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© Open Timetable

1. To access Celcat go to: https://celcat.uwtsd.ac.uk/ You'll see a  |istapi st eare
section of timetables, select the BLC timetable for the current
academic year and click login. If you are asked to login, please use

dy

your UWTSD email address and UWTSD password and click ‘OK’. ——

CELCAT_UWTSD_DRAFT on ds036sv
Timetable ready

View Tools| User 2. From the top tool bar click ‘User’ and then
‘ the cog above ‘Preferences’. This will open the
a8 ‘My Preferences’ window. We will be looking at ‘General’ and ‘Timetables’.

Preferences | | Access Righi
v @ My Preferences
Upﬁ General Records Timetables Events Clash Checks Advisers Attendance

3. In the ‘General’ tab we will be

. . @M Preferences
looking at ‘General’, ‘Primary Names’ - General

‘ . . ) General l Recort Events Clash Checks Advisers Attendance
and ‘Navigation Panel’.

General
On the ‘General’ tab, you can select to |v—— Week scheme: |
(N . HY H
Display My Timetable on login’. This | prmerytames | Terminloy Display My Timetable on login |
will automatically open your timetable | NovssonPanel | / ,
. Display logged clashes: On demand O On login O Ahways

When you Iogln to Celcat' l Display My Timetable on login: [ l

Remember Celcat will show all
timetables for the academic year. To ensure Celcat shows your current timetable, make sure
you follow step 6 and select ‘Show current week by default’.

O Wy Preferences Search Preferences - 4. On the ‘Primary Name’ tab, you can select
Primary Names | Tt ~ 4 search preferences for Module, Room, Staff,
AW - : Groups, Student, Equipment and Team.
Modula: O Name @ Unique name
| = j | reom O Name  ® Unique name We'd recommend that you select ‘Name’ for ‘Staff’
Primary Names .
— | = ® Neme O Unique name and leave all the others as ‘Unique Name'.
Group: O Name @ Unique name . .
| suten O tame  ® Unique name Even if you have set a preference, if needed you
Epgeent| | @ diame  © Unique name can still change between ‘Name’ and ‘Unique
Team: O Mame ® Unigue name Name’ When SearChlng-

5. On the ‘Navigation Panel’ tab, you 0 wy Preferences

can select what you would like General | Records | Timetables | Events | clashchecks | advisers | atiendance
displayed on the ‘Navigation Panel’ on — | Navigation Panel Icons
the left of the screen. We would Navigation Panel Visible tabs N,
recommend you select: i‘&iw Resources: Classifications: Management:
o Modules l P‘:laﬁcnajr::; l E @ Modules B O courses 8 O Event stores
o R00mS S ? Rooms O Departments D]] Multiple Selection Lists
.« Staff ,_1,,' Staff Event categories O Origins
. StUdentS 1: O Teams O Faculties Week Spans
& [ students [0] @ Fixtures 8 O Terminologies
* Groups . 28 & Groups SE O Layouts O wask schemes
* Eyent Categorles B O Equipment B O sites [F O Marks
° FIXtUI"ES a8 [0 staff Categories
« Multiple Selection Lists & O supenisors
« Week Spans s Clon sz © omel © toree )
You can also change the size of icons, [ Icon size i only show schedulsble . [

we recommend ‘Large’.

Timetable information will no longer be on the shared drive, it will only be available on Celcat.
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Oty el 6. In the ‘Timetable’ tab we will be
General | Records | Timetables Events Clash Checks Advisers Attendance |00k|ng at lWeeksl and lAnnOtationS’.
I Weeks i
= how all captions: O On the ‘Weeks’ tab, you can set
'zd Shewr moith: Celcat to automatically show
Shaw history burttons: O information for the current week*.
Lyﬂ;eﬁr!z o e | show current week by default ] ) <010 ot this 3 preference, check the
Show span button: / ’
[Show current week by default: ] box ne)'(t to lShOW Current Week by
3D buttons: defaUIt .
Vs [ week scheme and concise date_~ | *If this isn’t selected Celcat will show
Week hints: |‘-'Jeek scheme and date - | timetable information for the whole

academic year.
7. On the ‘Annotations’ tab you can

. . . . Preferences
select what information is displayed S m
. . General Records Timetables Events Clash Checks Advisars Attendance
on a timetable grid. | coneol | e | —— X
4| Grid types |
If you would like to see ‘Group’ Annotations | crdtee: | [oduie ] -]
. . . ( ’
mforma‘uon _dlspl_ayed ona M9du|e ng annotatons: [, G000 R
timetable grid, click on ‘Group’ so that == v Moduie
a little tick appears, to remove it, click pro—— ¢ Bown I
on it to remove the tick. v staff
. . . Event category Arrows to
The settings listed for ‘Module’ in the Student alter order
. . . | Annotations types i
image, would look like this on the Equipment
timetable: Team
, , , s Department

You can alter how the information is

() My Preferences arranged by using the up and down
General l Records ] Timetables Events Clash Checks Advisers Attendance arrows to reorder the ||st_
Annotations ) erdtee [ - You can have different settings for
different timetable grids:
Annotations: | | Module N
Room
o e Module o Staff
Status Markers e ° R00m ° GFOUp
Student
- F e Student . e Team
Y alter order e Equipment
Grid type Usage Chart / Global Timetable e Usage Chart/Global Timetable.
drop dOWﬂ Department
Use the drop down to change your
|~ || selection.

[ @ My Preferences

8. When you have finished editing your
preferences, click on the tick to save
your changes.

General l Records I Timetables Events Clash Checks Advisers

General

Editing Week scheme: | |
If you find the preferences do not work | primarytames | Terminoloay: [® |
for you, you can return and change them | tevssionranet | oo ogges dashes: © Ondemand O Onlogin O Aways
at any time. Display My Timetable on login: [

Timetable information will no longer be on the shared drive, it will only be available on Celcat.




