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[bookmark: _3znysh7]Introduction 
The practice of Reflective activities is considered as the process of self-development. The process of reflective in the person’s life is considered as the process of propensity to make a reflection on an individual's accomplishments in the course of joining in a series of the continuous process of knowledge gathering. The reflection process is considered as the process of giving proper concentration to the values and thoughts of practical life which have an impact on the daily activities through investigating performance thoughtfully and instinctively. Reflective practice can provide a lot of advantages to the individual through up surging self-consciousness, and it is considered as the prime factor of emotional intelligence. The quality of self -awareness is advantageous to improve the ability of people to understand other people. Reflective practice is also helpful to improve the ability of creative thinking as well as the process is also encouraged people to engage in work activities properly (Lakoff, 2014). 
[bookmark: _2et92p0]Discussion 
The process is considered as the process of recognizing all practice as the process of learning new things. The process is associated with the procedure of thinking regarding what one does as well as it can assist to examine the regular activities experiences. The process may form chances to share one’s working and learning knowledge with others. The process is also helpful to make comparison along with the predetermined ideas along with the one’s actual experiences. In the personal and professional life, the Reflective Report seems like a section of writing which can summarize the reflection of a student's learning process of any subject. This type of report is regularly needed to write by the students as the assessment process of practical schemes. Recently, as the assignment of academic work, I have made ready a task concerning employability and academic abilities both in academic and professional life. 
On that report, I mainly focused on the teamwork, communication, time management, doing work at the time of stress, research and presentation skills. Both in personal and professional life, these skills can impact a lot on the range of success of any individual. After completing the report, I have prepared a reflection report which can illustrate my continuous learning process as well as the experiences which mainly I have gathered from the report basically (Sheikh, 2014).  The main segments of Soft skills are related with the community understanding as well as personal abilities along with good communication power, emotional intelligence, the abilities to do works with co-workers properly, work properly, perform well and achieve success While, doing banking and accounts works, as well as the skills regarding doing the administrative work, are considered as the hard skill (Hill and Egan, 2012).
At the time of doing task 2, at first, I described the troubles which I faced to form thoughts about the task in the structural manners to explain the notions in that work (Fowler, 2015). Additionally, I also made some useful procedures to make sure the explanations to these troubles in conjunction with making an appropriate task. In that report, I followed the model of David Kolb which is known as the experimental model. Following that model, initially, I narrated the difficulties which were connected with the skills of employability and academic of an individual that I faced at the time of doing that work (Employability skills for the future, 2014). After that, a deep assessment about the process of reflection was demonstrated dependent on the factors which were collected at the time of taking a preparation of doing that task as well as assisted me to fulfil the job completely through giving noteworthy ideas relating to the method of concluding part of that work (Lakoff, 2014). Then, some prime ideas are provided which can cooperate me to assemble new sections of subject knowledge and to complete that task as well as the pace is addressed as the abstract conceptualization. In a nutshell, I displayed the superior abilities of me on the topic of improving innovative notions structurally and I am capable of doing works in appropriate manners. 
First of all, when telling my experience of preparing the task, I may tell that I required organizing a project concerning the academic with employability skill. Besides, I was also responsible to make a SWOT analysis as well as the development process of personal expertise (Graham, 2016). Primarily, I attempted to give a small justification of employability as well as academic proficiencies. Subsequently, I described the consequence of employability along with academic abilities both in the individual and expert life. At the moment, the soft skills of the employees possess the major importance in the activities of that business era. In the workplace, workforces must possess the capability to maintain good relation along with the co-workers, stakeholders, government bodies etc in the appropriate ways. They must require being helpful and they also have the superiority to do in the group (Aḥmad, 2013).  
