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Introduction

The purpose at this report is to analyse my own academic and employability skills. Employability skills are considered as the foremost prospect of employee based on which an employee can acquire decent success in their personal and professional career.  The report includes successive understanding about importance of employability skills in an organizational perspective based on several measures including problem solving, decision making, organizational skills, teamwork, communication and others. 
Apart from that, the employer’s expectation towards an employee is introduction within the report based on accountable measures regarding employee time management, resilience, emotional intelligence and digital competency.  However, it can be further recommended that an employee needs to work upon their communication skills in order to enlarge their efficacy within the professional world. 

Importance of employability skills 

Employability might open the door of innovation and creativity within an organizational business. In an organizational context, the employee employability skills are noted to be recognized as comparative wider skills range, personal attributes, and prior knowledge regarding the job type or industry and others. These elements can help an employee to emerge as a successful and valuable employee for a company. Moreover, as per the mentions of Morgan (2016) this employability skill test can highlight employee capability and potentiality in terms of dealing through any challenging circumstances. 

However, it can be additionally denoted that the employability skills are generally linked with a comparative wider range of personal skills including teamwork, problem-solving attribute, decision-making, communication, organizational skills and others in a respective manner. Communication is an important employability skill, a process by which information is exchanged between individuals through a common system of symbols, sign or behaviour.
As this definition makes clear, communication is more than simply the transmission of information. The term requires an element of success in transmitting or imparting a message , whether information ,ideas or emotions .The complexity is why good communication skill are considerate so desirable by the employers around the world , accurate effective and unambiguous communication is actually extremely hard.
At work place, university or other institute communication is very important, changing the information, being strict to the subject, good listener, thinking, analyse the decision better after collecting the information. 
In the study the effectiveness of online communication was contrasted with person-to person interaction.

 I have this skill because a good communication with others bring new information, more skills and knowledge. Communication is important at work, cane become a good leadership, manager, director. Good communication skill is essential in every job, bring more prospects and value. Communication help to improve better when problems appear, a good communication help to found solutions. 

Expectation of an employer from an employee regarding employability skills



Figure 1: Employability skills: (Source: As influenced by Collet, C., Hine, D. and Du Plessis, 2015)

The communication skills are one of major and significant employability skill, which might clarify the employee initiative in terms of communicating with others. In this case, both written and verbal communication might prove to be effective. Ito and Kawazoe (2015) mentioned that active learning environment can be effective for the enhancement of employee employability skills according to the industrial requirement. Many organizations pay attention to employee potentiality during communicating with their client. The employers will always follow for the best probable option, which enforces them to be attentive on employee communication making this relevant as a significant aspect. 

Teamwork
Teamwork is eventually considered as another employability skill, which can ensure employee perspective in terms of dealing in a united manner in context to organizational business welfare. 

In addition, helps in case of justifying employee potentiality to perform within a collaborative workforce environment. As per the mentions of Jackson (2015), it can be disbursed that work-integrated learning can prove out to be efficacious in terms of developing employee skills.  The prime aspect of collaboration defines to empower the communication aspect within an organization based on which the company might pay attention in an increment of productivity and profitability. 

I have this skill because in every work place communication is the first important aspect. Working in a team definitely need to collaboration with others, without communication working in a team might be very hard. 

Problem solving
Problem solving is the process of working through the details of a problem to reach a solution.  However, the problem-solving skills are noted to be efficient in case of dealing in any problematic circumstances regarding organizational business. An employee having decent problem-solving skills are always prioritized. 
According to the mentions of Cottrell (2015), it can be disclosed that successive enhancement among employability skills and personal development can help an employee to deliver their best possible performance in an organizational context. 
Moreover, the employee can be handled with difficult tasks in order to strengthen any certain project management and other works. 

Apparently, the employees usually working on their own potentiality with an intention to upgrade their credibility in an organizational context.
This initiative can be supported by employers’ capabilities to reach up at a great extent based on which the problematic issues can be addressed effectively.
The employers, however, might require this potentiality within their employees in order to maintain a drastic workforce based on collaboration and credibility to deal with the upcoming or market challenges. According to the statements of Jackson (2016) it might be mentioned that employability skills are accounted to be effective in terms of creating a pre-professional identity of an employee.

The frameworks for solving a structured problem can seem relatively straight forward and typically follow a set of stages: clarifying the problem, establishing causes, developing options and making a choice.
I have this skill because most off the time when problems come, I find a solution, a strategy to escape. This ability helps to resolve a problem efficiently and in a in short time without difficulty. Find the potential subject of problem, save time for, collect information about and after resolve the problem. If the problems are not resolve cane appear issues and bad results at work place and in life. Find solutions from everywhere , collect information and resolve in the own way.

