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Dear [Name]

My name is [your name], and | am a final year BA(Hons) Graphic Design/Creative Advertising
student studying at Swansea College of Art. (or | am a freelance designer/creative based in [your

city].)

| am writing to express my admiration for the work you do at [name of potential client] and to
ask if you would consider looking at my work.

| appreciate you must be very busy and receive many letters such as this, but | would greatly
appreciate it if you would take time to look at my work at [website or portfolio site]. | would
appreciate any feedback you could offer, as well as any opportunity you may have to work
together.

| look forward to hearing from you in the near future
Kind Regards

[Your name]



