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Introduction
This is the reflective report of my amazing experience of Academic and Employability skills. In this journey I have improved my academic reading and writing technic, how to research individually and incorporate the evidences, also had a wonderful experience of working in a group and presenting group work in front of audiences.
What is reflective writing? 
Reflective writing is the physical act of writing your thoughts, feelings, perceptions and interactions related to a specific event or situations. It allows us to evaluate ourselves, to improve our learning, turn our knowledge in to wisdom. 
There are different type of reflections methods developed by researchers for years, such as ERA model, Driscoll’s models, Kolb’s experiential learning cycle and Gibbs reflective cycle.
 The ability of reflection helps us as professional and individuals to keep up to date through our experience to develop our personal skills and gain knowledge.
In this report I have followed Gibb’s reflective cycle. Professor Graham Gibbs published his Reflective Cycle in his book “Learning by Doing” in 1988. It’s particularly useful for helping people learn from situations that they experience regularly, especially when these don’t go well.  Gibbs cycle is as below:
[image: ]
Gibbs 1988, p9 – “It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated. And it is generalisations or concepts that allow new situations to be tackled effectively.”
He also emphasises the importance of being able to generalise, to transfer knowledge and insights gained from one situation to another. As a result, this framework is frequently used in developing practitioner courses in healthcare and business.
Description;
I started my journey in the educational world after 18 years of lifelong dream. The whole atmosphere was new to me as the teaching and learning method is way different than the one I was used to.  It took me few weeks to understand the process.
The process of researching and writing my academic report on ‘what is the most effective way to motivate staff’ has provided me a whole new method of learning. Such as  how to develop a reading skill with the help of online resources ,libraries, note taking  and using other peoples finding to help me with my research.
My project started with reading online resources suggested by the Academy. It was so daunting at first, so many things to remember in between those referencing, incitation. I spent hours and hours reading through books, portals, and articles and couldn’t understand where to start. With the help of my lecturer I overcome those obstacles by elimination and rejection.
But my knowledge pf academic writing was limited. I didn’t know how to use the component. I was very confused and hesitate how to use referencing and connect them to my understanding and thoughts .in each lecture we tried to concentrate on a specific part of writing skill, also discussion within the classmates helped to improve the understanding.
[bookmark: _GoBack]In our module we had task to listen then take note, we had librarian session on- how to research on specific topic, how to add references and what not to add in it. We also learnt about different research method and writing skills, then we had group works which prompted an interactive atmosphere, we prepared a job advert in the class within the given time by the teacher. We were group of five where we knew each other’s strongest quality.  In the day of presentation I wasn’t able attend the class physically due to my sickness. I joined the class online and able to participate with the groups. We presented our job advert in front of the class confidently as we thought our work was really fruitful. The lecturer gave us really good feedback verbally and pointed out a very important point which we forgot to add. Techers feed back
 While working the group we also consider ethical consideration, both in group discussion and in given task.
Analyse 
Sharing thoughts and discussion about the related topic within the group member was helpful to analyse my reflection ability. In our module we were taught different module of reflection. That session were an eye opener for my own personal development, I realised in my personal journey I automatically did the ERA model. Jasper (2013) developed this reflective model. Which included experience, reflection and actions. In some situation I have used Driscoll method, Driscoll (2007) outlines three steps to this model. It’s called Driscoll’s “what’s” model, What? So what? Now what? These three are used to reflect and analyses.
Experience – This can be anything that has happened recently that you feel has some significance. It could also be somethings from the past that has come to your attention more recently. 

Reflection – this takes place afterwards and the reflective processes are how we learn from the experience. Reflection can also involve thinking about how we might respond in the future, and as we progress it can also happen during an experience. 

Action – this follows the learning and is concerned with the action we than take after the experience, as our new perspectives then feed into the next experience. 
Bassot (2020, p30).
In some situation I have used Driscoll method, “The ERA and Driscoll models are simple and easy to use but can lack depth for more complex experiences”. I felt GIBB’S reflective method is the most effective way to reflect and analyze. By knowing the Gibbs reflective method I was able to evaluate the experience of learning journey of last 10 weeks.
Evaluation
I have gained  depth of understanding of how to be more focused on my time management ,what kind of key words I need to use to research  on specific topic, how I can conduct my  finding and how to conclude  it on paper, where I can find help to establish  my findings.  But I still struggle in referencing appropriately.
During the group works I realized acknowledging other peoples opinion matters a lot. By agreeing or disagreeing or may adding up some things to other’s views made them feel listened and respected. 	Comment by nahar sumi: 
The Analysis helped me to realize my poor time management and lack of drafting slowed me down. I need to focus more in note taking and highlighting, so I don’t miss any kind of requirements. Also after setting my Goals I need to stay focused and do not lay procrastination put me down.
In group work we didn’t allocate correctly, taking into consideration each person skills.  That another point to be corrected, as none of us took the initiative to lead the team. While doing group work we need to be more cautious and make sure we do draft our work accordingly.
Action 
After reflecting my experiences on academic writing and in group work and presentation I have made a routine not only for my study but also for other duties and responsibilities.
I should read the materials way in advance and just briefly skim over the text and write down the important key notes for future work. I must not leave works pending as it pile up and affects me mentally and emotionally. As my group thought I am good at speaking and presenting in front of audiences I must persuade my ability which will help me to lead and manage team in workplace. Part of my PDP is shown below;
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Conclusion;
This reflective reporting writing has helped me to evaluate my strength and my weakness. Which I never done so deeply ever in my life before, it has shown me, how I can take action on me to improve myself, Which reflective models will suits my situation, what is lacking and how I can help myself to avoid any further consequences.
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