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Gmail

Gmail s 2 communication tool created by Google. Its main features include.
the following:

« Composing, forwarding, responding, and scheduling emils

« Real-time communication with the chat function

« Connection with Google Mest for viceo conferencing

« powerful search options

« Email management with labels and fiters

Zoom

Zoomis 2 grest collaboration tool. The 3pp gained popularity when the
COVID-19 pandemic started and when the demand for distant work and
oniine education increased. A-Online mestings, webinars, and virtual events
are al available through Zoom, 2 video conferencing tool. Zoom, 2022) The
spplication’s important characteristcs include:

« Webinars, video conferences, and virtual events:

« Breskout spaces, screen sharing, and virtual backgrounds
« Features for recording and transcrition

« Integration of Slack and Google Drive with other spplications
« controls for the meeting host

TomsPlanner

Tomsolanner s 2 project management tool that provides 2 straightforuard
2na visual method of project planning. It provides a number of functions for
scheduling, tracking, and planning projects. Users have the abilfy to Gesign
Gantt charts, assign tasks, and track development in real-time. It can also be.
integrated with other applications such as Trello and Google Drive.
(TomsPlanner, n.d)

Monday

Another very well-known project management tool is Monday. It has & great
range of key features. These are as follovs:
o dashboards that users can customize to create a unicue picture on their
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Task 1:
e-Commerce Website
builders

Shopify

Q search Tesk1 | Tesk2 | Task3

General
Information

One of the most vellknown e-commerce
systems available tody is Shopify. Many
features are available, such 25 acantable
starafronts, intagrated shipping choices, and
built in payment processing. Morsover, Shopify
has an app atore where you can scarch and)
Gownloas exta features and capabiltes.
Shopify's smplicity of use s one of ts main
benefits, making it 2 great option for small and
megium-sized businesses. (Shopify, 2017)
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Mind Map of contemporary
software
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Spreadsheets

Spreadsheets is ane of the Office applications and it
enablesits users to create, edit, and analyze data using
rows 2nd columns. The most important characteristics of

this application are s follows:

« Spreadsheets is a strong calculation engine

The application hes the capacity to perform complicated calculations and formulas, which makes it helpful for statistical
‘operations, data analysis, and financial modeling.

« Spreadsheets is a great option for data
organization

The o

ity to sort and filter data in this applications makes working with vast amounts of data easier

« Spreadsheets offers a great way to visualise data

Based on the data entered, this Office application can generate graphs and charts, making it simpler to see trends and ~





