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1. The Agreement

a) This Agreement sets out the terms and conditions, which must be observed by
Companies who are members of the Equity Fringe Theatre Group (referred to as
'The Company' throughout this Agreement), for the engagement of Performers
and Stage Management (referred to as "Company Members" throughout this
Agreement).

b) Itis notthis Agreement's intention to be an alternative to the Equity/ITC
Agreement and its use is afirst step for Companies developing good employment
practice as a precursor to full ITC membership.

2. Use of this Agreement

a) This Agreementis intended to form the basis of each individual Contract of
Employment.

b) Ifthe Company enters into negotiations concerning the transfer of the production
they shall consult Equity and no agreement will be made in advance of this.

c) Ifthe production transfers to another Company within the Equity Fringe Theatre
Group, then The Company shall ensure that the Terms and Conditions of the
Company Member's new Contract are equivalent to or better than this contract.

3. Salaries

a) The Company shall allocate at least half of the production budget/income for the
payment of salaries. This budget shall include the payment of the fees, salaries
and expenses of The Creative Team.

b) Ifthe current Equity/ITC minimum salaries are not met by the production budget
then The Company shall allocate all profits to the payment of salaries until
the current Equity/ITC minimum salaries have at least been met.

c) The Company shall keep an Open Financial Book for the production that any
member of the company can inspect.

d) AllCompany Members and Stage Management shall be paid an equal amount.
This amount will not breach the provisions of the National Minimum Wage for the
hours worked.

e) The salary and any other payment shall be paid weekly by a mutually convenient
method on a specified day. The manager shall provide pay slips and a final
statement of wages and deductions. Cash payments, particularly in the first
week, shall not be unreasonably refused in the event of mutually agreed methods
of payment not being finalised.

4. Hours of Work

Itis understood that working arrangements will be flexible and subject to
negotiation between the parties.

a)

b)

d)

e)

k)

The hours and conditions of work shall be agreed between The Company and the
Company Members before the first rehearsal begins.

The working week shall be no more than 40 hours worked over no more than 6 days
ina 7 day period.

Where overtime is paid it shall be based on a rate of 1/40th of the weekly salary.

The Working Time Regulations mean that no more than 48 hours a week, on
average, may be worked. This average should be calculated over length of the run of
the production.

The maximum working day shall be 10 hours (including meal breaks) and those
hours shall fall between 8.00am and 12.00 midnight apart from in exceptional
circumstances.

There shall be a one-hour meal break between morning and afternoon working
periods and between afternoon and evening working periods.

There shall be a break of 15 minutes within any continuous working period of 3 hours.

Aminimum period of atleast 11 hours shall elapse after the conclusion of each day's
work.

There shall be no more than 12 performances of under 50 minutes or 8 performances
of over 50 minutes in one week.

There should be no more than 12 workshops per week and no more than 3 on any
one day.

There shall be atleast one free day for every 6 days worked and there shall not be
more than 6 days worked between each free day.

5. Overtime

a)

The overtime rate shall be 1.5 x the hourly rate calculated as 1/40th of the weekly
salary for all hours worked in excess of the weekly or daily maximum.

Where there is a breach of the Free Day provision or of breaks or of the overnight
gap, overtime shall be paid at 2 x the hourly rate

The Company shall provide time sheets for completion by each Company Member
aweekly basis.



6. Holidays and Public Holidays

a) The Company Member shall be entitled to 7/13ths of a day's paid holiday for each
week worked based on the Company Member's average salary including all
additional payments. This is to be calculated for the period of twelve weeks
immediately preceding the first day of the Company Members holiday. This may be at
the end of engagement if no holiday can be given during the engagement. If the
length of the engagement s less than twelve weeks then the calculation will be based
on the actual number of weeks worked.

b) Holiday shall be taken at a date agreed by The Company.
c) Atleast 1 week of holiday shall be given within the first 20 weeks of the engagement.

d) Notice of holiday to be taken during the engagement shall be given atleast 6 weeks in
advance.

e) The minimum period for holiday taken during the engagement shall be a block of 7
consecutive days even if the holiday accrued is less than 6 days.

f) Any holiday not taken during the engagement shall be paid at the rate of 1/12th of
weekly salary per half day owed.

g) Any Company Member required doing any work on a Public holiday shall be given an
extra free day within 2 weeks. If an extra Free Day is not given, work on a Public
Holiday should be treated as work on a Free Day and paid at 2 x the hourly rate.

h) Public Holidays shall be those applicable to The Company's base rather than to the
area in which The Company is on tour

i) IfaPublic Holiday falls on the Company Member's designated Free Day the Manager
shall nominate a substitute Free Day within the working week containing the Public
Holiday.

i) Nowork shall be required on 25th December or in Scotland on the 1st of January.

