




Academic and Employability Skills
Assignment 2
REPORT

Student Name: Constantin Tuta
Student ID: 2133746




Introduction
Personal growth and the pursuit of a fulfilling job are significantly impacted by academic performance as well as employability skills (Mattila, 2018). For someone to acquire a decent career, their academic performance should have improved (Oliver, 2018). Lack of intellectual abilities makes it difficult to achieve a high exam score and makes job success virtually unattainable. Furthermore, as the developed world becomes more technologically driven, people must pursue higher education to obtain the intellectual abilities necessary to properly use the technology. Organizations also look for candidates with strong academic credentials (Cottrell and Stella, 2015). Academic abilities enable a person to develop self-confidence and to withstand high levels of stress at work. Additionally, academic abilities aid in ensuring effectiveness. In this module I was able to learn about the academic skills that is CV writing skills, Referencing skills, presentation skills and paraphrasing skills. From every academic skill that has been learnt, I will be able to do a personal reflection on each of the skills that I learnt. 
Reflection 
Each topic discussed above will be reflected upon using the Kolbe’s reflection model. This model is designed to help individuals to learn from their own past experiences. the model has got four stages which are experience, observation, conceptualization, and active experimentation.
Paraphrasing skills 
Experience 
Paraphrasing skills is the ability to write the other persons words in your own words. This skill of summarizing long words and sentences has helped me in my academic skills. Paraphrasing has made this task look simply and I have been able to make it short out of the large work.  With the module i have been able to learn about the skill of shortening the projects and the lecture notes that I have been given in class by my lecturer. This skill has enabled me to comprehend my class work and it has helped me in completing my assignment and reading for my examination. Learning the skills makes me feel good and well prepared for my coming examination.
Observation
During my learning of the paraphrasing skills, I found at first more difficult to shorten the lengthy assignments. I was afraid that at some point I was going to fail in the acquisition of the skills. I was able to practice well and at long last I was able to learn how to use the paraphrasing skills. during the learning also I realized i was so poor in managing my time. I took longer times to shorten the assignments that I was given by the lecturer. With the completion of the skills, I am now confident that I will be able to handle most of assignments and project well; and it will also add up to my success in the final examination.
Conceptualization 
From the learning of the skill, I can now take advantage of learning opportunities and other academic subjects, which helps me read and comprehend the contents effectively. According to Mattila (2018), the capacity of paraphrasing is helpful for performing well on academic tests. I now know how to accurately paraphrase complex ideas so that they may be covered in a brief manner. My academic and personal lives will benefit from this skill since it saves me time, which I may use to develop other abilities. I will be able to improve on my time management while using the skill so that I will be able to cover a lot of topics given in our course work (Turner and Kathy,2011). To be able to do so, I will learn of on the time management ways so that I can improve on my skills that I have obtained. 
Experimentation
The paraphrasing skills has enabled me to be able to shorten the lengthy assignment that has been given out in our daily academic work. The skill has enabled me to achieve and improve in my examinations. These skills will be of great help to e in in final project completion and also in my examinations. I need to look for ways that to manage my time well so that I can complete paraphrasing my work on time.
Referencing skills
Experience 
Referencing skill one of the skills that I was baled to learn in this module. This skill has enabled me to be able to research well and give well written and informed assignment in my academic tasks. When I was learning the skill, I felt like I was going to fail, and I thought I was not going to make it in producing a well referenced course work. I have improved my reference skills thanks to the curriculum, which will help me write assignments, reports, and research papers more skillfully. My ability to reference effectively enables students to do well in both my academic coursework and research projects. The results of professional and academic research are favorably impacted by reference skills. But after learning, I was able to achieve the skill and it has helped and I now know how to locate trustworthy sources and correctly cite them in my essays, theses, reports, and research papers. I also comprehended how to cite sources using the Harvard referencing technique.
Observation
As I was learning on the referencing skill, I didn’t have that confidence of using the correct references in my assignments. Referencing skills needs a lot of keenness and referencing the assignments from the correct sources. I was not that conference at first but with the help of my colleagues and instructor and training, I was able to achieve and know to reference my work well.
Conceptualization 
