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Introduction 
This report will explore how the learning activities in this module have improved my academic skills, particularly in the areas of academic writing, note-taking, and referencing so, developing these skills is essential for enhancing one's academic competence and effectiveness in academic pursuits. To effectively structure my reflection, I will employ the Gibbs Reflective Cycle, a framework that promotes systematic thinking through six distinct stages: description, emotions, evaluation, analysis, conclusion, and action plan and this approach will help me reflect on and analyze how each ability has been impacted by the assignments and exercises completed during the session. (CareScribe2022). By reflecting on these events, my aim is to better understand the progress I have made and identify areas that need further development.

Description 
During this session, I engaged in various exercises and activities designed to enhance our academic skills as the learning experiences were carefully structured, with each session thoughtfully designed to progressively improve and refine our academic skills. We participated in exercises aimed at improving our academic writing skills and these exercises involved creating essays and critical analyses, with a focus on achieving clarity, organizing the structure effectively, and developing compelling arguments. Throughout the process of developing note-taking skills, we participated in activities like attending live lectures and watching video presentations so, through these activities, we were able to improve our ability to summarize information with precision and effectiveness. (Austin Community College, (2021).  I participated in workshops that offered detailed explanations of citation principles and stressed the importance of upholding academic integrity, with the aim of enhancing our ability to reference sources accurately and the workshops included a variety of citing styles, including Harvard Referencing Style and MLA. (Indeed, 2023). These exercises were instrumental in applying theoretical information practically and enhancing our academic skill set. (Stepien, 2018)

Feelings 
Initially, I felt a mix of anticipation and apprehension when learning the techniques of scholarly writing, taking notes, and citing sources and the task of academic writing seemed daunting because of its demand for careful attention to detail and logical coherence, while note-taking felt overwhelming due to the necessity of capturing information quickly and accurately during lectures. (Njeri, 2020) Referencing information necessitated meticulous attention to detail and could be somewhat time-consuming, yet I recognized its vital importance in upholding academic integrity. Throughout the learning sessions, my feelings fluctuated and I found the task of essay writing to be quite challenging. I encountered challenges in structuring my thoughts in a logical way, which was rather frustrating but nevertheless, this endeavor ultimately proved to be gratifying as I began to observe significant advancements. At first, I felt a sense of unease when trying to keep up with the rapid pace of lectures but however, as I developed my own system of shorthand and organization, I gained confidence and motivation. At first, the reference seminars seemed boring, but as I became more skilled in different styles and understood their significance, my perspective on research and writing completely changed.

Evaluation 
During the program, I experienced a mix of rewarding and demanding moments that were instrumental in enhancing my academic writing, note-taking, and referencing abilities, ultimately fostering my academic development. 

A notable benefit of improving my academic writing was the methodical approach used by the professors, which included incorporating peer reviews and iterative feedback as through the use of this method, I was able to improve my drafts and develop a better understanding of the complexities involved in constructing arguments and creating a cohesive narrative. (Qualify, 2021) However, the most challenging part was efficiently managing the vast amount of initial information and integrating comments, which at times appeared contradictory and overwhelming as developing effective note-taking skills is crucial for success. The note-taking instruction was highly effective, particularly because of the practical sessions that faithfully recreated real lecture settings so, understanding different note-taking techniques, like the Cornell method, significantly improved my ability to quickly and efficiently capture important information. (University of North Carolina Chapel Hill, (2024).  I encountered some difficulties when I had to put in a considerable amount of effort to adapt these techniques to fit my personal learning style and this occasionally led to frustration and consumed a significant amount of time. 

The courses on citation were thorough, providing clear examples and hands-on activities for various citation styles and thus training was crucial, as precise referencing is vital for upholding academic integrity. However, the repetitive nature of many activities seemed unnecessary and may have been perceived as less interesting, but its importance became more apparent over time and the curriculum made effective use of a wide variety of resources, including digital tools for writing and referencing. (The Ready Writers, (2022). This greatly enhanced the teaching effectiveness while the class activities were well-organized to promote active learning and engagement. However, it would have been beneficial to enhance certain sessions by offering tailored information that addressed the varying levels of prior knowledge among students, especially those who were not familiar with academic practices and faced additional difficulties. 

Overall, the experiences were valuable and laid a solid foundation for academic success but however, there is room for improvement in certain elements, such as personalized learning methods and feedback systems, to enhance learning outcomes. (Mark, 2023)

Analysis
Examining the effectiveness of activities and methods used to improve academic writing, note-taking, and reference skills involves considering educational theories and the practical challenges encountered. 