7. Equal Opportunities

The Company must have an Equal Opportunities Policy and must adhere to itin practice
and monitor it regularly.

8. Equity Meetings

The Company shall allow for an Equity meeting during working hours to elect an Equity
Deputy. All Company Members shall be encouraged to attend this meeting and if not
already members should be encouraged to join Equity.

9. Touring Conditions and Travel

The following touring rates adhere to the rates in the current Equity/ITC
Agreement.

a)

b)

c)

d)

e)

9)

h)

Ifthe Company Member is required to stay overnight away from the Company Base,
The Company shall provide reasonable accommodation or relevant payment.
'Reasonable Accommodation' must have hot and cold running water, bathing and
heating facilities, be clean and hygienic, provide 1 bed for each Company Member
with no more than 2 beds to aroom. Wherever possible the Manager shall provide
single room accommodation.

Any Company Member may, with the agreement of The Company, arrange their own
private accommodation provided he/she notifies The Company within one week of
being informed of the touring schedule. The Company shall pay £10.50 per nightin
addition to any meal allowances.

Notice of accommodation arrangements shall be given to the Company Member 2
weeks in advance throughout the tour.

Any Company Member, with the agreement of The Company, may arrange their own
paying accommodation for the whole (or part) of the tour provided that he/she notifies
The Company within 1 week of being informed of the touring schedule. The Company
shall pay the sum of £26.70 per night in addition to meal allowances.

When breakfast or breakfast provisions and cooking facilities are provided at the
accommodation supplied or when the Company Member arranges own paying
accommodation, the Manager shall provide either one proper meal or £11.80per day.

When breakfast is not provided or when the Company Member arranges own private
accommodation, the Manager shall provide either two proper meals or one proper
meal and £11.80 per day or no meals and £17.10 per day.

When The Company requires the Company Member to work over 10 hours
(excluding breaks) in one day The Company shall provide either a proper meal or the
sum of £11.80.

Ifthe Company Member's home address is more than 10 miles away from either the
Company Base or the current performance venue then The Company shall pay all
travelling expenses.

The Company shall be responsible for all travel arrangements and shall meet these
either by directly providing suitable transport or by authorising and reimbursing the
Company Member's own transport arrangements. All such travel shall be regarded
as working time.

Ifthe Company Member agrees to the use of their own private vehicle for Company
Business The Company shall reimburse the Company Member at a rate of 35p per
mile for the vehicle and additionally any costs incurred by the Company Member in
necessary upgrading of his/her insurance.



10. Stage Management

a) Where 9 or more performers are used there should be at least 2 dedicated Stage
Managers.

b) Where less than 9 performers are used there should be atleast 1 dedicated Stage
Manager.

c) Onsome minimal tours (e.g. fewer than 4 performers, minimal set, no lighting rig,
extremely simple sound, get-in less than 40 mins. etc) it may be possible to operate
without a dedicated Stage Manager.

11. Costume and Property

a) The Company shall provide all costume, hair-pieces, wigs, specialist make-up etc.
and shall ensure that they are clean, keptin good repair.

b) Should the Company Member agree with The Company to use his/her own property
for the production, The Company shall negotiate a fee for use of the property before
first use, indemnify the Company Member against loss or damage and provide
proper insurance cover.

12. Health and Safety

a) The Company shall provide and maintain safe and healthy conditions of work in
accordance with Health and Safety legislation for the time in force.

b) The Company must have a written Health and Safety Policy which shall be
prominently displayed and shall include:

1. Procedure for risk assessment of all productions
2. Provision for training to be given to Company Members where appropriate.

3. The Company shall be responsible for providing all necessary protective clothing
and equipment.

4. The Company shall effect and maintain Employer's Liability Insurance for all
Company Members during working time.

5. The Company shall ensure that a copy of the fire regulations and drill is
prominently displayed and drawn to the Company Members’ attention.

13. Disciplinary, Dismissal and
Grievance Procedures

Please note: the following are brief summaries, please refer to www.acas.org.uk
for further information.

Standard (three-step) grievance procedure

STEP ONE: The employee must set down in writing the nature of the alleged grievance
and send the written complaint to the employer as soon as possible.

STtep Two: The employer mustinvite the employee to atleast one hearing ata
reasonable time and place at which the alleged grievance can be discussed. The
employee must inform the employer what the basis for the grievance is. The employee
must take all reasonable steps to attend and may bring another person or Equity
Representative. After the meeting, the employer mustinform the employee about any
decision, and offer the employee the right of appeal.

