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[bookmark: _Toc205028614]Introduction
In the last ten weeks, the academic skills module has been crucial in developing my capacity to study independently and effectively. In this reflective report, I will focus on three main areas that have been the biggest contributing factors to my development and learning: note-taking skills, research skills and time management skills. At the outset of the module, I was unable to organise my study materials, engage in any kind of academic research and manage any kind of deadline. By using academic literature, workshops and feedback from my tutor, I have been able to develop key understandings and practical strategies to help inform and improve my learning approaches. Better academic skills have made me more effective academically and have played a part in helping my confidence by enabling able to manage more complex work responsibilities. Each of the areas of focus in this report used credible points within peer-reviewed academic sources, which supported and guided my registered learning. This reflection is about how far I have now come and how I will use these skills both in academic and professional contexts for the long-haul journey ahead.


[bookmark: _Toc205028615]1. Note-taking Skills
I consistently struggled to arrange lecture content and readings into organised notes at the start of the module. I realised after some time that my note-taking was mostly passive and consisted of copying information as is and not critically processing academic material. To improve my practice, I experimented with different note-taking approaches and also worked with Joshi et al. (2022), who examined the role of metacognitive strategies, for example, the Cornell method and mapping, on ways that facilitate meaningful learning. 
  I selected this source because it reflected university students’ struggles regarding processing and retaining academic materials. The research itself was very clear about the way note-taking involves not merely transcribing information but also includes analysis and synthesis. It also helped me make sense of how notes can function as a bridge between reading and listening, and critical thinking, improving my capacity to engage with academic texts more actively.
I adopted the Cornell notes style of taking notes based on the reading, which divides the notes into cues, notes, and summaries (Hendel, 2024). This method allowed me to organise what I was learning from the lecture, create questions to reflect on, and summarise in my own words the key points. For example, in a recent lesson on evaluating sources for critical thinking purposes, I used the cue column to write down the terms "bias" and "logical fallacies", and then I took the time to reflect in the summary section on how they applied to my written assignments.
Having this method has increased my comprehension and retention of the material; furthermore, it has also enhanced the effectiveness of my study sessions since my notes are now more organised for review. I have also implemented colour-coded highlights to differentiate pieces of information based on facts, theories and examples, allowing for a quicker reference.
[bookmark: _Toc205028616]2. Finding Information / Research Skills
Research skills are fundamental elements of higher education. At first, I restricted my research to general internet searches and less useful articles. Because of this limitation, I was putting my credibility and academic writing at risk. Fortunately, McGuinness and Fulton (2019) provided me with an opportunity to learn about desirable content, critical information literacy, and using academic databases for achieving effective research.

I selected Badke's study because it was pragmatic and designed as a straightforward guide for students entering higher education without confusing publishing jargon. Badke's study was helpful by providing me with an operation manual for research, where I can learn how textbooks explain research tools, how to evaluate websites and articles in terms of how effective they might be at providing usable information for my topic, how I can differentiate the word arranged in my searched to improve my search terms for online databases and articles that I might find usable for my topic.
Because of this help, I learned how to properly employ academic databases like JSTOR, EBSCOhost, and Google Scholar. One of the most impactful changes to my research practice was learning to use Boolean operators (AND, OR, NOT) to narrow or broaden my search. For example, for an essay on media influence, I used this query: “social media” AND “mental health” NOT “adolescents” to fully limit me to studies with an adult focus. 
I also became more selective when evaluating sources, taking the author/credentials, date, peer-reviewed or not, or methodology into account to determine credibility. This new skill was put to good use in my essays, when I needed to create better arguments based on academically credible rather than anecdotal evidence.
I now make sure to include academic sources consistently in my assignments. I feel this has helped me improve academically, and it has increased my confidence in using academic reading. I now purposefully try to attend library workshops, and I regularly use referencing tools like Zotero to help with citations.
[bookmark: _Toc205028617]3. Time Management Skills
Time management has always been a personal struggle. Managing coursework, hours as a part-time employee, and personal responsibilities drains my energy and leaves me stressed. In figuring out better deadlines in the future, I have utilised the research of Musa (2020) that outlined how structured planning and goal setting impact the academics of university students. 
The reason I chose this source was that it shared empirical information around time management tools, such as goal-setting, prioritisation, and time blocking, and described student success as it pertains to those tools. Musa (2020) parallels my struggles with procrastination, while reiterating the importance of time management and planning for both short-term and long-term academic success.
I learned from this research to use applicable methods like the Eisenhower Matrix to differentiate urgent versus important, which will help organise tasks according to deadlines. The Matrix helped me prioritise coursework deadlines over less urgent tasks. I started using weekly planners and apps like Trello and Google Calendar to break down large tasks into smaller portions. 
For example, in the process of completing the group presentation, I had scheduled ten days with time blocks, two days for research, three days for making the content, two days for practising, and three days for referring back. The workload helped to decrease my level of stress and improve my final presentation because everything was spaced out over the ten days. I currently use the "Pomodoro Technique" to work for 25 minutes and take a break for 5 minutes (Kind, 2024). I have found it significantly improved my level of productivity during long periods of study, especially during assessment periods.
The largest adjustment to my mindset is treating time as a limited resource that requires management and intention rather than passive experiences. Now, I create a to-do list each morning and review it in the evening. It gives me a sense of management and accomplishment.


[bookmark: _Toc205028618]Conclusion
The academic skills module has helped upper-level academic skills in first-year study strategies that will certainly benefit my future learning. Through research-based concepts and academic readings, I have developed an effective note-taking approach, identified and assessed research sources, and ultimately managed my time better. The skills I developed have improved the quality of my academic work and have empowered me as an independent learner and confidence in my studies. As I continue through my studies, I intend to carry forward the habits and develop further. 
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