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                                                        Introduction
It is required to be produced a correctly formatted  report of approximately 2500 – 3500words in length with a written reflection and evidence on the application of the academic and professional skills learned during the course of the AES module.
Section 1
· Provide a brief personal overview of yourself. 
· Include 4 screen grabs from initial PowerPoint presentation.
· List the key points that you learn when trying to produce and deliver a successful PowerPoint presentation.  
Section 2
· Skills Evaluation 
· Identify and explain the skills required for successful HE learning and Employability.
· Conduct a Self-Evaluation exercise to discover your strengths and weaknesses, personality type, suitable career suggestions etc. (Blank/Example Self-Assessments information can be found on Moodle but you should also perform your own independent research to obtain alternative methods of evaluation such as on line web based tests).  
· Compare and contrast the results of this formalised self-evaluation to your own initial description of yourself given in your initial PowerPoint presentation. How do the results compare? What have you learned from this exercise? 
Section 3
· Action Plans-List both your short term and long term goals.   
· Create an Action Plan for the Academic and Personal/Professional Skills you need to attain or improve. Refer to section 2 (self-evaluation). 
Section 4
· Application-Looking after your data  
· Describe the backup strategy you created that obeys the “in 3 different places” rule discussed in class. Explain how it provides a robust level of data protection for any work you are likely to produce during your time in University, as well as any other important data you would not wish to lose 
· List ALL the possible disaster scenarios you can think of (keep it sensible and realistic though!). Think about what each of these would do to your system and its data, and thus explain how your backup strategy would cope, and what would need to be done to restore things back to a normal working environment, pre-disaster. Evaluate the effectiveness of your chosen strategy when confronted with these disaster scenarios.
· In this section, briefly refer to your own class based exercise on the Cryptowall virus as an example of a serious threat to your data (i.e. reference your own prior work). Include the whole of your Cryptowall report as an appendix at the rear of this assignment.
· Time management and organisation- Provide a synopsis of the key points presented in the Time management lectures and video tutorials as well as any additional resources you have researched in your own student centred study time.  
· Describe what steps you have taken, or intend to take, to enhance your own productivity and/or reduce your stress levels. 
 Section 5
· Conclusion & Evaluation
· Provide screenshots as evidence of your completed e-Portfolio/PDP implementation with a brief written explanation of its content and structure (use the snipping tool as demonstrated in class!). You should also include your optional Linkedin profile (or similar) if you have created it. 
· Summarize and document your conclusions / key-findings during the study of the various topic areas in the AES module. Recommend areas of interest for further study and consideration.  
Section 6
· Appendices-Include any additional screenshots of completed Skills Evaluation questionnaires, surveys, Cryptowall exercise, etc.











                                                                       Section1
Very often we reflect our mind and ask ourselves what we actually know and than we are looking to find confidence in a positive, self-motivational answer or for a negative answer that may challenge our lack of knowledge and demand for a necessary improvement.
I am representing a member of middle class society, working, learning and willing to develop a career in Telecommunication domain, a very responsible member of my family, and active member of the community. 
[image: ]
Figure1-Personal overview
Life was always challenging in my case because I was born in abusive and illegal socialist political system, in Romania, 1984. 
In order to survive it was necessary to learn and develop skills that make me adapting at the social conditions. At the end of this horrific experiment the liberation revolution bring back to me the liberty of being, the dignity and integrity, the human rights and real perspective of a normal life. I was growing later in a transitional democratic society and despite all this demanding conditions I was able to build up my educational and professional background, to travel in different countries and to live in different societies. 
Every transitional process of my life gives me the opportunity to improve my skills and knowledge. 
[image: ]
Figure2-Personal overview
Personal development is strictly related with socio-political environment. A big impact and a powerful motivational energy came to me from my heritage. My parents, my grandparents are life models and I fallow their guidance when I prepare myself for life.[image: ]Figure3-Personal overview
Ability to analyse our capabilities, knowledge and skills is extremely important in order to effectively evaluate our situation and to establish our potential to became what we aspire and to interconnect with the members of our society.
Living in many countries it helps me to conclude that I like to live and perform in a social structure based on competence, in a system where any individuals respect human values and acknowledges the history, where anybody have access to the resources and real chance for life improvement. In order to be competitive I am willing to educate myself, to build an academic background and, a set of skills that will open my employability perspective at the most efficient way.
I am self motivated individual with a huge interest for human nature and natural environment.
I am travelling to explore the life on the planet from different cultures and geographic areas and all the aspects that create such a perfect symbiosis between humans and nature.  
[image: ]
Figure4-Personal overview
Nevertheless if we have personal development plan or just need to be responsible for our actions and helpful for our families or just active in our social groups we have to consider developing our skills
Taking in consideration the essential aspects of my life I decided to summarise in this PowerPoint presentation a brief overview, focusing on the conditions and evolution of personal development. 
The key points of my presentation are, but not limited to: 
· Clear and simple formatting
· Consistent subjects and time focused slides
· Animated content that reflect my speech
· Smart Art presentation, Quality photos
· Subject oriented, narrative flow

