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[bookmark: _Toc499236273]Introduction: -

The job market is getting complicated day by day. The business activities are developing and the business functions of these business organizations are getting more complex day by day. The human resource department is the most crucial department for every business organization(Hind and Moss, 2011). That’s why employers always seek for the best candidates for pursuing the jobs. If the employees are skilled, knowledgeable and dedicated to the firm then the performance efficiency is ensured and ultimately this leads towards the organizational goals and objectives. So, employers always look for some special qualities among the candidates to be selected for the firm(Rose, 2008). Employees prefer those employees who have the basic employability skills and competencies. So, to get recruited for a job, the candidate must possess the core qualifications for accomplishing that job. The required qualifications for the jobs vary job to job(Charteris-Black, 2010). Inspite of this fact, there are some basic qualifications that are a must to get recruited by the employer. To get a job we should think about the perspectives of the employers to understand the required qualifications for the applied job(Bloom and Kitagawa, 2009).
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Employability skills are the required qualifications that must be possessed by a candidate to get recruited by the employer for the applied job(Rose, 2008). There are many employability skills that vary from job to job but the basic employability skills that a candidate should have to retain the credibility of the employer.
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Figure 1: - The employability skills
Source: -(Hind and Moss, 2011)
1.1 Confidence: -
A candidate should be confident not only on the interview board but also in the workplace to get hired by the employer. The candidate should be confident about his ability, competencies, and capabilities to pursue a job with efficiency(Bloom and Kitagawa, 2009). If the candidate doesn’t trust himself then the employer'slose interest for him.
1.2 Attitude: -
Attitude is very important for pursuing a job.The candidate should have a distinctive attitude that makes him different from others. Attitudes include behavior, conversations, thinks, responses, gesture and posture of the person(Rose, 2008).
1.3 Accountability: -
An applicant should have the accountability of his job. The candidate should be responsible for his job and so he should be liable for all his tasks. Proper accountability helps an employee to conduct his tasks with proper responsibilities(Hind and Moss, 2011).
1.4 Motivation: -
The applied candidates should be self-motivated. He should be interested to know the unknown and to do the new tasks. If the candidate has not the zeal for competencies then the performance quality gets declined(Charteris-Black, 2010).
1.5 Time management: -
A candidate should be very disciplined and punctual(Bloom and Kitagawa, 2009). An applicant should be very conscious of the time management and should have the ability to accomplish any task within the allocated time frame. He should not be late in his workplace.
1.6 Teamwork: -
Teamwork is an important employability skill because in an organization employees have to work as a part of a team(Gordon, 2009). So, teamwork, group discussion ability, negotiation skills, good listening capabilities and teamwork skills are required by an employee.
1.7 Stress management: -
In the workplace, employees have to deal with different types of work stress(Rose, 2008). Sometimes, the workload becomes so huge that employees get upset and depressed. So, candidates should have the ability to stress management and anger management so that they can keep their nerve calm while pursuing the desired job.
1.8 Presentation: -
Communication skills are a must to get recruited. The candidate should have the ability to present his ideas in the most attractive ways so that everyone can understand his ideas and also get convinced by his thoughts and views. The candidate must have the ability to pitch anythinglucratively to convince the employers(Sommers, 2008).
1.9 Adaptability: -
Sometimes, the work design or the organizational goals are changed so in that situation an employee also has to change his work styles. Sometimes, the employees are thrown into challenging job situation(Stewart and Couper, 2013). So, the applicants must have the adaptation ability so that they can respond to any kind of change in a quick manner and take the change positively in their mind.
From the above discussion, it is clear that to accomplish any task these are the core employability skills that an applicant must possess to get recruited. If any of the above employability skills is missing, the applicant will be considered as unfit for the applied job.
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Employers look for various job qualifications among the candidates to hire them for the firm. The employers always think for the best of the organization and so they try to recruit fittest candidates in the firm so that thework efficiency can ensure and the firm can achieve its organizational goals and objectives(Charteris-Black, 2010).
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Figure 2: - Employer’s expectations from the employees
Source: -(Gordon, 2009)
1.2 Communication skills: -
Most of the employers put importance on the communication skills of theemployees(Hind and Moss, 2011). To make a work done, swift communication is required within the organizations. If the employees have good communication skill then they can easily report the work updates to their supervisors. If the employees are not good at communication then they cannot understand the work process, work responsibilities and organizational requirements which results in misunderstanding between the employers and the employees. So, employers always look for a strong communication and presentation skills among the candidates to ensure the acceleration of the organizational functions(Rose, 2008).
2.2 Teamwork ability of the employees: -
The next important thing that the employers look for is the teamwork ability of the employees. In organizations, employees work as a single unit to achieve a single target set by the organizations. So, employers never prefer individualism in the organization(Charteris-Black, 2010). Employees observe the group workability, group discussions, group chemistry, negotiation ability, listening ability, convincing ability etc. of the candidates which are a must for an effective teamwork(Appleby, 2008).
2.3 Technological skills: -
In conducting different organizational tasks special technical skills are required that’s why employers seek for the technical skills and competencies of the employees(Bloom and Kitagawa, 2009). In this case, employers conduct the ICT test like Microsoft Word, Microsoft Excel, PowerPoint etc. skills among the employees.
2.4 Planning capabilities of the employees: -
In different work stage, different types of planning activities are required. Employers often ask the employees to plan several things necessary to achieve the organization’s goals(Cook, 2012). While recruiting the top management, employers seek for this type of abilities most. In this case, employers justify the brainstorming, strategic decision making, prediction capabilities, idea generation and system thinking capabilities of the employees.
2.5 Self-management: -
Employees should have the ability to measure their own performances(Stewart and Couper, 2013). Employers prefer those employees who are self-motivated and self-directed. An employee should have the ability to manage his tasks by controlling the input and output activities according to the organizational needs(Hind and Moss, 2011). Employers want that employee tobecome able to find his own shortcomings and based on that they take corrective steps by themselves so that the organization goals are achieved.


