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Introduction
The paper is going to reflect on my learning with the help of the Gibbs reflective model. The topics that I am going to cover in this module are time management, online learning, paraphrasing and CV writing. I will show here how useful these topics have been to me. Taking into consideration what I already knew, I will reflect on my overall learning experience and the effectiveness of these topics in improving my personal skills. I will first explain the chosen model and then will use it for each topic.    

1.0 Discussion
	1.1 Gibbs model 
	One of the popular reflective models is the Gibbs reflective cycle developed by Graham Gibbs in 1988. It is used to examine experiences and allows the students to learn and plan from things that either worked well or did not work well. Students can reflect their learning experiences through six stages: "Description", "Feeling", "Evaluation", "Analysis", "Conclusion" and "Action plan". In the first stage, students are required to provide an overall description of their experience. In the second stage, the thought or feeling about their experience needed to be explored. In the "Evolution" stage students have a chance to evaluate what worked well and what did not in that situation. Students must be honest and focused on the objectives while evaluating the situation (Sekarwinahyu et al., 2019). After that student need to move forward with stage four where they are required to make sense. Then in the conclusion stage, they make the conclusion about what happened. Lastly, in the "Action plan" stage students must plan what they have to do differently for future improvement.    
      2.0 Application of Gibbs model
	2.1 Time management 
Time management is a process important for the students to organise and plan how to divide time for every activity. Time management can be defined as the coordination of activities that maximise the effectiveness of a person’s effort (Afsaneh et al., 2019). Hence, time management enables people to get more punctual and better work in a short time.   
	●Description: Time management is a basic but important part of my learning as it is required to have from the beginning of student life. I have enhanced my time management skills throughout my overall academic course. For example, a written teamwork assignment was assessed by our teacher; my team consisted of 5 members. We decided to divide different sections among us so that we have to research one element of each. We expected that we could complete the assignment within the given deadline. So, we did not make any scheduled time for sitting and writing together. However, it was pre-decided that the writing style would not be the same. Therefore, we had to rewrite most of the sections to make the assignment accurate and attractive. We gave enough time to write our part and complete the task within the given time. After completion of the work, it has been observed that two members failed to complete their part by the deadline.          
	●Feeling: I was quite happy and satisfied with the decision that we divided the work among us before realising that there was much work to do. When we realise that the assignment was not actually completed by the deadline, I feel a little frustrated. Before I was motivated toward work but after realising the fact, I felt guilty that I did not help my member in completing the work on time.        
	●Evaluation: The good thing was that the group members who completed their work on time produced good quality work. Moreover, teamwork motivated us to do the work accurately which contributed to group work ethics. The thing that did not work well was that we did not make any schedule to complete the work by the deadline but predicted it to be completed.      
	●Analysis: According to me, our initial part of the assignment worked well as all the members showed the same willingness to do the work. Then with the flow of the work and excitement, we did not feel the importance of making a time schedule. It was our big mistake and the team members failed to complete the work by a given time. We thought this approach would be helpful to save our time, but the strategy did not work and finally the quality of overall work.    
	●Conclusion: From this, I have learnt that before proceeding with a work we need to consider time management skills as an important part of learning. Moreover, I have learnt that self-dependency is important despite working within a group. Sometimes, I need to think about members' strengths and capabilities before making a group with them.       
	●Action plan: I will develop a time schedule for completing my own assignment assigned by my teacher. I will moreover make a deadline before the day of submission so that we can proceed with the work by targeting the date and completing it before the time.        