 					          




















                                                                Section 2
We are able to discover different interpretations of Academics & Employability. 
This evaluation is based on 2 professional reviews:
Employability in higher education: what it is – what it is not (Yorke et al., 2006)
Employability: higher education and careers services (Pierce, D. 2002)
	David Pierce, 2002

	Enhancing Student Employability Co-ordination Team -ESECT


	Graduates obtaining jobs (measurable to some extent through first destination surveys)
 
	Getting a (graduate) job


	 Students being prepared for employment

	Possession of vocational degree


	Students gaining work experience (formal or informal, structured or not)

	 Formal work experience


	Vocational [relevance]
	Good use of non-formal work experience and/or voluntary work


	Students becoming equipped with a defined range of skills 
	Possession of ‘key skills’ or suchlike


	
	Skilful career planning and interview technique


	
	A mix of cognitive and non-cognitive achievements and representations


Table1- Employability& Academics Source: www.qualityresearchinternational.com
Alison Doyle, author and the job expert for The Balance Careers is presented as one of the industry's most highly-regarded career experts and is making a detailed skills evaluation and presentation of what can be considered for successful HE learning and Employability. (Updated August 16, 2019, www.thebalancecareers.com, access 09.09.2019)
	Professional Skills
	
	Example 
	

	Communication skills
Regarding communication skills, in general, Alison Doyle considered that are highly important for anyone who try to develop professional portfolio. This precisely skills may includes but not limited written, verbal, and nonverbal communication abilities. Therefore is recommended to pay attention of importantly communication skill that actually faces the world such as E-mail. In job researcher opinion, each and every profession requires activities of E-mail correspondence. In this case, future professionals have to demonstrate that are able to craft clearly written, concise E-mails, using the appropriate format and tone for colleagues and employers, customers and suppliers or any collaborators. 

	
	Advocating for yourself and your causes
Asking for help or advice
Brainstorming
Building buy-in to an idea
Business writing
Dealing with difficult people
Facilitating
Handling office politics
Handshaking
Information and Communications Technology (ICT)
Interviewing
Managing a positive relationship with an employer
Listening
Networking
Persuasion
Resume writing
Small talk
	

	Public Speaking
The founder of CareerToolBelt.com is sharing her experience and concludes that, on the jobs market the employers are looking for people with public speaking capacity. She said:”While you might not be giving long presentations regularly, you will likely need to speak up during meetings, provide information to your colleagues, and/or speak to a group in some small way.” In order to identify the essential skills we have to concentrate of speaking with others clearly and presenting in efficient, concise manner our subjects.
	
	Articulation
Confidence
Creating presentation slides
Poise
Projection
Receiving criticism and feedback
Social skills
	

	Teamwork
Either at school or at work we all have to find ourselves able to work and interact in a group, to share the same environment and a set of rules that ensure the job efficiency, institution integrity and personal or company success and reputation. Being a part of the group a dramatic roll is played by any individual as a member therefore we need to prove interpersonal skills required to get along with others. We are requested to share responsibility with others, communicate efficient, and achieve a common goal, show empathy and respect for everyone.
	
	Conflict resolution
Relationship building
Team building
Team management
	

	Time Management
When growing as professional, we need to face increasing demand for completing a large variety of tasks. This situation make us think more upon organizational skills to value and spend the time so that we successfully complete each task by a given deadline without feeling overwhelmed. According with job expert, timeliness looks maybe simple to us, but it is evaluated as the most important qualities in a professional. 
The expert inform that employers often use subjective, superficial evaluation but essential for career evolution, considering that early working employee are dedicated to job and offer better results in terms of productivity, even if is not the real case.
Few minutes early may be the card for career growth even ironically is definitely one of the aspects that may be seriously considered by anyone of us.
	
