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	Site Induction Record
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	SITE
	

	DATE
	
	TIME
	

	PERSON PROVIDING THE INDUCTION (print)
	




	Notes (What was discussed – NOT exhaustive):

	· Site Safety Rules
· What the project is
· Site specific safety hazards
· Site specific environmental considerations (protected species, location of watercourses, drains etc.)
· Health and safety duties
· Personal Protective Equipment
· Welfare facilities
· Accident, Near-Miss reporting requirements 
· Emergency procedures (First Aid, Fire Safety, Environmental Incident)




Signature below indicates that an induction has been provided and understood fully:

	Employee’s Full Name (Print)
	Signature
	Company
	Date
	Inducted by
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