The process-oriented approach to teaching academic writing, which involves drafting, receiving feedback, and rewriting, aligns with Vygotsky's social development theory, emphasizing the significance of social interaction in the learning process while the peer review approach proved to be incredibly beneficial in fostering a wider range of perspectives, leading to a deeper understanding and enhancement of skills. However, the challenges of combining input often led to confusion, highlighting the need for clearer instructions in understanding criticisms as the experience highlighted the importance of providing structured and supportive assistance in the learning process. By offering more guidance, it could have been easier to incorporate feedback into improved drafts. (Routledge, 2019)

Employing active learning strategies, like encouraging learners to actively take notes during lectures, has been shown to be extremely advantageous in actively engaging learners with the subject matter as based on Bloom's Taxonomy, note-taking is an effective way to move from understanding information to applying it and analyzing it. As a result, retention and understanding are enhanced so, adapting note-taking techniques to accommodate different learning styles proved to be quite a significant hurdle at the beginning. The challenge was gradually overcome as people developed personalized methods, demonstrating the adaptability required for effective learning, as suggested by constructivist learning theories. (Learning Round, 2023)

The method of teaching referencing through repeated practice is in line with the cognitive theory of learning, which states that repetition helps transfer skills from short-term to long-term memory and although the repetition may have been tiresome, the significance of mastering referencing to avoid plagiarism and uphold academic integrity became firmly ingrained, highlighting the practical implications of ethical education. These observations emphasize the connection between educational theories and their practical application and methods employed typically promoted the growth of skills. Nevertheless, certain challenges emerged, including the need for clearer feedback in writing and the desire for more engaging repetition in reference and these challenges highlight potential areas for improvement in teaching methods. (Best Edit & Proof, 2022)

Conclusion 
After careful consideration, I have seen a significant improvement in my skills in academic writing, note-taking, and referencing and each of these talents has played a unique and significant role in enhancing my academic development. The systematic approach to academic writing has improved my ability to articulate ideas in a logical and effective manner, which is essential for crafting essays and communicating complex concepts while the improvement of my note-taking abilities has heightened my productivity and efficacy in recording crucial information during lectures, thereby immediately impacting my academic achievements and readiness for exams. (BrightChamps, 2022). Acquiring a high level of proficiency in referencing has not only ensured the credibility and dependability of my academic work, but it has also deepened my comprehension and appreciation for intellectual property, a crucial element of scholarly communication. (Mueller & Oppenheimer, 2018). These skills are crucial for my academic trajectory, as they build a solid foundation for critically and ethically assessing academic information and the module's comprehensive focus on these areas has certainly equipped me with the necessary tools for continuous academic success. (Distance Learning Centre, 2019)

Action Plan
To enhance my skills in academic writing, note-taking, and referencing, I have devised a comprehensive plan of action an plan details the precise steps I will take to improve these skills, the resources I will use, and how I will apply the knowledge gained in my future academic pursuits.

	Skills
	Actions
	Resources
	Implementation in Academic Activities
	Timeline 

	1. Academic Writing
	Regularly writing essays and reports as well as critical reviews
	Online courses and workshops
	Implementing my writing skills in the research papers and assignments 
	2 times a week

	
	Ask for feedback from lecturers and peers
	Using feedback tools such as Turnitin or Grammarly
	Using the feedback to revise my academic work 
	Ongoing

	
	Reading in order to understand high-quality writing 
	Accessing University’s library 
	Incorporate structures in the academic papers and journals 
	Monthly 

	2. Note-Taking
	Try different note-taking methods 
	Use Evernote
	Use the note-taking strategies during courses 
	Weekly 

	
	Attend workshops related to note-taking 
	Educational webinars 
	Implement new techniques in real time to see the effectiveness of it 
	Each semester

	
	Review and organize notes weekly to reinforce learning 
	Notion
	Maintain the notes organized permanently 
	Weekly 

	3. Referencing 
	Practice using Harvard Referencing style 
	Citation generators like Zotero
	Ensure that the academic work is properly cited 
	Twice a month 

	
	Participate in seminars about academic integrity
	University-led integrity workshops
	Verify the accuracy of each referencing style 
	Once in a semester




Academic Writing: I plan to dedicate a designated time slot of two hours each week only for the aim of honing my writing skills and monthly peer review sessions will be held to exchange input, which will enhance this practice. 

Note-Taking: I will systematically test several note-taking methods on a monthly basis over this semester to identify the most effective strategy that aligns with my own learning preferences and each strategy will be evaluated based on the quality of notes and my ability to recall information during review sessions. 

Referencing : I will create a thorough reference guide at the conclusion of the semester that includes the commonly used styles in my profession and thus tutorial will enhance the ability to refer accurately and effectively in future assignments. 
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