Accountant
​
Dear Manager!

​I am writing to apply for the Graduate Trainee Accountant position at Potter Clarkson. I am very interested in launching my career with your firm. I believe my background in Internal Audit and my ongoing financial training make me a dedicated and capable candidate.
​My Experience and Skills
​For almost three years, I worked as an Internal Auditor with LLC "NEWTON-PROMSERVICE." This job taught me how important it is to be accurate, follow rules, and check that money and processes are handled correctly.
​I checked financial documents and company processes to make sure they followed all the rules.
​I found errors and weak spots in systems and reported them clearly to management.
​I understand the importance of keeping detailed, accurate records and making sure controls are working.
​To move fully into accounting, I have been actively studying:
​I am an AAT Registered Student and serious about getting my professional qualifications.
​I passed the initial exams for a Level 2 Bookkeeping Course. This gave me hands-on skills in processing invoices, managing ledgers, and helping with basic month-end tasks.
​I am also completing a CertHE in Business Skills, which confirms my focus on business management and finance.
​
​I am confident I can quickly handle the tasks of a Trainee Accountant, like assisting with reconciliations and managing invoices. My past work shows I am disciplined and focused on accuracy—qualities that are essential for your finance team.
​I look forward to discussing how my experience and my dedication to professional development will be a great fit for your training programme.
​Thank you for your time and consideration.
​Yours sincerely,
​Vasyl Kovenia



CURRICULUM VITAE

VASYL KOVENIA
​Derby Allestree DE22 2HP | 077 24 255 382 | koveniavv@gmail.com
​

 Professional Profile
​Highly motivated and disciplined individual committed to launching a career in accountancy. Possesses a strong professional background in Internal Audit, risk assessment, and detailed compliance, paired with formal training in bookkeeping and business skills. Proactive and dedicated to achieving professional qualifications (AAT Registered), making me ready to take on the core responsibilities of a Graduate Trainee Accountant immediately.
​

Professional Experience
​Internal Auditor | LLC "NEWTON-PROMSERVICE" | Ukraine
​October 2019 – July 2022
· ​Financial Control: Conducted systematic internal audits of financial transactions and operational processes to ensure strict adherence to company standards and regulatory compliance.
· ​Risk Analysis: Specialized in testing and evaluating internal controls to safeguard company assets and ensure the integrity and accuracy of accounting records.
· ​Process Improvement: Analysed financial documentation and operational data to identify discrepancies, control weaknesses, and areas of non-compliance.
· ​Formal Reporting: Prepared and presented clear audit reports detailing findings, assessed risks, and proposed specific corrective actions for management review.
· ​Documentation: Demonstrated a high level of discipline in maintaining meticulous supporting documentation for all audit cycles and compliance reviews.
​


 Education and Professional Development
​CertHE Business Skills for the Workplace
​University of Wales Trinity Saint David | February 2025 – Expected Completion: January 2026
· ​Focus areas include Workplace Finance, Business Fundamentals, and Process Management.
​
Professional Accountancy Training
· ​AAT (Association of Accounting Technicians) Registered Student: Actively pursuing formal professional accounting qualifications.
· ​Bookkeeping Course (Level 2): Completed comprehensive coursework and successfully passed initial internal examinations (Derby Adult Learning Service, 2023). Acquired practical skills in supporting month-end processes, general ledger work, and processing invoices.
​Functional Skills & Languages
· ​NCFE Level 1 Functional Skills Qualification in Mathematics: Proves strong competency in foundational numerical concepts essential for accuracy in finance.
· ​English: Fluent | Ukrainian: Native
​
Other Relevant Experience
​Volunteer - Food and Education Enterprise "FEE Cafe"
​April 2022 – August 2022
· ​Assisted with the systematic tracking and distribution of stock inventory and resources.
· ​Maintained rigorous adherence to internal organizational standards and stock management processes.
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Job details >

We are seeking a motivated and ambitious
graduate to join our finance team as a Graduate
Trainee Accountant. This is an excellent
opportunity to launch your career in accountancy
with a structured training programme that will
provide you with both practical experience and
professional qualifications.

Key Responsibilities:
Finance Operations
« Support the day-to-day finance operations
including purchase ledger, sales ledger, and
credit control

e Assist with month-end processes and
reconciliations

» Process invoices, expenses, and payments
in accordance with company procedures

= Maintain accurate financial records and
documentation

« Support the preparation of VAT returns and
other statutory submissions
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Job details X

Reporting and Insight

« Assist in the preparation of monthly
management accounts

Support budget preparation and forecasting
activities

e Conduct financial analysis to support
business decision-making

« Prepare reports and presentations for
stakeholders

Identify trends and provide insights to
improve financial performance

Contribute to the development of financial
models and reporting tools

Training and Development
« Full study support to gain a professional
accounting qualification (ACA, ACCA, or
CIMA)

« Study leave and exam fees covered

e Structured training programme with rotation
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Job details X
= Structured training programme with rotation
through finance operations and reporting
functions

= Mentorship from qualified accountants

« Ongoing professional development
opportunities

Requirements
Essential
* A 2:1 degree or above in any discipline
(Finance, Accounting, Economics, or

Business-related subjects preferred)

« Strong numerical and analytical skills

Excellent attention to detail and accuracy

Proficiency in Microsoft Excel and
willingness to learn accounting software

e Strong communication skills, both written
and verbal

Ability to work effectively in a team
environment
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Job details X
Desirable

= Previous internship or work experience in a
finance environment

e Understanding of accounting principles
e Problem-solving mindset

The Company

Potter Clarkson LLP is one of the leading pan-
European Intellectual Property law firms, with
seven offices across the UK, Denmark, Sweden
and Germany.

We offer clients a full IP service to support them
in achieving their commercial objectives. We
pride ourselves in the exceptional level of client
care offered by our approachable and engaged
team.

The firm is consistently ranked in the top tier of
major legal guides, such as Legal 500 and MIP.
We also hold three independent ISO
accreditations which evidence our high level of
environmental awareness, service provision and
information security.
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Job details x

Benefits

= We offer a flexible working policy, with
employees expected to be in the office two -
three days per week. Initially, the successful
candidate will need to work in the office full-
time to facilitate their training and
integration into the company.

Competitive graduate salary.

Birthday leave.

Salary sacrifice pension scheme.

One paid day off per year for charitable
work.

Enhanced parental leave.

Electric car scheme.

Discretionary annual bonus.

Health care packages.

Discount vouchers.

Cycle to work.

Company aways days.

We are committed to providing a highly
supportive, inclusive and stimulating workplace
for all our people. Read more about how we're
building a more equal, diverse and inclusive
culture here
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@ Potter Clarkson 4.2x

Graduate Trainee Accountant
Nottingham. England

Job details

We are seeking a motivated and ambitious graduate
to join our finance team as a Graduate Trainee
Accountant. This is an excellent opportunity to
launch your career in accountancy with a structured
training programme that will provide you with both
practical experience and professional qualifications.

Finance Operations

-Support the day-to-day finance operations including
purchase ledger, sales ledger, and credit control
-Assist with month-end processes and

reconciliations

-Process invoices, expenses, and payments in acco...
Show more >
Conversations @Potter Clarkson

Kick off the conversation by asking about salaries.
interviews or anything else @Potter Clarkson.
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