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Level 4 - Finding and Using Information

Identifying 
Information

• Types of 
information.

• Stages of 
information.

• Online resource 
lists.

Searching for 
Information

• Introduction to 
searching

• Searching for 
journal articles

• Finding and 
searching 
specialised
information

Advanced 
Searching

• Further 
searching 
techniques.

• Searching the 
internet.

• Literature 
review.

• Introduction to 
AI

Evaluating 
Information

• Critical 
awareness.

• Peer reviewed 
and scholarly 
information.

• Misinformation.

Unit 1 Unit 2 Unit 3 Unit 4 



Level 4 - Referencing

Academic Integrity 
and Avoiding 
Plagiarism.

Managing 
Information.

Referencing: The 
Basics.

Referencing: The 
Mechanics.

• APA

• Harvard

• IEEE

• MHRA

Unit 1 Unit 2 Unit 3 Unit 4 



Accessing the Programme 
for the First Time.



When you first log into 
Moodle, you will see your 
name and the modules 
you are studying.

In the module search box, 
type in Infoskills and then 
press go.



You will be given these two choices.

Click on Library Infoskills.



The first time you access the 
programme, this is the screen you 
will see.

All you need to do is click the blue 
button at the bottom of the page that 
says Enrol Me.



This is the main Infoskills 
Programme Home page 
which will you give you 
access to all the modules 
you need.

Now you have this 
access, the Library 
Infoskills Moodle Page 
will now be on your own 
Moodle page as soon as 
you log on. Once you 
click it, you will come 
straight to this page.



Navigating the Programme.



When you use the Programme, you 
will start at this page and be asked to 
click onto one of the pictures at the 
bottom of the page (Your lecturer will 
tell you which one)



Once you click on one of the pictures, you will be given a choice 
of Units to access. (Again, your lecturer will let you know which 
one) To access your chosen Unit, just click on the name of the 
Unit underneath the picture. 



In every Unit, you will be given a 
link to the next Unit. Only click 
here when instructed by your 
lecturer.

This is the name of the Unit you 
will be working on. Check with 
your lecturer if you are unsure of 
which Unit you should be 
studying.

The Unit is split into 3 
sections. You can work 
through all 3 in order, or 
just focus on one section 
to complete.



This is the contents page for this section. It lists all 
the topics that you will cover. You can work through 
from start to finish, or you can click on the one 
topic you need to learn about.

When you open a new section for 
the first time, you will have to 
click a button that says START 
COURSE. You will then be given a 
page that looks like this as your 
start point.

When you complete the 
course, or if you have to 
leave at any time, click 
EXIT COURSE and your 
progress will be saved. 



At the bottom of every page, you will see a button like 
this that says CONTINUE. Click on this to go the next 
page, and also to register that you have completed 
this page of work.

All of the sections 
throughout the 
programme will only 
require you to scroll 
up and down using 
your computer 
mouse, or to click 
onto a new task.



This page means that you have completed your 
section in full. You should also check on the 
contents page that every part has a tick next to 
it so that you can receive a digital badge to 
celebrate your new level of knowledge.
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