From the referencing skills that I have learnt from this module, I will be able to produce well referenced work in my future assignments and work. Reference abilities are crucial for a student to do literature search and engage in critical thought (Oliver 2008).  The referencing skill will help me in coming up with a well referenced project in my final year. I am currently able to include appropriate references in report. During my learning of the skill, I was able to learn to use this skill very fast.  I found it easy learning the skill, but I wasn’t confident if the references I used was the right one. But after a short while I was able to learn it fully and I gained confidence and by the help of my lecturer, I found out the references used were correct.
Experimentation
This module has been of help to me, I know have the skills to reference my work correctly and with perfection. This referencing skills has enabled know how to locate trustworthy sources and correctly cite them in my essays, theses, reports, and research papers. I also comprehended how to cite sources using the Harvard referencing technique. I will be able to practice more in the use of the skills daily in my assignments so that I can be able to continue building on my confidence when tackling work and also in real life situation.
CV writing skills
Experience 
From the learning of the module, I have been able to learn about the CV writing skill. This skill has ben of help to me and its going to be of help to me in my future job acquisition. From the module, as I was learning about the skill, I didn’t know how to write a formal CV. But with the module I know now know how to write a formal CV. I have mostly learned about chronological and informal CVs. The skill to write a CV will help me in the future when I apply for any job. Additionally, I learned more about the skill-based CV.
Observation
At first before learning about CV writing I had no idea how to write a CV. From the Module, I was afraid that I will not be able to produce well written formal CV. But with the help of the module, I was able to overcome my fear and now I know how to come up with a well written CV that will help me in my future job seeking in companies.
Conceptualization 
From this module, it has helped me develop my CV writing skills. The information on informal CVs, chronological CVs, and skill-based CVs was delivered in this session. Nevertheless, I have mostly learned about chronological and informal CVs. Along a skill-based CV, I had a skill shortfall. I was able to create a CV on a variety of themes thanks to this CV writing talent in a variety of methods. During the learning of the skills, I found it so difficult learning the new concepts of writing a formal CV since it was my first time writing it. With the daily practice on how to write it I overcome my fears of not coming up with a good CV (Erling and Elizabeth,2010).
Experimentation
Tob be able to improve on my CV writing skills, I will be able to practice daily and with the help of my group members in my class, I will be able to improve on the skill. I will be able to use my CV writing skill to be able to apply for jobs in future and also during the academic world.
Presentation and public speaking
Experience
From the presentation that was done in task one I was able to achieve the presentation and the public speaking skills. Presentations are improved, strengthened, and more effective when presenters have certain key competences, such as those relating to interpersonal connections, research, teamwork, and timekeeping. 
Observation
I was really nervous prior to the scheduled presentation, which made me uncomfortable since I had never spoken before such a large group individual before. Even though I was able to organize and deliver my presentation successfully, I felt that I didn't organize my time as effectively as I should have. This lesson gave me the confidence I needed to express my thoughts, ideas, opinions, and remarks to others in a very straightforward manner. This ability will also aid me in finding a rewarding employment in the coming years because it enhances my language skills.
Conceptualization 
From the module, i expanded my methods for handling various projects. I completed the assignment using my strong qualities, which included great research as well as communication abilities (Menz and Mario,2020). I learned time management skills that will help me finish the forthcoming assignments that my instructor would assign me. The session helped me to grasp the value of managing time and also the practice guidelines for presentations preparation. The tasks that were expected to be completed will be done on time with a well-organized schedule (Rapley and Douglas, 2010).
Experimentation
I planned to utilize a number of time-management techniques to shorten my public speaking and presentation. I'll need to employ time management strategies the following time to deliver a presentation on schedule. I'd also like to do more practice presentations in the presence of my group to build my self-assurance and presentation skills. This ability will also aid me in finding a rewarding employment in the coming years because it enhances my language skills.
Conclusion
In summary, for someone to acquire a decent career, their academic performance should have improved (Oliver, 2018). Lack of intellectual abilities makes it difficult to achieve a high exam score and makes job success virtually unattainable. The academic skills discussed are paraphrasing, CV writing, public speaking and presentation as well as the referencing skills. a reflection of all the four skills have been discussed also using the Kolbe’s reflective model.
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