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This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)
	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	What I want from this course is to help myself communicate more effectively with professionals, lecturers and classmates so that you may all better understand of each other's perspectives and work.

I need to work on my public speaking in order to gain confidence and communication skills.
	I have planned to set aside almost 4 hours daily to focus on the new research, attend group sessions, and communicate with digital experts.
	Improving my critical thinking abilities that can help myself spend less time taking notes and more time making sound choices informed by available data.

I intend to participate in several activities that call for creative thinking and problem solving.

To further my education in digital technology integration, I intend to find I will write down or put in my phone an achievable deadline and stick to it.

According to (Kukreja, 2021). In order to learn as much as I can about the digital age, I plan to keep in close contact with my instructor and other specialists in the fieldand assess the most useful application, such as digital gadgets 

As soon as I become aware of a problem or potential threat, I will do what needs to be done to fix it.
	The goal can be measured because I have determined the time I will give to my goal. I will be able to measure the time to determine if I have met the goal or not.
	I will evaluate and prioritise my workload using a to-do list and a timetable. I have given myself the rest of my university life to complete this goal

Though rising to the top of any field is time-consuming, aspiring leaders need to learn how to prioritise their responsibilities and get things done without letting their workload overwhelm them. In regards to the topic of multitasking, Razali et al., (2018), claims that productivity drops because of the time wasted as people transfer from one task to another. Everyday multitasking also makes it hard to concentrate when it counts

	
	.
	
	
	Nayak (2018) argues that the ability to manage one's time well is crucial since it facilitates the prioritisation and organisation of one's own responsibilities as well as internal administrative activities 

	
	 
	
	
	I'm going to stop spending so much time trying to juggle so many things at once and instead devote my full attention and time to just one project at a time.


Video link

https://uowtsd-my.sharepoint.com/:v:/g/personal/2214961_student_uwtsd_ac_uk/EYVAD7lN7YJJj84iqGABdpAB-SQnHO9xP3fs6J-tTWDAOg?email=2214961%40student.uwtsd.ac.uk
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