The demand and the popularity of soft skills among numerous companies is rising progressively in that business globe. A lot of important causes remain behind that popularity of soft skills in that world, for instance, soft talents may support the business to accomplish its aspires additional professionally in the course of the effectual as well as support workers as well as the dexterities can enhance the inner aptitude to provide superlative to that association (Trezzini, Lambe and Al-Hawamdeh, 2014).  In a while, I explained the hard dexterities, as well as hard skills, might be attained in the course of doing the learning session, guidance and through completing a variety of paths as well as it may assist to create agreements to run the association in the proper manner. Besides, the practice of the skills which are related to academic life is too supportive (Williams and Reid, 2011). With the assistance of the learning procedure of these abilities, the community may able to gather knowledge on the subject of the research process, academic education, the method of time managing, and the ways to do summarize and stay away from plagiarism in the academic writing etc. These proficiencies are advantageous for the educational and specialized existence of every individual (Lakoff, 2014). Moreover, I also formed an analysis where I was able to focus generally on my areas of strength as well as weakness with the opportunities plus threats to developing my dexterities in individual as well as expert life.  At last, I prepared a  plan of improvement of my skills where I showed my preference to obtain some acquaintance inside a time limit as well as then  I have some goals to progress my career. 
Currently, I can explain briefly concerning the implementation and the learning reflection of my task familiarities. At the start, once I knew about that task, truthfully, I possessed no appropriate thought regarding the subject as well as I became too much depressed and anxious about that task (Gravells, 2012). Mainly, I was unable to realize the methods to begin the job and suddenly, I had a feeling of failure who could not able to do the work properly due to the lacking of appropriate knowledge. The provided assignment became the reason of my impatient as that work looked too complicated to do. At that time, one of my seniors provided suggestions to remain tranquil and do not feel to stress as well as advised me to do the task structurally. 
I started to follow his suggestion and I started to prepare an outline where I attempted to include the necessary steps which I would need to follow to do the task. Firstly, I preferred to go to the university library as well as took the assistance of my senior to find out books regarding these skills and read books as well as journals concerning these skills. Then, I took some books with me at home to read properly. Then I went to the course instructor after a few days and he gave suggestions to me to check some popular online sites to read supplementary journals on the subject of these (Fowler, 2015. Besides, he also advised keeping proper notes of the gathered knowledge. After coming home, then I began to look for these issues on the website as well as I found out the required information. Along with keeping notes, I took help from my friends to comprehend some factors as well as they warmly met me and talked about the points deeply and I learnt these properly. 
After completing the data collection step properly, I wrote the assignment along with my gathered information about these abilities of people both in personal and professional life structurally ( Cunningham, 2010).  I was able to prepare the task accurately consistent with my formation and the complete work provided a sense of contentment.
At the time of submission of the work, I was confident about the task. But after having the assessment from the teacher, I felt some lacking especially regarding the ICT and research work. I felt that I would be able to do the same task if it may give in the future by improving my skills. Moreover, the task makes me able to understand that I consumed too much time to do the works and for that, I made some mistakes related to the spelling and paraphrasing the idea. I feel that I could not work appropriately at the time of stress (Bryson, 2011).  Besides, after doing the task, I felt the lacking of proper knowledge regarding citation and references (Rouse, 2010). I believed that with the proper dedication to learn new things, I would be able to have knowledge of these subjects soon and can develop my academic and career (Cunningham, 2010). 
To develop my skills, I started to prepare a structured plan where I try to include some important facts which I need to learn for my betterment. At first, I desired to accomplish knowledge concerning business awareness. And then, I want to read more articles to have better ideas about professional life. Afterwards, I wanted to concentrate on knowledge regarding ICT by attending a training course. I have the belief that by working regularly with digital apparatus, I have proper control over these effects. Moreover,  I also wanted to know and have the skill of doing works under stress by completing a lot of tasks within the timeline. To feel stress less at the time of doing work,   I want to practice the exercise of self-soothing daily with the assistance of our psychosomatic volunteer. I also concentrate on communication ability as I frequently feel nervous to speak to people and for that, I require to get better my situation must (Gravells, 2012). 
[bookmark: _tyjcwt]Conclusion 
I want to say that along with the proper dedication and patience, anyone can improve in the career. And for that, a person needs to have knowledge about his/her flows and then need to work properly to improve their skills. With the proper plans, I believed that I will able to improve myself, gather confidence and improve in both lives and acquire the success properly.
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