	Attention to detail
Intrinsic motivation
Meeting deadlines
Project management
Punctuality
Self-starting 
	

	Leadership
Leadership Skills are definitely securing our position within the company and demand for high responsibility. In this demanding position, we need to demonstrate essential ability to lead, successful decision making, resources evaluation and efficient distribution, effort for understanding others needs and accomplishment, personal example and motivational speaking abilities, planning and information gathering, stress management and positive approach of critical moments. 
	
	Accountability
Budgeting
Calm under pressure
Coaching
Coordinating resources
Decision making
Goal setting
Growth mindset
Information gathering
Influence
Management
Mentoring
Meeting management
Planning
Politeness
Positivity
Prioritization
	

	Flexibility
Despite the professional interest being flexible is one of the grates human values that any individual may reach after a long self improvement effort and educational process based on capacity of evolution and adaptability, synthesising agility and knowledge into a very accessible way of being. Being flexible ensure personal success and open perspective for different career opportunities. 
Companies are most interested about flexible people in order to achieve their goals with success and to be always able to evolutes and redefine the business.
	
	Able to change your mind
Adaptability
Analysis
Anger management
Patience
Perceptiveness
Problem solving
	

	Personal Skills
Career experts defines Interpersonal skills as the soft skills that enable employees to work well with other workers, managers, clients, customers, vendors, and other people they interact within the workplace. 
Professional success, career development, money making, social recognition, academic degree, are in the best interest of us all and are possible when we are able to combine the soft skills with hard-technical skills.
A successful professional is a model with vary abilities and show responsibility for his actions and expertise in his work.
	
	Career management
Career planning
Competency
Creative thinking
Critical thinking
Dressing professionally
Emotional intelligence
Enforcing boundaries (personal, professional)
Ethics
Honesty
Humility
Integrity
Patience
Perceptiveness
Perseverance
Persistence
Practicality
Self-awareness
Self-confidence
Self-management
Self-promotion
Self-regulation
Stress management
	


Table2- Professional skills example
[image: https://www.thebalancecareers.com/thmb/eOeo1EV1Vy1ybUkJTJ-GT4vP5Gk=/950x0/top-skills-every-professional-needs-to-have-4150386-Final-c7a102cfaf8a4a57a9d09cf0a9f03280.png] Figure5-Image Theresa Chiechi,The Balance, 2019 

Self Evaluation Exercise
Big Five personality test report (source www.123test.com/personality-test, accessed 09.09.2019)                                    
The objective of this test is to offers a concise measure of the five major factors of personality, as well as the six facets that define each factor:                                                   
· Factor scores give a broad global description of an individual. 
· Facet scores describe, in more detail, the specific traits of personality that make up the broad global description. 
Test purpose
· Explore personal strengths and weaknesses in depth. 
· What are personal abilities and what are the top level skills? 
· The personality test may help to gain a better understanding of ourselves and to discover personal talents.
·  A core personality test can tell explore more in-depth what strengths and weaknesses are, so we can prepare for an assessment even better.
· In addition to understanding strengths and weaknesses, it is a good idea to think about personal work values and motivations. They are important when choosing a profession and for performance in a position. 
· For each statement choose the response that best represents personal opinion:
	- - 
	Strongly Disagree
	If strongly disagree or if the statement is definitely false.

	- 
	Disagree
	If disagree or if the statement is mostly false.

	-/+ 
	Neutral
	If is necessary to be neutral about the statement, if cannot decide, or if the statement is about equally true and false.

	+ 
	Agree
	If agree or if the statement is mostly true.

	+ + 
	Strongly Agree
	If strongly agree or if the statement is definitely true.


Table3-Test statement

[image: ]
Figure6-Summary results
Textual summary of my report
	The Big Five Factors
	Describing a low range scoring person...
	Percentile
	Range
	Describing a high range scoring person

	Openness to experience
	Traditionalist • down-to-earth • practical • conservative • prefers traditional outlooks and technical problem-solving
	57
	Middle
	Imaginative • open-minded  •experimental •prefers creative conceptual problem-solving

	Conscientiousness (Work Ethic)
	Spontaneous • disorganised • prefers flexible plans • dislikes precise details 
	96
	Very high
	Conscientious • disciplined • efficient • well organized • likes precise detail • strong sense of duty • ( High scorers could be described as workaholics) 

