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[bookmark: _Toc49214341]Introduction 
This report aims to write a reflective analysis of the learnings of this module based on the Gibbs’ Reflective Cycle. Five topics from the mentioned terms are taken for consideration and the reflection is written to show their usefulness to me. These topics are mainly based on the development of writing as well as speaking and conducting capabilities right from student life. Through the entire report, the reflection elucidated below into six points has made the activities clearer and better for future understanding. The learnings made and the skills gained out of the experiences of these activities in and around the classes have a deeper impact on oneself when studied closer. 
[bookmark: _Toc49214342]Gibbs’ Reflective Cycle in relation to the concerning topics          
Gibbs’ Reflective Cycle is a framework that allows the self-analysis of learning that occurred as an output from the experiences. This model was developed by Graham Gibbs in 1988 and being a repeated loop, it allows us to analyze repeated experiences and their aftereffects (The University of Edinburgh, 2020). 
[bookmark: _Toc49214343]Description:
The descriptive part is where the occurrence of the events and the people involved during the time are vividly mentioned. This helps in understanding the happenings of the circumstances and everyone involved during the assessment (Cetl, 2020). 
In the case of CV writing, the group was divided into 3 members each. We had to write it for almost thrice to make it a coherent and eligible work. The members were allowed to communicate regarding the portfolios. Being a CV, the writings had to be very compact and relatable to make it more alluring. 
Cover letter writing was attached to the previous work of CV writing as it was somewhat related. The cover letter had to be attached to the CV written and therefore once the CV was completed we had to write the cover letter accordingly.
For reflective writing, the task was solely allocated. We had to write according to our own experiences. The reflection topics were primarily based on activities conducted in the class. As it was an individual work, we could ask about the queries to our mentor always.
The analytical and critical thinking assignment was a bit different as we were made a team of 2 students each. Each of us was given varied topics and from within we had to select anyone. As per the selected topic, we were made to contemplate analytically and critically.
Presentation regarding the public speaking skills was divided into two parts which included both verbal and writing. Each of us had to write about the aspects and components of speaking in the public font. Once done we were made to speak up on a topic provided. This task was individual again due to the nature of the work and we were guided during the process.
[bookmark: _Toc49214344]Feelings:
This part analyses the thoughts that crossed the minds during the time of the activity conduction and even after that (Crowe-associates, 2020). The feelings before, during, and after the situation along with feelings and thoughts of other people involved is mentioned here.

During the CV writing, the feelings were baffling due to the communicative part that had to be stressed upon while writing the CV of a personal individual. There were group members who shared mutual thoughts. I had a bit of reluctance in re-writing the CV twice at the initial points but perfection could not be compromised and therefore the result was satisfactory.
For cover letter writing it was almost similar as it was related to CV writing. I found the cover letter writing a bit harder due to the motivating parts that had to be tactically incorporated. We divided the work between us and at the beginning even though I was apprehensive but the output made me content and happy.
In the case of reflective writing, I had affirmative feelings due to my confidence in committing to authentic words. Being an individual task I did not have to rely on others for their opinions. Overall I felt at ease while writing the reflective portion.
The analytical and critical thinking part was quite difficult to handle and at times I felt demotivated not being able to cope with other members. I often felt their performance overshadowed mine and thereby I felt left out. Even though at the end my teammates boosted me up, still somehow I lacked confidence during the entire process.
Public speaking and presentation is a skill where I felt extremely anxious and nervous due to my reluctance in public facing. Also, being an introverted person from within I was not very confident during the verbal activity. On the writing spree, I was frustrated due to my performance in the speaking activity, but despite that I performed well in the writing part and also made good performance in the speaking section. 

[bookmark: _Toc49214345]Evaluation: 
This is one of the prime parts where the performance level could be evaluated based on the performance level. The optimistic and the pessimistic parts are monitored and tracked as per the outcome of the performances (Cambridge-community, 2020). The parts that went wrong and those that went perfect could be assessed here.
The CV writing was made in group and thereby the outcome was a mixture of opinions that everyone had. In order to incorporate the thoughts possessed by each member, the result became a little vague. The CV lacked enough clarity that it required to be incorporated in professional life.
For the Cover letter, as the task was divided among the students themselves, the letter became clearer than the CV. In the cover letter the motivational and curricular aspects were duly pointed out and made quite fascinating.
Reflective writing based on self-realization was apt and honest. Even though it could have been more compact, the overall output was fair enough.
Analytical and critical writing despite being tactical, the output was satisfactory. Each member has put in the best possible solution to the topics given. The result was not outstanding or remarkable but it was genuinely presentable due to the efforts put in it.
In case of presentation, I became nervous and that impacted my verbal speech which could have been improved likewise. The written assignment had inadequate data and required incorporation of more information based on public presentation. 

