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1. Introduction 
This report delves into my personal experiences of enhancing academic skills throughout my university module. It aims to evaluate my growth in key areas such as note-taking, paraphrasing, and summarising by utilising Gibbs’ Reflective Cycle (1988). The choice of the Gibbs model is due to its structured approach, which guides the reflective process through stages of description, feelings, evaluation, analysis, conclusion, and action planning.By focusing on note-taking, paraphrasing, and summarizing—skills vital for academic success—the report will illustrate how I have developed these abilities during the module.
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Figure 1. Gibbs Reflective Cycle 
Source: https://medium.com/@learningbetter/what-is-the-gibbs-reflective-cycle-da344a59650f




2. Reflective Report on Academic Skills Development Using Gibbs’ Reflective Cycle
2.1. Note-Taking skills
During the lesson on note-taking styles, I explored several methods: Cornell notes, diagram/brainstorming, linear, and tabular. Before this lesson, I primarily relied on the brainstorming method, as it was the simplest way for me to organise and summarise my thoughts (Buzan, 2006). I would create a central idea and then branch out with related concepts. While this approach was useful, it often left my notes somewhat disorganised and limited my ability to delve deeper into each idea (Woolfolk, 2016).
Learning about the Cornell notes method introduced a more structured approach, dividing notes into sections for key points, cues, and summaries (Pauk & Owens, 2013). This technique provided a clear framework for reviewing and organizing information. The linear method, with its straightforward list format, and the tabular method, which uses tables for comparison and contrast, also offered valuable insights into organizing information systematically (Berkley, 2014).
However, the most impactful discovery was how to enhance my brainstorming method. By incorporating a more refined structure with main points and subpoints, I found I could explore my ideas more comprehensively. This adjustment allowed me to go beyond just listing main points and include detailed subpoints, which enriched my understanding and provided a clearer overview of the material (Higgins et al., 2005).
.
2.2. Reflection Skills
Learning reflection skills was a significant part of our recent module, where we were introduced to various methods of reflection through a practical exercise. We were presented with four different pictures and tasked with writing short paragraphs about our chosen image. I selected the picture of a couple who had won the lottery. This exercise provided a unique opportunity to apply Gibbs’ Reflective Cycle (1988) and practice a structured approach to reflection.
To begin, I utilised Gibbs’ Reflective Cycle by breaking down my reflection into the cycle’s stages: description, feelings, evaluation, analysis, conclusion, and action planning. I created bullet points for each stage to ensure I addressed every aspect of the cycle comprehensively. This methodical approach helped me elaborate on each section in a focused and organized manner.
In the description stage, I detailed the image of the couple celebrating their lottery win, noting their visible joy and excitement. Moving to the feelings stage, I reflected on my personal emotional response to the picture, considering how I perceived the couple’s happiness and the possible implications of their sudden wealth. During the evaluation phase, I examined both what was seen in the image and what could be happening behind the scenes.
In the analysis stage, I explored broader themes related to wealth and personal fulfilment, contemplating what I would do if I was in a similar position. What would I spend the money on, who would I tell? What would I spend the money on? Overall, this exercise was highly beneficial. It allowed me to engage deeply with Gibbs’ Reflective Cycle, assessing its effectiveness as a method for personal reflection. By practicing the cycle in this structured manner, I gained valuable insights into my own reflective process and its application.
2.3. Paraphrasing Skills
Learning how to paraphrase text has been a transformative experience, particularly when we were given a task that involved summarizing a passage by rephrasing its content. This exercise phrases to simplify the text while retaining its original meaning. The difficulty of the task lay in the need to maintain the integrity of the content while altering its expression. This highlighted the importance of having a robust vocabulary and the ability to convey complex ideas in a more accessible manner.
Initially, I struggled with the task, as it was challenging to balance clarity with accuracy. Finding the right synonyms and restructuring sentences to preserve the essence of the text without losing context was particularly difficult. This experience underscored a crucial area for improvement: my vocabulary. I realized that an extensive and varied vocabulary is vital for effective paraphrasing, enabling one to express the same ideas in multiple ways while maintaining the original intent (Lunsford, 2019).
To address this, I have since dedicated time to expanding my vocabulary and practicing paraphrasing. I regularly engage with various articles and texts, focusing on rephrasing them to reinforce my understanding and application of paraphrasing techniques. This practice has not only improved my ability to paraphrase effectively but has also enhanced my overall writing skills. It has taught me how to convey complex information more clearly and has improved my comprehension of the nuances in different texts (Graff and Birkenstein, 2018).
Overall, this process has been invaluable in developing my academic writing skills. By continuously working on my paraphrasing abilities and expanding my vocabulary, I am better equipped to handle complex texts and communicate ideas more effectivel
3. Conclusion
Throughout this module, I have enhanced my academic skills in note-taking, reflection, and paraphrasing. Initially, paraphrasing was challenging, but focusing on main arguments and discarding irrelevant details improved my clarity and critical thinking (Bailey, 2017). Paraphrasing tasks highlighted the need for a richer vocabulary, leading me to practice and refine my skills (Lunsford, 2019). Learning various note-taking methods allowed me to better organize information, especially by adapting brainstorming techniques with main points and subpoints (Berkley, 2014). Applying Gibbs’ Reflective Cycle (1988) to these experiences has structured my reflections, helping me assess and improve my academic practices effectively.
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