   Essential skills for study and employment 

Time management 
is a method of working in which individuals collaborate to get a corporate gain. To produce the best answer to the problem, this may entail problem-solving exercises, group discussions, or problem analysis. This has excellent value at work since it boosts productivity and provides employees a reason to work for the     company.
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Critical thinking
[bookmark: _Int_LIiNbyYF]Critical thinking gives me the ability to take in information and process the evidence and to come up with a solution to form a judgment, so I can solve the issue give me the ability to correctly perform problem solving and making decision making correctly to guid me in the right direction.
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communication
People with effective communication skills will take the time to carefully listen to someone who writes and reads clearly and respects other points of view. Communication is utilised in our daily lives to develop connections, i.e., talking to each other and listening to one another. Life is communication, which enables us to share our thoughts and express our emotions. via phone calls, Microsoft teams meetings, social media, etc. Poor management-employee communication wastes time and lowers productivity, according to HR [1].[image: ]

collaboration
The easiest approach to explain collaboration is to say that it is the process of two or more individuals or groups coming together to carry out a task or realise an objective. It can also be described as a group of people cooperating to achieve common objectives. Think about developing a content marketing plan. To offer suggestions, make requests, or communicate information,
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General assessment:
By submitting my first practice paper I noticed my similarity score was extremely high I then re looked at my work to see what I was doing wrong. I noticed that I need to rephrase more. Also, I could improve it by putting quotation marks.
I would give a score of my work about 60-65% because it is not perfect and there were a few ways I could have improved it.
Excellent examination of the application's context. Dedicated support for many problem-solving strategies.
Colin bonehill (google.com)
                   Mendeley
 you can gather, manage, and cite research materials using Mendeley, an online tool. The best part is that it's free, easy to use, and available on desktop or on your web browser. You can group PDFs into collections for various projects with Mendeley, annotate and highlight them, add citations, and make bibliographies using Word or OpenOffice. It is accessible in all web browsers and quite potent. For your Mendeley library, Mendeley also offers a downloadable desktop application.  


first come to the Mendeley home Page in the top right corner you will see download icon Mendeley - Reference Management Software.


when you come to the next screen u will see a blue bar where it says download for windows click on that and the download will begin.

when downloaded save it to a folder and locate the file.
once located the file click on it and a box will show up click on the install icon.

once the install has fully completed another box will pop up telling you to click finish.  

have fully installed Mendeley now u can begin to register by filling your email and moving on to the next step.

on the next page you come to u will be asked to fill in your personal information once you have done that scroll to the bottom and click register.  

now you have done all the requirements you will have full access to Mendeley for a great online tool.

To move files or folders, drag them. Drag and drop a PDF into the Mendeley Desktop window to add documents to Mendeley. In order to generate a library entry, Mendeley will automatically extract the information from the document. 

   here is a video showing use a little more how to use Mendeley if use are still having trouble.
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