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Introduction

Understanding self and the skills that I have and the ones that I do not have, it is essential to make self-evaluation. The report here will be focusing on understanding the different topics that are related to my academic career, and also will help in determining the extent to which I have those. Furthermore, the importance and the need for such skills will also be discussed, which will further be supported by the findings of other researchers. In order to reflect on the selected skills, I will make use of Gibb’s Reflective Cycle, which will further help in understanding the way I should make management of the existing skills and also the ones that I need to gain for future betterment.
[bookmark: _Toc97723873]Discussion on a few topics

[bookmark: _Toc97723874]Time Management

Panigrahi (2022), mentioned in one of the articles that “time management plays a significant role in a student’s life enabling them to learn more at a faster pace". It is essential for every student to develop this skill in them so as to ensure that they can complete their syllabus on time, which can provide them with additional time for revision and in getting a better grasp on the subject that they are pursuing. Having this, also allow one individual in ensuring that their level of productivity is increased, and also in creating a positive reputation with others at the workplace as well. Furthermore, it has even been supported by Dahal (2022), that one individual by having this skill can become more efficient, and also in meeting the deadlines in an easier manner. With this skill, it even becomes easier to make better prioritization of work, which on the other hand, can allow a person to make a better management of their work process even if any changes occur suddenly.
[bookmark: _Toc97723875]Referencing

At the academic level, referencing plays an essential role. It has been understood that with the use of right referencing, it becomes easier for an individual to avoid plagiarism (library.leeds.ac.uk, 2022). The use of referencing makes it easier to understand the concepts and ideas that have been taken from others' studies. Additionally, with proper referencing skills, it becomes easier to create better value for the work, as it reflects the sources that are used for developing the price of work. This helps in maintaining the integrity of the work to a great extent. The use of right referencing is important because whenever putting any quotation in any work, it is essential for any writer to make the readers understand the sources from where the quotation has been used, or else it becomes difficult to understand the validity of the research. Similarly, it is also important that at the workplace, while developing any business report, the user data must be true in nature, and this can be done only with the use of references.





[bookmark: _Toc97723876]Public Speaking and giving a presentation

According to the study of Docan-Morgan and Nelson (2015), public speaking in an ethical and effective way is considered to be one of the empowering and rewarding educational goals that one must set. Furthermore, it is even assessed that employers also believes that public speaking is an essential skill that their employees are must-have. For a student or for an employee, it is essential to connect with others while delivering their work, for which it is essential for them to have this skill so that they can confidently deliver the message that wants. In order to make improvement in my career, public speaking skill is needed. For example, while presenting any piece of work thorough presentation, it is essential for a student as a speaker to have public speaking ability. It enabled the audience to feel more connected with the information that are getting delivered by the students.
Similar to this, presentation is also important. For example, a business student who has developed a new business plan needs to present it in an effective manner so that others can relate to it through the process of the students effectively. For this, it is necessary to have presentation skills. In order to present a piece of work, it is essential to understand the planned and unplanned components that are interrelated with the process of presentation. The planned components can be the speech, the notes, handouts, and also the visual aids that the presenter will be used to communicate with the audience (Luthy and Deck, 2007). On the other hand, the unplanned components can be the questions that are asked from the side of the audience. Therefore, it is essential for a student to have this skill, which can allow them to meet the questions asked by the audience and in achieving success. Therefore, it can be said that giving a presentation is important as it enables an individual in being more confident and it even helps in gaining ideas about situational analysis.


[bookmark: _Toc97723877]Online Learning experience

Josep (2022), mentioned in one of the articles that online learning is about to become the future of education. Technology is changing the sphere of education, and this is what pushes the students in developing skills through which they can operate the technologies that allow them to receive learning lessons online. The online learning experience enables students to develop their skill set as well, which can further allow them to perform more effectively in the future. Furthermore, by having an online learning experience, it becomes easier for a student to make management of their study courses (EHL Insights, 2022). Scheduling of works even becomes effective with the online learning experience, which again aids a student in completing their syllabus on time and it gives the scope to one individual in completing their syllabus in their own way and speed.
[bookmark: _Toc97723878]Reflection

Reflective practice is essential for any individual as it helps in understanding the skills and abilities in a close manner. The use of reflective learning makes it possible for an individual in determining the areas that he/she lags in. Furthermore, it even helps in understanding the strategies that can help in developing the right needed skills, which can benefit a person in their future career. However, the below reflection will be done with the use of Gibb’s Reflective Cycle. According to the study by Perkins and Hahn (2020), this reflective cycle comprises six different stages. Based on these stages I will be reflecting on the skills that I have discussed above.




Figure 1: Different stages of Gibb’s Reflective Cycle
(Source: Created by the Elena Simulete)



Description

During the Covid-19 outbreak, the education process was completely online. This enabled me inexperienced online experience for the first time. However, I identified that the process of education became more complex and this limited me in managing my work like the way I used to do in the past. This further helped me in understanding that time management skill is important for academic life, as they can help in tackling crisis situations effectively. Additionally, I found that I do lag in presentation skills. Amidst the Covid-19 outbreak, we were assigned a presentation work, and it was group work. It is where I identified that I am good at making research but I am not at all good at presenting. Furthermore, I am also not confident enough to present the work amongst the audience, for which I gave the responsibility of presenting the task to another member of the team. However, I also understood that to maintain the integrity level of my research, it is significant to cite them well. 


