
Essential Skills:
Careers Workshop



In this session..

During this session we will: 
- Explore different ways to prepare for job interviews. 
- Discuss telephone and face-to-face interviews
- Complete a mock interview using MyCareer Interview360
- Identify targets for future development. 



Preparing for an interview

Researching an employer

Researching an industry or sector

Building a positive first impression

Demonstrating effective body language

Preparing answers to interview questions

Asking thoughtful questions at interview

There are different steps to 
consider when preparing for a 
job interview. 

We will explore each of these
steps today.

The first steps that is often 
overlooked in researching the 
employer and sector. 



https://uwtsd.careercentre.me/resources/elearning/hub.aspx?id=1173&Referral=Action&Programme=Interviews%20%26%20Offers&ProgrammeID=VCtKZUNLZlk1VEllSk1qRFpLbWFFQT090&TaskId=63104



https://uwtsd.careercentre.me/Resources/IndustryReports/?Referral=Action&Programme=Interviews%20%26%20Offers&ProgrammeID=VCtKZUNLZlk1VEllSk1qRFpLbWFFQT090&TaskId=63104

The UWTSD provides a comprehensive 
set of industry reports on the MyCareer 
site. 

Explore the resources available for the 
sector that you hope to work in. 

Note down three points from the 
information and share with in class. 



Phone Interviews











Imagine that you have a phone interview scheduled for
tomorrow at 11am.

Consider the following: 

- Where would you locate yourself for the interview? 
- What support would you need? (childcare or time off work)
- What three things could you do to prepare this evening?
- What general question could you ask the employer?

Discuss in pairs and feedback to the group. 



Face-to-Face Interviews



Face to face interviews 

What is the worst 
thing that you could 
do at an interview?

Reed.co.uk asked 
some students that 
very question. 

https://www.youtube.com/watch?v=BI4BNT5qs9c 



Face to face interviews 

https://uwtsd.careercentre.me/resources/elearning/hub.aspx?id=945&Referral=Action&Programme=Interviews%20%26%20Offers&ProgrammeID=VCtKZUNLZlk1VEllSk1qRFpLbWFFQT090&Ta
skId=63104 

Listen to the advice given 
by the experts in the 
MyCareer video. 

Note down the key aspects
they recommend. 

Think about which
elements you are strong in 
and which you want to 
develop further. 



Face to face interviews 

Watch the video of different 
candidates making their first 
impression at an interview. 

Note down what they each 
do well and what mistakes 
they make. 

Which of the candidate do 
you think made the best first 
impression? 

https://www.youtube.com/watch?v=HVK-xbdddhA 



Answering interview questions



Complete one of the MyCareer Interview 360 
mock interviews. 

You will find a range of interview options; 
each will allow you to video record or type
your responses. 

The 360 AI will analyse your responses and
give you feedback. 

Consider the STRENGTHS based Interview 
at the bottom of the options page.  



Complete the Self Evaluation task.  
Share a completed copy with your lecturer, via the 

OneDrive or email. 



Personal Progress Padlet

There are no formal assessments within 'Essential Skills' classes but you are 
encouraged to keep your Personal Progress Padlet.

Note down in your Personal Progress Padlet: 
• What have you learnt today? 
• How will you use this new skill?

.



Traffic Light it
Where is your learning at ?

I have misunderstood some of the topics. (write down 2 questions that you
need help with)Red 
I have understood most of the topics so far (write down 1 question and 1 key
theme you have understood)Amber
I have understood the topics so far (write down 2 key themes from the lesson
to show your understanding)Green 


