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Advantages and disadvantages of using SPSS.
SPSS is an important data analysis tool used in business decision making by analysing big data generated in day-to-day business operations, social science, and healthcare data management (McCormick, K. and Salcedo, J., 2020). The following are the advantages and disadvantages of using SPSS- 
	Advantages of using SPSS
	Disadvantages of using SPSS

	· SPSS is a widely used user friendly data analysis tool that can be used by ordinary people and experts as well (Katal et al., 2018). 
· It offers a wide range of data analysis opportunities in different fields namely regression analysis, hypothesis testing, descriptive statistics, simulation analysis, etc. 
· SPSS provides easy and understandable data visualisation tools and techniques namely graphs, charts, tables, etc. 
· It allows data manipulation, data cleansing, data mining, etc. in such a manner that improves the overall data management efficiency for the users (McCormick, K. and Salcedo, J., 2020).
· The integration of this tool with other available data analysis tools increases the user experience for this analytical tool. 
· Repetitive clients may use this tool for their repeated actions which is also linked with the efficiency of this tool in big data analysis and daily reporting (Katal et al., 2018). 
	· For using SPSS sit requires licensing which is costly for many users as students and professionals widely use this software. 
· This software is more efficient in structured data analysis whereas it requires use in day-to-day unstructured data (Kajáti et al., 2017). 
· SPSS is not suitable for use in the case of big data analysis as this tool is not optimised in some big data specialisation. 
· There is less flexibility in SPSS in terms of programming language as R and Python are commonly used in this case (McCormick, K. and Salcedo, J., 2020). 
· This software is limited to software use whereas users may require transition to other analytical tools and techniques. 



Advantages and disadvantages of using MS Excel
MS Excel is the most widely used data analysis tool used in day-to-day workings for most of the users (McCormick, K. and Salcedo, J., 2020). This tool is quite easy for the users and provides a variety of flexibility to the users in greater aspects. The following section describes the advantages and disadvantages of using MS Excel as a data analysis tool- 
	Advantages of using MS Excel
	Disadvantages of using MS Excel

	· MS Excel provides a user-friendly interface that can be easy to understand, and a variety of sectors can use this tool for data analysis and presentation (Katal et al., 2018). 
· It is easy for users to edit, add, subtract, and alter data in Excel as it provides effective organising and storing of tabular data (Kajáti et al., 2017). 
· It is easy to use a wide range of inbuilt functions and formulas without knowing any programming and complex procedures. 
· MS Excel provides a wide range of data visualisation tools and techniques for users with a variety of graphs, and charts which are essential for the communication and interpretation of data. 
· It is easy to integrate this tool with other Microsoft Office products namely MS PowerPoint for transferring results and data which is convenient for users (Sinex, S.A., 2019). 
· The user community of Excel is spread from business, education, industry, finance, and accounting which enables Excel to get support easily. 
	· It is not possible to use MS Excel for extensive datasets and complex models as there are limitations in the programs. 
· There are problems with compatibility while using the older version with the task of the newer version of MS Excel. 
· MS Excel is not sufficient when using a large dataset instead a database management system is more convenient for the management of such a large volume of data (Mairing, J.P., 2020). 
· The basic functions of MS Excel are easy to learn but the advanced section namely VBA is complex and time-consuming to learn. 
· Real-time collaborations are not possible by using MS Excel rather cloud based solutions are more suitable in such cases. 
· 
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Data governance is an important aspect of overall institutional objectives as organisations have access to large datasets from their day-to-day operations (Katal et al., 2018). So, data governance is the process of overall data availability, integrity, usability, and security of data which is in line with the strategic objectives of an organisation (Kajáti et al., 2017). Some examples of data governance are data auditing, data classification, master data management (MDM), data access control, data governance council, data retention policies, data training, etc. SO, data governance involves high quality data, data management, and compliance with the rules and regulations. The following are the importance of data governance- 
Firstly, good data governance ensures high quality data which is helpful for better decision making for business entities. Secondly, data governance ensures compliance and risk management. Compliance needs to be ensured with legal requirements, industry standards, and regulatory bondings which reduces legal actions and penalties (Mairing, J.P., 2020). On the other hand, risk management ensures the use of data by authorised persons and reduces other security threats. Thirdly, data governance ensures data security by hindering unauthorised access to data sources. For instance, regular changes of passwords of PCs, email, and social media can protect the users from unauthorised access from outsiders. Moreover, data security ensures the integrity of data as unauthorised data alteration can be protected. 
Fourthly, a well-maintained data governance accelerates operational efficiency by reducing operational redundancies and improving the overall efficiency of work. Collaboration and better communication with the data manager enable operational excellence (Sinex, S.A., 2019). Finally, informed business decision making is possible by utilising the data which helps to reach business goals and objectives. 
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