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Introduction 

This report is introducing the academic as well as employability skills in social and health care where the student can acquire proper knowledge and utilize it in professional life. In such a way, students can able to develop their knowledge. Moreover, employability skills are illustrating the flexible skills which are required by an entity to create them employable. These skills are so essential such way they can be an asset for any organization during the working period with respect to social and health care. Apart from this, concepts and analysis will also discuss employability skills. Moreover, it will also explain practical applications along with the practice of employability skills.



















Communication skills
 Communication is the transmission of information, ideas and attitudes or emotions from one person to another person or from one group to another. 
Communication involves verbal, paraverbal and nonverbal elements. To communicate effectively it is good to use all these elements to do two things: sending clear messages; receiving and understanding messages. 
Verbal communication uses words to convey thoughts, ideas and emotions.
Non-verbal communication involves the exchange of information and feelings, without using words. Includes body language: posture, gestures and facial expressions.
  “We probably know some people who love to talk, but, on the other hand, there are others who seem to have nothing to say. We could say both are good communicators if they use their skills appropriately, and in the right situation, but communicating is no more about talking than it is about being quiet all the time” Morgan, P (2016). 
Communication has immense educational potential through the transmission of knowledge. Between communication and education there is a close relationship of interdependence. In the communication between the teacher and the student, the language of the body, the non-verbal communication, which must be in accordance with the verbal messages, has a special importance. 
The phenomenon of communication at work must be studied as a specific human form of interaction. Any action we carry out involves the exchange of information in both directions, transmission and interception of the message.
For good communication in a group, conflict is essential. Although it seems hard to believe, conflict also has positive effects, such as developing motivation for change, improving the identification of problems and solutions, providing the opportunity for knowledge and developing skills, developing creativity.
I think because of my personality, communication has always been a quality of mine that has been very useful to me in various situations, helped me to integrate well into the community and to face different challenges 
 



Leadership 
Leadership skills are skills that we use when organizing other people to reach a common goal. No matter what position you occupy in the company or lead a project, management skills require you to motivate others to perform a number of tasks, according to a schedule. Leadership is not just one skill, but rather multiple skills working together.
"Leadership (according to John Sculley) revolves around vision, ideas, direction, and has more to do with inspiring people as to direction and goals than with day-to-day implementation. A leader must be able to leverage more than his own capabilities. He must be capable of inspiring other people to do things without actually sitting on top of them with a checklist.”  Bennis, W. (2009)
These are the characteristics of a good leader:
· Loving  
· Encouraging  
· Accessible  
· Dauntless  
· Ethical  
· Responsible  
· Servant  
· Humble  
· Inspirational  
· Persevering  
    An effective leader knows when to let someone else do a certain task. You don't have to do everything, it's not about being the best. Assign team members with the right tasks and you will get better results in a shorter time. 
   Really good leaders manage to inspire their team by their own example. They encourage others to be responsible and do the right thing, but they do not do it by self-praise. They create opportunities for the team to be inspired and feel good. When those around you are loyal and enthusiastic, then you will feel better and you will get better results together. 
  It is difficult to appreciate whether you hold this skill, until you need it, but I can say with certainty that I have all those qualities that would make me an excellent leader. 



Paraphrasing and summarizing
Creating a summary means extracting and rendering essential ideas from a text or source material in another format. The abstract is a new condensed text, or an abbreviated article that:     communicates the essentials from the source material, from the author's perspective, it is written "in his own words" by the person making the summary,  identifies information of interest to someone studying that content.  
The summary should be a description of the most important elements of the source material, highlighting in particular the central theme, main ideas and key issues. The epic thread of the work must be respected precisely in the summary, including chronologically. 
  	Paraphrasing is a reformulation of a text or passage using other words but retaining the same main ideas. 
 In paraphrasing it should not include personal opinions, it should objectively reflect the ideas or thoughts of the authentic source. 
  For a correct paraphrase we have to change the words using synonyms, to modify the grammatical structure of the sentence, keeping the ideas and approximate length of the original text. 
   In the educational context, these two techniques, allows an overview of the content of lessons or other pedagogical materials. A good summary or paraphrasing leads to the detection of those elements that deserve to be known and retained in a lecture or course. This is for students, one of the most difficult skills to assimilate. To learn, you need the right examples and lots of practice. The present organizational culture particularly values the ability to extract and transmit the main ideas from a working content: in any company, the ability of an employee to summarize written materials or information, events, facts, etc., can lead to the economy of time, money or energy. 
 