[bookmark: _Toc49214346]Analysis: 
This is one of the most important steps of the whole cycle. This requires analysis of the right or wrong outputs that occurred due to a performance. Developing the sense of a reason due to the success or failure of a particular result can be done through analysis.
I think in the case of the CV the result was a bit vague as each person incorporated the ideas according to their viewpoint. Instead of making the communicative output into a unanimous point, we merely jotted down as per our own observations. There were also quite frustration while re-writing the CV and the rush and hurriedness added to it.
On the contrary, for the cover letter this was different as the job was vividly divided among the team members and each got a scope to point on the affirmative characters needed to write a cover letter.
The reflective writing being an individual work made me understand my strengths and weaknesses. The reflective writing lacked compactness because I was too honest to jot down everything and tried to incorporate all the feelings instead of making it denser.
Analytical and critical writing were based on group output and I felt guilty not being able to give my best. The overall performance was still good because of the team performance.
In public speaking and presentation, the performance in the speaking font was above what I expected. I could have performed better had I not been nervous and anxious. For the writing part, my inability to research more precisely may have led to the lacking in sufficient data.
While going through the analysis of the strengths and weaknesses, I have come across Vygotsky’s collaborative learning theory. According to Clara, (2017) this theory enhances the ability to become cooperative and interactive either in the society or the class comes from communication. Group-work can be attributed to the development of leadership among the classes and also through promotion of interaction with the teachers. The teachers need to permit, create and access varied opportunities for the students to open up regarding their learning outputs. 
Also, developing good grammatical skills could be implemented for fluent writing through detailed revision and omission of grammatical errors. These are required while writing CV, cover letter, public presentation, reflective writing and others (British Council, 2020). Lack of confidence in writing may lead to down gradation of the quality standards and impact the overall result. 
[bookmark: _Toc49214347]Conclusion: 
The learning related to the outputs are mentioned in the concluding part. It refers to the skills that lacked while performing the assignment and those that need to be developed. From the above evaluation and the analysis these points could be terminally derived that could either be incorporated or extended or rectified as per the circumstances.
While writing on the CV it was seen that clear communication was disrupted and therefore this needs to be integrated along with the self-identified skills development.
On the other hand, cover letter writing taught me to communicate with others as well in case of group work. My reluctance to work in group and non-communicative willingness is a hindrance to effective output and needs to be rectified.
From the reflective learning, I have learned about the skills and strengths that I possess along with the weaknesses that I faced while activity conduction.
On the other hand analytical and critical thinking made me look at objects from a deeper perspective. With a clearer logical vision, the thinking about a certain topic could be covered from all dimensions.
Public presentation and public speaking is the part where I lacked the most. From being anxious to not competent, I could perform fairly well had I not been nervous. My reluctance to face the mass conductions and get involved needs to be handled with utmost efforts. From rectifying the mistakes I have performed to building up the courage to speak up in front of people, this is the skill I lack a lot.
[bookmark: _Toc49214348]Action plan:
 This is the part that focuses on the actions that could be improved if the same experiences are faced in the future. The different roles played by the teams along with the interactions that could be indulged are mentioned in the action plan.
In the future in case of group writings such as the CV writing, cover letter writing or the analytical and critical thinking, I would incorporate Belbin’s team role model. As stated by Lynch et al., (2018) this model mentions that the tasks be divided among the members of the team so that each could focus on that particular task effectively. Further, communication would involve detailed designing of interactive propagandas and thoughts to avoid future clashes regarding opinions. Often it had been analyzed that too many opinions would cause the vagueness in the result and this could not be solved with guided clarification. Clarity along with logical thinking is a precise characteristic that has to be developed for critical situational handling and analytical processing.
On the personal front, in case of individual assessments like self-reflection even though I have been quite open regarding the feelings and the skills I felt I possessed, there still lie certain loopholes. I need to be more robust and clearer with regards to the learning processes and the benevolent skills thus adapted. In case of public speaking, I would definitely inbuilt more confidence in me to handle the appearance pressure and become more free in order to perform in the de-stressing manner.
[bookmark: _Toc49214349]Conclusion
From the above report it could be analyzed that Gibbs' reflective cycle has enabled it easier and clearer to understand one's own capabilities and limitations. The outcome of each activity along with their detailed evaluation have enhanced the need of reflection in case of class assessments to make it more valuable in the life of a student. The teachers involved would also be able to focus on the points of ignorance that have been depicted through the reflective cycle vividly.
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