2.6 Initiative and enterprise: -
Employers want such employees who take several initiatives to enhance the performance efficiency because employees have to work as a whistleblower and idea generator in a firm. Employees should take initiatives to solve any problem or to find the best way to pursue the tasks(Sommers, 2008). Employees should have the abilities to organize and manage a team through proper leadership quality.
2.7 Problem-solving ability: -
Employers always prefer such employees who are solution oriented and have the ability to solve the organizational problems because in the organization employees have to face many work difficulties and work barriers(Cook, 2012). That’s why employers evaluate the analytical ability, problem-solving abilities, brainstorming and strong solution-oriented behaviors of the employees.
2.8 Learning mentality: -
Employers want to hire those candidates who have the learning mentality, curiousmind, and thirst for knowledge. Employees have to pass through a continuous learning process within the organizations. So, employers prefer those employees who want to learn new work style, new technicalskills, and new strategic planning(Appleby, 2008).

So, these are the core competencies that an employer looks for to hire a candidate for the organization. While preparing for the job competition, candidates must understand and consider the mindset of the employers to get hired in the very first attempt.
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To get a job, the candidate must satisfy the employers by his qualifications and by meeting the expectations of the employers(Hind and Moss, 2011). I have exercised different qualities to make myself fit for the job. I have a very strong communication and presentation skills through which I can coordinate the tasks and can accomplish a swift communication between the lower and the top management. Through my strong presentation skills, I can able to convince the clients to have our ideas. I have strong negotiation skills, group discussion abilities and disturbance handler’s ability that make me fit for the teamwork. I enjoy working with a team.Teamwork is very important to achieve the organizational goals and objectives(Cook, 2012). I can easily mix with the people and also have a strong listening ability that is what makes me fit for the teamwork.
I am confident in my abilities, capabilities, competencies, and excellencies and love to do the challenging work and tasks. I have believed in myself which gives me the courage to accomplish the challenging tasks. I am a self-motivated and self-directed employee. Self-directed employees are the highly efficient workers(Rose, 2008). I can estimate my needs and motivate myself to achieve those needs. I am very enthusiastic and dedicated to the work. I love to take responsibility and I love to become accountable to my seniors for my accomplished jobs. Can set my own goals aligned with the organizational goals and try put everything on the line to achieve my target. I am able to set my own work standards and measure my performance with the established standards. I also take feedbacks from my supervisors to improve my performance quality.
Leadership quality makes an employee different from the rest of the employees. In this case, I have strong leadership ability(Appleby, 2008). Also Can manage and coordinate a group of people to pursue any organizational task. Always  use the appropriate leadership techniques to make the job done. Able to motivate the other employees to achieve the organizational goals set by the top management and also put valuable insights while the decision making process. High analytical ability makes an employee idea generator. I am such a person who loves brainstorming, problem-solving, case cracking and analyzing the situations. Also have the ability to generate innovative ideas to solve the problems associated with the organizations. I have the courage to take initiative to make the organization better which makes me able to work as a whistleblower within the organizations. A whistleblower is such an employee who raises his voice if he finds any inequality or faults within the organizations(Stewart and Couper, 2013). So, these are the qualities that I have which can easily meet the employer's expectations and demands.
4.Employability skills I Need: -
4.1 In Addition to get an advantage and impove my employaabbility skills I need an
adance Education such a university degree in  Busibess or Entrepreneurship.
4.2 Professionalism, A specific style of behavior in the workplace, Valoues and Professional roles. 
4.3. I need to understand and know my Boundaries and Limits.
4.4. Need to know how to do work and life blance, Manage Track and how to use my time.
(Thornsby Thornsby, Denise. Professionalism in the Workplace. 2016 )
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To get a job is not an easy task. There are several factors underlying behind getting our desired jobs. To make yourself fit for the upcoming competitive job field we must know about the employability skills. Then, we have to exercise those employability skills and have to gain excellency over these skills. Moreover, while applying for a job, we must understand the required qualifications associated with that job. We must consider the employers’ expectation to get recruited. If we can meet the employers’ demands and can exercise the discussed skills among ourselves then we can easily get a job in our very first attempt.
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