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In this reflective report, I will use Gibb’s reflective model (1988), which has six stages: description, feelings, evaluation, analysis, conclusion and action plan to reflect on academic and employability skills that I have learned in term one and term two and the skills I have chosen to reflect on, are time management, referencing, summarising, analytical thinking and CV writing.
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Gibb’s reflective model (1988) it is an exceptional way to reflect upon my experiences and learn from it and also find what skills I need to improve, understand the mistakes I have made, what has been my feeling about I lived, what I could have done better and delivered an action plan that will help me to develop my academic and employability skills.

[bookmark: _Toc49283766]Description 

In the first term and term two at University, I have learned about academic and employability skills, and one of them is time management. Moreover, I have learned from the class that time management is the ability of an individual to manage his time in a successful mode and also I have learned about ways to manage my time effectively, and one is Pareto’s 80/20 rule which is setting out your priorities, another is procrastinating, the continuously postponing your activities and also the RAC method which is to record your activities, analyse which is more important and the change.
In the first term, I have also learned about referencing, which it was new to me and I have learned that referencing is the ability to recognise and cite when it is not my work and also I have been taught how to use Harvard referencing for writing my assignments and I have learned how to reference proper way books or e-books, articles, journals, websites according to Harvard referencing and also I have accessed (HANDBOOK HARVARD UWTSD: Library and Learning Resources, n.d.)
I had the chance to learn more about summarising in term one and I learned how to summarise because our teacher explained to me how to use summarising in my assignments, therefore I can change words in a way to avoid changing the meaning of the topic and make the text shorter and concise with the main points from the text.
In term two we had a class about analytical thinking and I had the chance for a better understanding of how should I analyse my feelings, events that have happened from more points of view in the past so I can change my mistakes or to improve my actions in the future and also I had the opportunity to do an exercise during the lesson by analysing my own skills.
I have learnt about CV writing during a lesson in term two and I learn more about it like how to structured professional way, what I should add on and also I found out that it is not necessary to put your personal address on or pieces of information about your work experience older than five years.
[bookmark: _Toc49283767]Feelings 