STEP THREE: Ifthe employee considers that the grievance has not been satisfactorily
resolved, he/she mustinform the employer that he wishes to appeal against the
employer's decision or failure to make a decision. Where possible, a more senior
manager and Equity Representative should attend the appeal hearing. After the
meeting, the employer's final decision must be communicated to the employee.

Standard (three-step) dismissal and disciplinary procedure

STEP ONE: The employer must set down in writing the nature of the employee's
conduct, capability or other circumstances that may resultin dismissal or disciplinary
action, and sends a copy of this statement to the employee. The employer mustinform
the employee of the basis for his/her complaint.

STEP Two: The employer mustinvite the employee to a hearing at a reasonable time
and place where the issue can be discussed. The employee must take all reasonable
steps to attend and may bring another person or Equity Representative. After the
meeting, the employer must inform the employee about any decision, and offer the
employee the right of appeal..

STeEP THREE: Ifthe employee wishes to appeal, he/she must inform the employer.
The employer mustinvite the employee to attend a further hearing to appeal against the
employer's decision, and the final decision must be communicated to the employee.
Where possible, a more senior manager and Equity Representative should attend the
appeal hearing.



14. Sickness

a)

b) The Company shall continue to pay the Company Member at his/her full basic weekly

c)

Any Company Member who is forced to be absent through sickness shall notify The

Company as soon as practicable and advise wherever possible on the likely duration.

salary for at least 2 weeks of absence, thereafter statutory sick pay shall be paid for
the remainder of the contract.

The Company are entitled to give notice of termination of contract after 4 weeks
absence.

15. Absence

a)

b)

The Company may deduct from the Company Member's salary for any part of the
working day for which the Company Member is absent for reasons of his/her own
neglect or default on a pro rata hourly basis.

Any absence without reasonable cause or explanation will be treated as serious
misconduct and will entitle The Company to dismiss the Company Member.

16. General Provisions

a)

b)

f)

The Contract must be completed and signed by the first day of the engagement.
Copies shall be sent to Equity as soon as they have been signed by both parties.

Legible scripts and music for all productions other than devised plays shall be
provided to all Company Members at the signing of the contract and shall remain the
property of the Manager.

There is no pension scheme under this Contract. Company members should refer to
The Company for details of the Equity Pension Scheme.

The Company Member shall provide a personal biography. This shall not be altered
by The Company without prior consultation with the Company Member.

Photographs taken of the Company Member during specified photo calls shall only
be for the relevant single production and for general publicity for the Company. If
photos are used for Company publicity after the completion of the production it
should be clearly stated that they are from a previous production and the Company
Member's consent must be sought.

The programme shall at all times show current Creative Team, Cast and Stage
Management.

17. Copyright of Devised Plays

a)

ADevised Play is a play for which no working script exists at the beginning of
rehearsals. For the purposes of this Contract a Devised Play is taken as being in one
of the following categories:

1. Aplay developed under the writer's ultimate control as "author"

2. Aplay where the Director is employed for the specific purpose of being in creative
control as "author".

3. Aplay where one or more specialist members of the Creative Team has ultimate
control as "author"

4. Aplay where creative control is equally shared amongst all participants
Category 1.

After the Initial Run the Director shall retain the usual control over the copyrightin the
products of the Director's services as Director only. All participants in the devising
process may negotiate a different billing to reflect a further contribution as agreed.
This method of billing may be altered at the participant's discretion.

Category 2.

After the Initial Run the entire Copyright of the Devised Show shall rest with the
Director. The Director shall, wherever the Devised Show is performed or published
acknowledge the contribution of The Company and of the Company Members
employed to take partin the devising of the show. The Director shall be billed as
"Devisor and Director". In addition all other participants may be credited as
co-Devisors provided that the Director is named first. This method of billing may be
altered at each individual's discretion.

Category 3.

After the Initial Run the entire Copyright of the Devised Show shall rest with the
"authors". The "authors" shall acknowledge the contribution of The Company and of
the Company Members employed to take part in the devising of the show. All
"authors" shall be billed equally as "Devisor". In addition all other participants may be
credited as co-Devisors. This method of billing may be altered at each individual's
discretion.

Category 4.

After the Initial Run the entire Copyright of the Devised Show shall rest with all
participants in the devising process. The Director shall be billed as "Devisor and
Director". In addition, all other participants in the devising process shall be credited
as co-Devisors provided that the Director is named first. This method of billing may
be altered at each individual's discretion.
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