 Decision-making is suggested as another relevant employability skill. 

This skill helps in case of demonstrating an employee capability in order to undertake the responsibility of certain project or operations in context to organizational business welfare. Apart from that, the modern-day business organizations are likely preferring digitalized operations rather than going for traditional appliances. 
In this case, sufficient employee employability skills are necessary in order to deal with the digital or online premises. 

Bates et al. (2019) stated that employability skills are efficient in terms of the development of professional purpose in an organizational context.
 Moreover, upgraded technologies are required to be handled with proper skills and prior knowledge, which is interrelated with employability skills. 

Hence, the above-mentioned attributes can be denoted to deliver specific benefits in a wider context which are encrypted below:
Contribution to resolve workplace challenges and problematic issues,
Decent enhancement among the interaction skills and communication skills which contributed to work in a collaborative manner with other team members,
Helps in upgrading the decision-making skills of an employee,
Up gradation of personal skills and enhancement with team working in order to help an organization with increased productivity and growth.

Based on the ideas of Collet, Hine and Du Plessis (2015), it can be stated that the employability skills are considered as successive performance indicators from employee perspective depending on which an employer can determine their credibility and acceptability within an organizational business. 
In case of having an absence of employability skills, an employee might be obstacle in terms of empowering their professional and personal career. Expectation of an employer from an employee regarding employability skills Employability skills are noted as primitive tool through which an employee potentiality can be examined and justified.
I have this skill because I respect at work all the attribution necessary.    
The employers expect from their staff to be honest, punctual, do not be lateness, respect health and safety at work, giving attention to details, to be able to integrate quickly, be productive, good listener and being positive.

In context of the professional world, these employability skills are noted to deal with immense efficacy, which can further strengthen employee insights in terms of dealing in comparative difficult circumstances.

Another important skill before time management is Paraphrasing.
Paraphrasing is a restatement or rewarding of a paragraph or text in order to borrow clarify or expand on information without plagiarism. To repeat something written or spoken using different words, often in a humorous form or in a simpler and shorter form that makes the original meaning clearer. A paraphrase is a restatement or rewarding of a paragraph or text, in order to borrow, clarify or expand an information without plagiarism. 

Correct paraphrasing protects writers from plagiarism and allow them to creatively rephrase original work, incorporating them into own compositions (dictionary, James January 1993).
Summarise is definition to express the most important facts or ideas about something or someone in a short and clear form.  

After work class exercises, I have to improve writing paraphrasing or reading, because correct paraphrasing is important in that poor paraphrasing cane result on accusation of plagiarism, or coping from a source without correctly citing it.

Time management 

Time management is the process of organizing and planning how to divide the time between specific activities. Time management refers to the way that one organizes and plan how long spending on specific activities.  

Not just for studies time management is important. In the workplace, arriving late for an important sales meeting without letting anyone know and when will lose the sale, or miss a deadline for your work and you will probably either miss a scheduled committee meeting or cause other real issues with their work (Peter, 2017). The 80/20 Rule is one of the most helpful off all concepts of time and life management. It is also called the Pareto Principle (1895) who was the first wrote. This rule says that 20% of people activities will account 80% of the own products.20% of products will account 80% of profits. 20% of the own tasks will account for 80% of the value what represent yourself. 

Time management is about spending time in the right places and on the right things. However, is about knowing your priorities, obligation and schedule. Managing the time is a benefit in all areas of the life.

The benefits of time management are enormous, referring to:
Greater productivity and efficiency, a better professional reputation,
Less stress, increased opportunities for advancement.
Greater opportunities to achieve important life and career goals. 
The failing to manage the time effectively cane have some undesirable consequences:
Missed deadlines, inefficient work flow, poor work quality, a poor professional reputation and a stalled career, higher stress level.

I have this skill because at work place time management is the most important because cane help in organised the time, life and activities. Being organised results in less rework and mistakes. Creating more time is better or getting our work done early cane produce more leisure time in life or wasting time in idle activities. 

Conclusion

Based on the overall report it can be stated that employability skills are accounted as foremost criteria of assessing an employee in terms of capability and acceptability.
Moreover, the professional appliances and growth of an employee can be denoted through evaluating their employability skills. 
Apparently, the employability skills are independent upon several elements, which might include time management, digital competencies, the resilience of an employee and emotional intelligence.

 Based on these aspects, an employee might be able to enhance their personal skills and professional skills to be empowered furthermore. However, it can be recommended that an employee needs to pay attention towards their communication aspect based on which the respective employee can be able to establish a firm relationship with others. 

 This initiative can help an organization to acquire decent collaborative and integrated workforce appearance based on which a company can try to improve their competitive position within the current market. 
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