
  HOW TO CREATE  CHART IN EXCELL

1.ENTER DATA IN 
WORKSHEET

Enter information in a 
structured way, such as 
columns and row

2.SELECT THE DATA

Highlight each data point , 
ensure that values and 
headers are selected

3.CHOSE CHART TYPE

From the insert tab 
chose a chart type , 
such as the column, bar, 
line and pie chart

4.MOVE OR RESIZE THE 
CHART

Move the chart by 
clicking and dragging it
And resize the chart by 
using the corner handles

Follow these easy steps to create a chart in 
excell

Contact me on 
07576784484. 
For more tips 
and information

Name: Daniel Cobzaru                 Student ID:2518852


	Slide 1

