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This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	I need to learn how to properly search for an e-journal on the library page.




	I will read through my notes from class and re-visit the modules covering how to do this. I will carry out a few practice runs of searching for specific content. 
	I will need to refer to my written notes, the modules on Moodle that cover this and the library search page. I will ask the library staff if needed.
	I will feel like I’ve successfully met this target when I feel confident in searching for an e-journal.
	I aim to achieve this by the 15th of November, the due date of this assignment.


	I need to improve my time management skills.





	I need to work out the best times during the day to spend working on university work, alongside my other roles and duties. I need to allocate times for university work, housework, time with my son and pets. I need to stick to these times as much as possible. 
	I will need to make proper use of my planner. I’ll need to make a timetable for myself, print it out and display it where I’ll see it regularly. I should make use of the calendar on Moodle. 
	I will have successfully made a timetable and followed it for a few weeks. This will hopefully then become habit.
	I aim to have improved my time management by the end of the first semester.

	I need to work on reducing procrastination.





	I think working on time management will help with the procrastination too. If I have allocated times during each day to work or read for example, it should reduce the amount of time spend putting things off. 
	I’ll need timetabled hours for specific tasks. I’ll need to be away from distractions and in either my home work space or the library or campus work space. I’ll need to have taken care of my other responsibilities such as cooking, cleaning or walking the dog. A checklist or achievement list may be useful too. 
	The same as with the time management goal, I think following a plan for a few weeks in the hope it becomes the norm for me.
	I think small steps are needed for this goal. So maybe weekly check ins.

	I need to improve my organisational skills. 




	I need to set up files and folders on my laptop and type up my hand written notes to save in them. I need to get folders to store my written notes properly. I need to put a planner up in my work space as visual aids help me. 
	I need to book some study skills sessions. I need to thoroughly explore my laptop and the organisational tools it offers. I need physical folders and shelves for my work area.
	I will have files and folders set up both physically and digitally. My workspace will be properly set up with these tools to hand. 
	I’d like to achieve this by the end of the first semester. 

	I need to build my confidence in presenting either in person or making a video.





	I will carry out practice runs either in front of someone or by making a video. I’ll need to use tools to reduce my anxiety around being in front of a camera or an audience. 
	I will need a script to start with. I’ll need an audience to practice with and my phone to film it. I’ll possibly need a calming tea, Bach flower remedy or EFT to help my anxiety around this.
	Successfully making the video for this assignment.
	The due date of this assignment, 15th November.



https://uowtsd-my.sharepoint.com/personal/2205184_student_uwtsd_ac_uk/Documents/Recording-20221103_170234.webm