	Extraversion
	Reserved • formal • serious • quiet • prefers working alone • avoids direct leadership roles 
	92
	High
	Outgoing • friendly • assertive • likes working with others • enjoys direct leadership roles 

	Agreeableness
	Hard-headed • skeptical • competitive • proud • prefers competition over co-operation
	34
	Middle
	Compassionate • eager to please • good natured • prefers co-operation over competition and conflict 

	Natural reactions 
	Not easily upset in stressful situations • relaxed • resilient • calm
	33
	Middle
	Experiences negative emotional reactions and feelings of anxiety • prone to worry • easily upset


Table4-Results evaluation 

This report ranks scores within a range from 'very low' to 'very high'. To make a comparison the percentage of people who normally fall within each range is indicated. 
Figure7-Distribution of scores[image: normal curve]
Normal adult working population. 
Please note that distribution of scores may differ if comparisons are being made against other cultural, demographic or specific occupational groups.
	Approximate distribution for normal adult working population:

	Ranges
	Very Low
	Low
	Middle
	High
	Very High

	Cumulative percentile
	< 7%
	7% > 30%
	30% > 70%
	70% > 93%
	> 93% 

	Range size
	7%
	23%
	40%
	23%
	7%


Table5-Working distribution
The Strongest Personality Factor 
· The Factor test score furthest away from 50 - above or below - indicates the person's strongest personality trait. This personality trait is likely to have the greatest influence on overall behaviour, motivation, values and reactions to life and work situations.
· The next furthest away from 50 - above or below - is likely to have the next greatest influence.
· A strengths and weaknesses analysis is often one of the topics of an assessment. 
· In career and development assessments they are used to gain an idea of the areas where needs to improve upon and the talents that could deploy. 
· In selection assessments, strengths and weaknesses analyses provide the employer with a clear idea of what we have to offer to the company and where any obstacles and points of improvement might be possible.
 






















                                         Section 3
Action Plan 
After a serious and critic self evaluation and regarding the result of personality test I decided to start a short term action plan that will expand to a long term action plan in order to definitively improve my weakness point and to achieve a high satisfactory improvement of my key skills.
In order to do this plan I am identifying the weakness areas:
· Ability to show compassion 
· Eager to please 
· Prefers co-operation over competition and conflict 
· Experiences negative emotional reactions and feelings of anxiety  
· Prone to worry  
· Easily upset
Short term plan include action like:
· Educate myself for a better understanding of my weakness points meaning and the impact over my personal skills.
· Searching to collaborate with more people with similar interest and be able to create a network
· Challenging as an individual to be more competitive, engaging in individual sport activities
· Considering spending more time to relax and rediscover the world outside of duties and rules, to experiment arts and beauty to develop may emotional part.
In extension to a long term plan I am taking in consideration to:
· Graduate my education program
· Find a well paid and secure job, with growth perspective and good work ethics
· Ensure my family future and to spend more time with my family

 A set of techniques:
· Smart learning and rewording my activities
· Time management, concentrating attention to family and relaxation
· Efficient working
· Resources accountability

                                              Section 4
Application-Looking after personal data 
Being a part of computerised world I am very aware about vulnerabilities and insecurities as much I enjoy the benefits and the comfort of life granted by such an exceptional evolution of technology.
Learning about and using the technology is the only way to be ready when problems occur and have the right, real-time reaction to protect against damage or to mitigate any potential hazards:
· Data lost
· Informational criminality
· System failure and  material damage
· Money lost
· Fatality
Having a good strategy is necessary in order to secure a high probability to save data or to stop a dangerous act.
At the moment we can save our data in a secure and accessible way using next technologies: 
· Memory devices
· Cloud computing
· Product multiplication
· System updates

Memory devices are very accessible and easy to use. Have a global mobility and high usage. It can support different types of data and have good stock capacity. Unfortunately memory devices are targeted by viruses developers and unable to self protect against any infection attack. Data stored on memory devices are not encrypted and that is a high vulnerability for unauthorised usage.
The Cloud technology is the best options at the moment because the data stored is encrypted data on software and hardware secured servers. Data centres who host these cloud computers are secured buildings with restricted access and 24h supervision. Data access is possible only with secure passwords and identification and maintenance services are keeping updated system and well working devices.
Product multiplication can be an option to secure personal data but is not efficient for a general use. Is also a very restrictive technique in terms of mobility, time resistance and natural hazards.
System updates are securing our devices where data are saved and provide updates modalities in order to prevent virus attack or hacking or any other informational criminal act.