2.2 Paraphrasing
Paraphrasing means “rewriting the same information in a different way” without changing the actual meaning. Paraphrasing is important in learning as it keeps the students away from academic misconduct like plagiarism (Rossi, 2022). It helps to integrate ideas into specific pieces an individual is writing.    
	●Description: In our class, teachers assigned work where we had to write a report without copying from anywhere. 10% plag was considered for this work. We were 7 members in a group, and everyone had different topics so that we could not cheat. We completed the work within the given time duration which was 2 hours. However, teachers assisted us in researching and choosing the best content from the internet. I gave 7% plag on this assignment and the student who came first gave 1% plag. We were restricted to use any paraphrasing tool.            
	●Feeling: I feel that I need to learn more about preparing and how to rewrite a sentence by keeping the meaning the same. I think I was quite weak in the group as I gave more plag compared to my peers.       
	●Evaluation: The good thing about this learning was that it helped me to understand my weakness in paraphrasing which is one of the important parts of our learning. Moreover, it helped to learn how to rewrite a sentence by manipulating but keeping the meaning the same simultaneously. The bad thing was that it lowered my self-confidence as when I saw my peers achieve a good mark, I became disappointed.       
	●Analysis: According to my observation, the thing that worked well was the encouragement among us to participate in the work. Another thing that worked understood the importance of paraphrasing skills. On the other hand, the thing that did not work well was the time. We required some more time for the work so that we can research well and paraphrase the sentences more perfectly.       
	●Conclusion: I learnt that paraphrasing is a useful part of learning to avoid plagiarism which is considered academic misconduct. I need to practice it more on a daily basis. In this case, I can take suggestions from my teachers and peers also.     
	●Action plan: I have decided to improve my paraphrasing skills by writing down my own ideas without looking at the original. I will increase my vocabulary skills so that I can use synonyms or change the order of the sentences.      
	2.3 CV writing
A CV is a short document through which an individual showcases their academic as well as professional accomplishment. CV writing is important for the students as it helps them to create a resume that clearly highlights the most efficient skills and experience to the employer (Lunga, 2020).   
	●Description: Concerning the importance, the teacher told us to create our own CV. However, I knew how to write a CV but to make it more attractive I searched on the internet before writing it. I chose an online template first and then started to write. I used a formal tone of writing. First, I highlighted my name, address and contact details and then provided my academic background. Next, I outline my skills and experiences and all my achievements. I showed it to my teacher, and she said that it required more information and a more attractive template.             
	●Feeling: I feel it could be better if I gave more time on choosing templates. Although I provided all my academic information, I think I needed to put them on a table with proper arrangement. As I did not align my academic progress step accordingly it might not be preferred by my teacher. However, the teacher stated that I did a good job.           
	●Evaluation: The good thing was that it will help me further in my professional field. It helped me to organise my content and include all the relevant information on my resume. The bad thing on the other hand was that despite knowing the format of writing a formal CV, I made a mistake in summarising my academic information.    
	●Analysis: As per my perception, I was required to be more sensitive in this case. As time was limited by my teacher, I made mistakes in the main part of my CV. I could make it better if I took suggestions from my peers. The thing that worked well is the improvement of writing skills and practising a formal tone of writing.          
	●Conclusion: I learnt that a CV is a short document that gives us the chance to show a prospective employer the best of what I have got. Furthermore, I realised that it is important to make a good impression in today's competitive job market.  
	●Action plan: I have decided that I will concentrate on the purpose while writing a CV rather than showing irrelevant information. I will emphasise my formal writing skills. After completing the CV, I will always revise the font and format throughout.    




Conclusion
	After discussing the overall I will state that all the topics were helpful for my personal skill development. From the time management task, I have learned how to manage time and prioritise important work within a group. Next from online learning, I have enhanced my technological skills and communication skills. As well as I learned how to cooperate and interact with teachers through online mediums. From the task of paraphrasing, I learned how to avoid plagiarism in academic writing. The last topic, CV writing, is an important part of overall learning as it is essential to get a better job in the competitive job market. Lastly, it can be concluded that all the topics described here were helpful and will benefit my future.
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Infroduction

» A Restaurant Manager oversees the day-to-day operations of a restaurant.
Their respornsibilities include managing the staff and operations, providing
excellent customer service, ensuring the safety of the employees, and
ensuring that all food safety procedures are followed in accordance with
regulations. A keen attention to detail and the ability fo prioritise tasks are
two of the most important qualities required of a Restaurant Manager.