 
Problem solving
In the process of solving problems, teamwork is the most important. Although individual thinking is good at problem solving, working together to develop ideas and solutions is more beneficial. This helps to understand the purpose and objectives of the problem. When all team members are involved in the process, individual ideas can be used to benefit the group's goals. At the same time, responsibility for results is shared with all members of the group. Thus, a group can be an instrument of critical thinking and can develop progress and productivity.
 	The steps to be taken in solving problems are : defining the problem,visualization of the result, analyzing the differences between the current and the proposed state, establishing the stages, move to action .
 It is a matter of logical thinking and creativity in finding solutions. In fact, it is best to anticipate potential problems and prevent them. This ability is closely related to others, such as: creative thinking, adaptability, communication, teamwork, flexibility. 
 A problem solved can offer you satisfaction, education, help you to have more confidence in your own strengths. If you face several problems at the same time, do not forget to prioritize. Analyzes the factors that influence the situation and decides what is important and urgent. 
Most of the problems in private life are due to the subjectivity and the fact that we approach them by intuition and not rationally. Keep a positive attitude and remember that problems help us to evolve. You will learn how to cultivate lasting relationships. 
 









  Organizational skills
Organizational competencies are skills that describe skill sets through which the employee can plan and prioritize tasks to achieve their goals. Organizational skills are essential for the time when the employee has to juggle multiple tasks at the same time, for the times when unforeseen situations arise, for the times when they must increase their productivity and prioritize tasks. 
 Planning daily activities leads to long-term goals. It develops planning and organization skills both for themselves and for team members. 
  “Organization is a self-management skill and one of five key skills you can develop as a Young Professional. Strong organizational skills are demonstrated by planning your time and your workload effectively. Meeting deadlines will show potential employers that you are good at organization, which is vital to do well in your career. From time management to prioritizing tasks – and even having a tidy desk – being organized will help you improve your employability and also your life. An organized person will know what they need to do and when, where their pen is, and if it’s their turn to bring biscuits into the office. They make lists, have a calendar or diary, and are able to manage themselves in all areas of life and work.” Rawlings L.J. (2016), (Youth Employment UK, 2019)
In order to move from plan to action, you must organize everything you want to happen. This involves the division of labor and specifying the resources (both material and human) necessary to complete all tasks, as well as the correct allocation of these resources. To organize means to think deeply about things and to decide: what tasks must be performed; what materials will be required for each task; who will fulfill these tasks.  To be a good organizer, you must: to think logically; be able to allocate resources correctly; to make the right decisions. 
 	I must admit that this is one of the best qualities I have. I always organize my activities, things, I plan my goals, both professionally and personally. 
 






  Digital Skill 
Digital competence involves the safe and efficient use of technologies for professional activity, leisure and communication. It is based on the primary ICT competences: the use of the computer for obtaining, evaluating, storing, producing, presenting and exchanging information, as well as communicating and participating in social networks through the Internet.
Digital competence is the confident and critical use of the entire range of information and communication technologies for information, communication and problem solving in all areas of life.
Digital learning is increasingly replacing traditional educational methods. Including digital learning in classrooms can range from simply using tablets instead of paper, to using software and software developed. Digital education motivates students to become more responsible. Students who use digital technology to learn become more interested in developing their knowledge base, because they learn in an active and involved way.
 From the environmental impact of the need to use less paper for textbooks and books, to saving time through quick access to information, digital learning offers an efficient way to reduce costs, maximize resources and increase resource efficiency. impact on students and teachers alike. 
  Digital skills are a key factor for economic development and employability. Without them, it is not possible to participate in the economy due to the digital transformation of the labor market. Beyond the work environment, it also affects the way we live and even communicate. 
 Digital literacy is a very important topic among employers as well, they are looking for trained candidates who can not only know the new technologies but can use them. Employees with digital skills have a higher chance of finding a job and move on to a career. 
 Due to the opportunity I had to assimilate this knowledge in the educational framework, I can say that I am able to face any challenge in the computer field. 






Conclusion
From the ones presented above, we can conclude that skills are vital to our development as individuals within society, academically and career-wise. we are constantly evolving from the point of view of skills, any experience, be it academic or professional, gives us the chance to learn new things and to enhance the native qualities.
Employability skills are so essential for any individual to develop and improve their interpersonal skills by acquiring effective and useful knowledge. This factor also helps to achieve the goal in terms of the healthcare industry.
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