For example Ransom Cryptowall is extremely active virus identified as ‘Trojan horse’ that encrypts files on the compromised computer. 
The user of the virus asks the owner of data to pay to have the files decrypted.
According with Symantec Enterprise this virus as discovered in 19, June, 2014 
Updated version was detected in 02, September, 2016.
Definitions prior to September 2016 may detect this threat as Trojan horse and affect Windows based systems.
The techniques used to infect the computers is inserting through spam emails, attach kits through malicious ads or compromised sites, or other malware. Compromised computer is running applications that appeal an executive folder and it creates a number of registry entries to store the path of the encrypted files and run every time the computer restarts. Once is installed and is running will encrypts files with particular extensions on the computer and creates additional files with instructions on how to obtain the decryption key. This threat family attempts to convince the user to pay money in order to get the key to unlock their files. It uses a variety of different techniques in order to encourage the user to pay the ransom (www.symantec.com/security-center/writeup/2014-061923-2824-99, accessed 09.08.2019)

Time Management and Organisation
According with taylorintime.com, organizing activity is defined as the act of rearranging items that are in a disorganized, cluttered state so that everything can be retrieved quickly with less effort, maximizing both their utility and visual appeal.
The same source specify that time management refers to increasing both the efficiency and the effectiveness of individuals and organizations through the organization of tasks and events by using tools such as planners and computers, and techniques and processes such as goal-setting, planning and scheduling.
Harold Taylor concludes that these activities are interrelated since disorganization normally wastes time. He has found a major difference between organizing and time management as in general, organizing deals with things and time management deals with activities that have a time dimension.(Taylor, H, 10, November, 2014, General Time Management)
 Regarding my time management and organisational activities I can be proud to find myself very well prepared.
I am structured by a set of rules and guided by principles that always help me to keep organised my time, my duties and responsibilities, my private life and that reflect in highly efficiency at work also.            
To be able to deliver quality services and productivity at work I am always updating my knowledge and revaluate my technical skills.
I am focussing on knowledge because it makes me drop the stress level and makes me feel self confident in order to complete successfully my tasks.
I am avoiding overcharging myself with duties and I always collaborate with team members to prioritize my actions.






















                                            Section 5
Conclusions and Evaluation
Education and training may enable people in an advanced society to compete with the best in the world (NCIHE, 1997, paragraph 1.11).
Worldwide we are able to find governments programs that introduced and improve higher educational systems, in order to assure employability perspective for individuals. This interest in employability reflects an acceptance of human capital theory (Becker, G, 1975, Human Capital Theory, Columbia University Press., New York and London). Under human capital theory, the government is searching to develop conditions that encourage growth in the stock of human capital for a better performance of economies
Treasury report present the conclusion that improving skills and human capital is important in promoting growth, both as an input to production and by aiding technological progress. This has been recognised both in endogenous growth theory and also in empirical studies comparing growth in different countries (HM Treasury, 2000, pp.26, 32).
The report also treats an aspect of real life situation that whilst employers might ask for multi-competent graduates, some aspects of employment-related capability can only be developed in the employment context, work place.














                                              Section 6
Appendix
Future Work
New found employability realities will challenge future employers and employees at the same time as shown below:
  [image: ]
Figure8-Future work

Cryptowall Ransom   

The Trojan creates new files that contain a message describing how the user can get the decryption key. The message is either stored as a text file or a web page. 
The message then points to links to allow the user to pay the ransom demand. It may also contain additional instructions on how to access this page, as the page may be hosted on the anonymous Tor network.
If the user opens these links, they will be presented with a CAPTCHA page which are designed to determine that the user is human or a bot.
[image: ]
Figure7-Cryptowall message
[image: http://www.symantec.com/content/en/us/global/images/threat_writeups/2014-061923-2824-99.8.png]
Figure9-CAPTCHA

Once the user inputs the CAPTCHA code correctly, they will arrive at the ransom payment page.
Ransom.Cryptowall typically asks the user to pay with bitcoins and provides instructions on how to purchase bitcoins and use the cryptocurrency to pay for the decryption key. 
[image: http://www.symantec.com/content/en/us/global/images/threat_writeups/2014-061923-2824-99.9.png]
Figure10-Bitcoin
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