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Essay
The first mention of reflective writing was in 1983 through the work of Donald Schön, who suggested the idea of considering what we are doing (reflection in actions) and thinking about what we did afterwards could improve our professional skills, states Bedford and Wilson, (2013). Reflective writing is mostly about description, but still need to show some analyses, explores your feeling and reactions, and should include external factors and how they may have influenced on you. And to be sure your reflection has a purpose it is good to work with someone who have more experience. Reflection writing can be very helpful not only for study, but in personal life as well.
   One the important part of reflective writing is model or framework of reflection such as Gibb’s ‘Reflective Cycle’ (1988), Kolb’s ‘Experiential Learning Cycle’ (1984), Driscoll’s Model (1994,2000) etc. For my essay I choose one of the most cited model of reflections - Gibb’s reflective cycle as it is more suitable for me. According to the Hargreaves (2013) Gibb’s reflective cycle is a set of questions to help you to describe and evaluate your experiences. Description, evaluation, thoughts and feelings, analysis, conclusions and action plan – that is six steps contained in Gibb’s cycle. The benefit of this model is its directness: the questions are easy and can be used to reflect alone or to prepare an entry in a reflective journal. Also, action planning and evaluation it is a good advantage as well.
This essay contains my reflections of learning of academical and employability skills module in general, but in details I will concentrate on four topics and how useful they been to me. The topics are time management, paraphrasing, referencing and public speaking and giving presentation. 
    First topic what I want to discuss about is time management. On the lesson I discover a basic time management principles and tools as diaries, action logs, work plans etc. The Eisenhower method was a latest information for me, and it is quite helpful. According to the Chanetski (2017, pp36-36) Eisenhower method contains four principles, such are: important and urgent, important but not urgent, not important but urgent and not important and not urgent. By identifying which activities are crucial and which are unnecessary distraction these principles are useful to prioritize what need to be done. Also, I was incredibly surprised when I found out how important is our natural body clock and it is connection with productivity. From the beginning of the lecture, I was excited, as I really wanted to know everything about time management, specifically how to deal with it. The good experience was my understanding about how important is to manage time and set the priorities about task specifically for me as I am always leaving important thing to do for the last minute. I did not have any bad experience in this topic. All that situation reminded me to start managing my time efficiently, as the time management is critically important skill not only in learning, but in our whole life. According to Cottrell, (2013) to be successful as a student will be strongly affected by the combinations of two depending’s factors: how much time you spend in study and how well you use that time. It is looks so easy and simply to organize our time, but when it became in the reality it is never enough time.
After lesson I decided to create a few action logs and step by step to apply them in my life. 
    Topic about paraphrasing was difficult as I am not particularly good at it. On the lesson we learnt about paraphrasing techniques such as changing vocabulary by using synonyms, changing world class and order. Also, we were practising to paraphrase a text and here I got stuck. That situation makes me feel uncomfortable, as I knew about all techniques, but still was struggled to paraphrase a text. My feelings were mixed as I have not any difficulties to do paraphrasing in my language. I realised that I need to read information again and be more concentrated – that it is valuable experience. Also, I was doing some practice in breaks- that was helpful as well. The bad experience was my attempt to it faster and not to enter properly in materials. This situation make reconsider my attitude to the perception of the information. I realised that I overestimated myself. 
According to Bailey (2011), paraphrasing is changing the wording of the text, so it is different from the original source, but meaning is same.  After researching I found one simple information about the step-by step paraphrasing which shows exactly how to do it. Based on this experience I decided to find my way of working, such as to do preparation for next lesson in advance and possibly find more information about topic. 
    Another topic was referencing. It was interesting and helpful, as referencing is one of the essential skills. Specifically, at the end of present module we will be writing a reflective report, that’s why to have a proper understanding of how to use reference is very important. 
During the lesson I learnt about definitions of referencing and plagiarism; also, I hear some new words for me, such as a patchwriting and self-plagiarism. Exercises about different kind of academic misconduct and their definition were useful as well. Teacher explains us how to do in – text reference correctly and gave us information about referencing handbooks. At our university there are four referencing styles and for this module we will use the Harvard Reference Book. Another new thing was a difference between list of references and bibliography. 
At the beginning of lesson my feelings were confident, as I already read about topic and had some information, but I knew it will be more new information. Later, my feelings changed specifically after explanation about list of references and bibliography. I had wrong opinion about bibliography. My feelings about information how to use online library were confusing, as it is still not easy for me, but hopefully it will improve. Thanks to that my reactions were highly positive, particularly during practising some activities. It was very interesting and well explained how to use in text references (direct and indirect). Good experience was a taking a little bit more part in activities. Topic was very well presented, that’s another good thing. One of the high positive and unexpected experience for me was, that I start to use some helpful phrases like “according to”, “to quote”, “points out” at work. I have not realized but my colleague's stars to see to see difference in my speaking. That is important to me. From the other side of the bad experience was my attempt to listen to teacher, rea the slides and to take notes at the same time. That’s makes problem as I possibly can miss some information. 
Consequently, after analysed that situation I realized a few things. First, my knowledge and understanding are slowly improving. I still doing some mistakes and learn from them. Second, I need to concentrate on teacher explanations and remarks, more that on slides, as they are available on our Moodle. Based on my previous experience mistake, what I am doing is trying to everything together at the same time. My idea is to stop my aspiration to do a couple thing together and adopt providing materials more carefully. 
Last topic which I want to discuss is public speaking and giving presentations. This topic contains two parts: to learn to prepare yourself for PowerPoint presentation and to present it in the class. On the lesson we were speaking about important parts in terms of giving presentation: pre-talk preparation, opening, speaking, body language, length, behaviour and conclusion. Second part was giving presentation in the class, which in our situation some of us done it online, some were doing in the class. When I was on the lecture about how to do presentation, I feel nervous from the beginning, as I already start to image how I will do it. As speaking in front of too many people is my one of the biggest fears, I feel very anxiety and was not listening to the teacher at least not so carefully as usually I am. On the day when I was giving a presentation, I was terrified, even though I will do it online, still did not help me to calm down. However, that information from the lesson was helpful, as during the presentation I start to remember some advice, such as project my voice, pause and do not talk fast. Good experience for me was that I was doing my presentation online, so I could not see all the people, that’s help me to be more peaceful. In other way the exact same thing brings me a bad experience, as I was hoping if I will do it in front of the class, I can see everyone, and I can have feedback after all. Bradbury (2006, pp 138-140) advised, that to give a good presentation you need to follow four keys: keep the point, keep it simply, know you audience and be confidence in yourself and in your message. After giving my presentation I done some evaluation of myself and I realised some steps are good, but confidence is not my strong quality yet. To improve these necessary skills, I decided to practise more at work and home as well. My future action plan is: first, to do more briefing in front of the people, specifically at work I have this opportunity, but was avoiding it as much as possible. Secondly, to watch more videos of public speaking and to do more presentation in private life when I want to convince my family or friend to do something. 

 After all our lessons and independent learning, I understood that reflective writing is a quite important skill which can be helpful in your life, work and study environment. Time management, paraphrasing, referencing, public speaking and giving presentations are very needed skills for me to became successful in my future. From the very first topic of this module till last one I can see the difference in myself. All topics from the module were interesting and sometimes challenging, but that four which were discussed are very important for me. All information what was provided will help me to gain more confidence in the future life.
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