Easy Proofreading Wins with Microsoft Word!

[bookmark: _GoBack]This package of documents will help you to make your proofreading more systematic, to get the most out of Microsoft Word and, more importantly, improve the standard of your writing!

This package contains:
1. A proofreading exercise and interactive quiz
2. Walkthrough guides to some time-saving features in Word
3. Links to other helpful resources to aid your proofreading

What will I get out of it?
This package will not reach you how to be more critical and less descriptive, or help you with content of your essay. It will, however, allow you to ensure that your academic writing is solid and free of avoidable errors such as:
· Incorrect practices around in-text referencing
· Acronyms
· Reference lists
· Dates

It will show you how to get the most out of Microsoft Word, to ensure your proofreading is thorough, systematic and successful! 

Move on to the document titled ‘Proofreading Exercise and Quiz’ to test your skills!
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