Feelings

This period of learning enabled me in acknowledging that it is becoming essential for me to understand the importance of time management skills. I felt that I am good at researching and have a good grasp of citation and referencing. This enabled me in developing research work more authentically. Furthermore, I also understood that I need to focus more on public speaking and presentation skills, as it will help me to improve my communication skill and also in boosting my confidence level. However, I enjoyed the process of online learning as it gave me enough scope in gathering new data that are related to my study topic but at not included in the syllabus, which further enabled me in understanding that the use of technologies in the process of learning can help me in gaining more knowledge.
Evaluation
Therefore, it can be evaluated from the gained experience that I have enjoyed the process of online learning as it has enabled me to be exposed to new technologies like Google Meet and Google Doc, from where I understood how online collaboration can be done. Additionally, I found that I am not good at public speaking but I can develop presentations through Microsoft PowerPoint in an appealing manner. Therefore, it can also be said that I need to enhance my confidence level and need to overcome the fear of public speaking in order to become a better employee. It is because, if I desire to become a good business leader, it will become relevant for me to have this skill so as to be fit for that position. Again, I identified that I am even good at citation, and this is what makes my piece of research work authentic. Lastly, my time management skill also needs to be improved by me so as to increase my productivity level.




Analysis
The study of Cyril (2015), also enabled me in assessing that in order to score good marks at an academic level, it is essential for one student to have time management skills. Therefore, it can be analysed that I must develop the needed strategies so that I can gain this skill immediately. Furthermore, it can also be said that it is becoming essential for me to develop the skill of public speaking. For that I should start developing my confidence level and also must enhance the existing skill of oral communication. Apart from this, I think that I must indulge myself in mainly team activities as it will enable me to understand others' perceptions and in developing other skills like empathy and problem-solving, which are also needed to become a better employee in the upcoming future.




Action Plan

	Skills to be enhanced
	Strategies to gain the skill
	Resource needed
	Importance of it
	Timeline

	Time Management Skill
	· Setting smaller deadlines
· Creating a checklist for day-to-day activities
· Monitoring progress
	· Notebooks
· Reminder software
· Progress monitoring software
	It can help in being more productive.
It can also aid in making better management of my work both at the professional and personal career.
	Need to enhance this skill within the next 6 months.

	Public Speaking Skill
	· Taking part in social occasions
· Involving myself in group activities
· Practise
	· Notebooks
· Online learning materials on public speaking
	It boosts confidence and can allow me to present my works amongst others in an effective and efficient manner.
	Need to gain this skill within the next 10 months.
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Conclusion
Thus, it can be said that the use of reflective learning is important, and it is relevant for any student to perform in a periodic manner. This helps an individual in evaluating the knowledge and skill gap that he/she needs to fill in order to become a better employee and student. However, it has been assessed that the use of referencing is important both at the academic and professional level as it supports the work with evidence and creates better value amongst the readers. Furthermore, it can even be said that the process of online learning also enables an individual in gaining technical skills, which can help in performing their work at the professional level in a better way.


[bookmark: _Toc97723880]Reference List
[bookmark: _Hlk97650634]Cyril, A.V., 2015. Time Management and Academic Achievement of Higher Secondary Students. Journal on School Educational Technology, 10(3), pp.38-43.
[bookmark: _Hlk97638538]Dahal, B., 2022. Importance of Time Management in the Workplace. [online] Available at: <https://timetracko.com/blog/importance-of-time-management-in-the-workplace/#:~:text=Time%20management%20affects%20pe rformance%20and,and%20achieve%20the%20goals%20faster.> [Accessed 8 March 2022].
[bookmark: _Hlk97641424]Docan-Morgan, T. and Nelson, L., 2015. The bene fits and necessity of public speaking education. BURNS, J., DOCAN-MORGAN, T., OWENS, K., LEONARD, D., and ROSENTHAL, R. Public Speaking for the Curious: Why Study Public Speaking. Madison, Wisconsin: University of Wisconsin, pp.1-16.
[bookmark: _Hlk97642888]EHL Insights., 2022. 11 advantages of online learning. [online] Available at: <https://hospitalityinsights.ehl.edu/advantages-of-online-learning> [Accessed 8 March 2022].
Josep, G., 2022. 5 Reasons Why Online Learning is the Future of Education in 2022. [online] Available at: <https://www.educations.com/articles-and-advice/5-reasons-online-learning-is-future-of-education-17146#:~:text=Studying%20online%20teaches%20you%20vital,responsibilities%20and%20have%20more%20autonomy.> [Accessed 8 March 2022].
[bookmark: _Hlk97639010]library.leeds.ac.uk., 2022. Referencing explained | Why and when to reference.[online Available at: <https://library.leeds.ac.uk/info/1402/referencing/47/referencing_explained#:~:text=Referencing%20is%20an%20important%20part,you%20use%20someone%20else's%20idea.> [Accessed 8 March 2022].
[bookmark: _Hlk97641780]Luthy, M.R. and Deck, A.B., 2007. Improving presentation skills among business Students. ASBBS E-Journal, 3(1), pp.67-71.
[bookmark: _Hlk97638288]Panigrahi, S., 2022. Importance of Time Management skills for Students. [online] Available at: <https://www.thehighereducationreview.com/news/importance-of-time-management-skills-for-students-nid-1135.html> [Accessed 8 March 2022].
[bookmark: _Hlk97650230]Perkins, P. and Hahn, A., 2020. Considerations and Suggestions for Design of a Learning and Development Program for Sport Coaches. Open Journal of Social Sciences, 8(12), p.457.


Decription


Feelings


Evaluation


Analysis


Conclusion


Action Plan


image1.png
Prifysgol Cymru

Y Drindod Dewi Sant
University of Wales
Trinity Saint David