Time management was new for me and I felt pleased to find out that I will learn about this skill and also I was feeling so curious about methods of managing my time efficiently because I have started a new stage in my life and this class I found it helpful.
When I started this course at University I was so curious about this lesson regarding referencing because I did not felt confident with this subject and I was conscious that I will need this skill further for my assignments ,therefore I felt excited that we had a lesson about it and I the chance to feel more confident because our lecturer explained really concise in the class.
In regards of summarising during our lesson I was starting to feel more confident as I knew it that it will help me on writing my assignments, also I felt that I had received such valuable information and I felt pleased that I had the opportunity to learn so much more about this academic skill.
I learn about analytical thinking in term two after we had a lesson about reflective models and I felt really happy but also a bit insecure because I did not think that I can analyse my own experiences from an unobjective way so I can understand my actions or my feelings better, therefore, in the end, I felt relieved because I found out that is not so difficult.
I learned about CV writing in term two and I was so curious about how to write a good CV and also I was feeling confused at the begining of the lessons because there were new things that I was not aware of but having the teacher explaining to us, it made feel more positive about writing a professional CV and not to worry about it if I will follow the rules that lecturer has taught me.
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 I learned about time management and I was really interested in this subject and on a plus side, the lecturer explained us so well about this skill that it made try the Pareto’s 80/20 rule which was helpful, on the negative side I wished I could learn more about it and exercise more in the class so I can understand it better.
My experience in learning about referencing is more positive than negative as I think that the lesson was full of explanation and that had the right amount of information for what I need to know and the negative side I would say that because our classes were moved on an online platform I felt that it is a bit harder to get the information straight away.
My exposure to summarising happened in term one and I found it beneficial as it has helped in my academic life and not only, and because the lesson has been explained really good and also practised in the class, therefore I feel that this experience has been really positive for me.
Regarding analytical thinking, my experience with this skill has been helpful and really positive as I had understood the concept of analysing your own experience and like a negative side I would say that I wish we would have had a face to face class to be able to see people feelings and body language.
My experience in relation to CV writing has been really positive as we had a lesson with examples of CV’s that are not written professional and the teacher explained what errors are there and how should we fix it, therefore I do not find any negative aspects as I have really enjoyed the lesson I had in term two.
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Reflecting upon what I have learned about time management I can say that I wished I would of have been more attentive in the class as I feel I did not pay enough attention and put in practice what I have learned about it so I can make use of it more because and also use active learning for deeper understanding by Cotrell (2019).Moreover, I have realised that having knowledge about time management it is so meaningful because I am able now to manage my time better in order to comply with my deadlines at university and in daily basis activity.
In the aspect of analysing my experience in learning about referencing, I can say that I have gained more confidence about using referencing in my assignments, but on the other way, I have the feeling that I still have some concerns and that I still feel insecure especially when referencing articles, therefore I think that when I had the contact with learning about this skill I should have paid more attention, ask more questions as I realised is so important to do references correctly because it can cause being penalised for.
On the other hand, regarding summarising I can say that I knew about this skill before of our lesson but I did not have enough information about it and I can say that I am more confident now in term two than term one and also I think that now I understand better of how to use it in my assignments  because I have more  knowledge from the lessons I had , which will help me when I will need to write key points or understand better a text and also I can make use of it in a daily basis.
Regarding analytical thinking, I can say that I understand it better now and I feel that have received valuable pieces of information that helped me to analyse my experiences from different points of views and also I feel confident when I doing researching as I am able now to analyse a text faster to obtain the main and meaningful points, learn from others individuals experiences and I can use it at work as well as is a strong skill, especially when I need to take decisions, moreover I think that I could of  have practised more after the I had the class.
In concern of CV writing, I think that everything went well because I gathered some valuable pieces of information that I did not know before and that all of the points I have received will help me in the future when I will apply for a job that I aiming for, moreover I now consider that it would have been a better experience if our lesson would have been delivered in the traditional method as I prefer it instead of the modern method because the outcome would have been even bigger.
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In regards of time management, I can say that I have learned ways to manage my time better by using the methods learned from the class, but next time when I will have contact with learning about this skill I will be more concentrating as I want to comprehend this skill more and use communication to ask more questions about it.
On the other hand, about referencing I have gained more confidence after the lesson but I still have some insecurities of how should I do it and next time when I feel insecure I will put more questions about referencing using Harvard during the class to not miss anything.
Moreover, about summarising I found out that I had this skill before but I can still learn more about to summarise in a proper way because this skill is helpful in academic life and I will use it during classes to take key points. On the other hand, in regards of analytical thinking, I feel that I have a better understanding now about it but also next time I will be more attendee to make use of it even more as it is a considerable skill when analysing a past situation.
Regarding CV writing I have learnt some many key points to help me when writing my CV for applying for a new position but I think I should have done certain changes in my CV at the time we had the lesson about it to not miss any observation.

[bookmark: _Toc49283771]Action Plan

The action plan is a great way to realize what I could improve about what I have learned and in regards of time management, I think that I would have the lesson again I would make sure that I use theories straight away to help me to develop this skill, moreover, about referencing I would definitely put more questions during the class because even after our lesson I did not feel confident and I was searching online how to do it using Harvard.
On the other hand, my action plan in concern of summarising would be to pay close attention when I will receive examples in the class of how to summarise and write examples on my own, moreover, in consideration of analytical thinking, I think that next time I should read more about it, look for more examples and put it in practice so I can improve it.
In regards of CV writing, I would say that next time I will put more questions and make sure that my focus is on so I can make the changes straight away so I can improve my CV in order to look professional and attract the potential employees. Moreover, in my future academic life I will search for CV examples and how to write to look professional  (career-advice.jobs, 2020).
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In my reflective report, I have reflected on my academic and employability skills using Gibb’s reflective model and I have a better understanding upon my experience with what I have learned in term one and term two and I have gained more confidence in regards of using this skills in my academic life and workplace environment.
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