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[bookmark: _Toc37964910]1.0 Introduction
This module has helped me comprehend various academic, and employability skills that have proved useful to me in diverse areas of my life. The skill learnt in class to be discussed is paraphrasing. In this report I will discuss how paraphrasing aided in improving my academic, and employability skills. The skills in question include, creative thinking, communication and negotiation skills, problem solving skills, and time management skills. The effectiveness that the application of these skills has had on my life, and the process of their application in the practical setting will be discussed at length. Therefore, it can be asserted, through the learning of the subject of paraphrasing different set of skills that could improve the academic, and employability skills of the individual can be developed effectively. 
I aim to reflect on the various skills that I learnt in the most recent learning module, and the benefits it has had on my academic life, and additionally in the employment industry. The skill that I learnt is paraphrasing, and I aim to outline how through learning this skill I furthered my grasp of different skills in academics, and in my employability. Paraphrasing involves the process of reading through an except, comprehending the message it holds, and rewriting it in your own words and arrangement. The process of paraphrasing has multiple benefits to the learner in that it can aid one to develop new skills that can be applicable in diverse settings as I noted the improvement in my academic life and in my employability. 
[bookmark: _Toc37964911]2.0 Academic and Employability Skills
[bookmark: _Toc37964912]2.1 Creative Thinking
[bookmark: OLE_LINK7]Creative thinking is an essential element needed by professionals in the job market. Paraphrasing can be stated to have a crucial role in aiding me to develop the necessary creative thinking skills that can be applicable in multiple areas of my life. By learning to read, and comprehend the meaning in multiple writings, and to rewrite them in my own words I was able to gradually improve my creative thinking ability. Typically creative thinking is achieved using programs that are geared towards effecting the idea of service learning.  Moreover, I noted that creative thinking can be developed using online programs such as teaching modules, and blogs that could help bring this into effect.
[bookmark: OLE_LINK3] I observed that the application of emergent technologies in the education of students through the cultivation of the proper steps in creative thinking among students has a similar effect (Ryan, 2017). I observed by learning paraphrasing and practicing it effectively I was able to improve my creative thinking capacity which could be applicable in diverse settings. This was essential in enabling me to showcase creative thinking skills needed by the student in my faculty. This helped me to be better placed to fit in the job market since it provided me with the essential generic skills needed by employers (Laura, 2017). The application of creative thinking in one’s occupation would make an employee to be a cut above the rest within the organization or learning institution. As a result of the right application of this skill one could be distinguished as an indispensable asset to the organization which would aid in improving the potential for their employment, and aid in setting their career for success.  
[bookmark: _Toc37964913]2.2 Communication and Negotiation	
	Communication and negotiation are critical skills required by students for their success. The process of paraphrasing enabled me to improve in alternative areas of my life like for instance communication. By learning how to paraphrase I was better suited to comprehend the intricacies of communication through the improvement I gained by concisely applying the principles of comprehension and rewording inherent in the learning of paraphrasing. I was able to advance my communication, and negotiation skills which were applicable in the academic, and employment setting. These skills were needed in the interaction with the various customers, investors, and employees that the student would meet. The first required skill in communication is that of being articulate and showcasing the necessary levels of proficiency in the field of communication (Oxford College, 2017). This skill was necessary to me for the clear, and complete communication of ideas to the various stakeholders without many impediments. Second, the student needs to have a sound judgment that they will need them to negotiate the best deals for the commercial enterprise (Oxford College, 2017). I noted that this skill can typically be acquired by experience however, through the direction from a trained, and qualified individual the skill can be conveyed more rapidly and concisely.  Alternatively, I noted that by comprehending the principles of paraphrasing I would improve my communication skills and be better placed in my Academic and employment status. 
	I noted that to be above the rest I will need to be able to exemplify superior communication skills in articulate and precise ways. As a student I will need to be able to say precisely what I mean without beating around the bush or deviating from the subject. As a student I must gain the necessary communication skills that will help me get the best deals for businesses (Newlands, 2014). Showcasing a proficiency in this skill would aid me to be more effective in my occupation compared to the average employee and would help earn me the credibility that would propel my career to the next level. 
[bookmark: _Toc37964914]2.3 Problem Solving
In my learning I found that problem-solving skills are quickly becoming a universal requirement in the job market. According to the findings by Ryan (2017), there has been established the central function of the teaching method described as being metacognitive in the infusion of critical problem-solving skills needed among the creative professionals in their specific fields of operation. Through the right infusion of the accurate problem-solving skills to the students in the academic setting (Ryan, 2017). The problem-solving skills in question can be gained by learning the principles of paraphrasing which can then be transferred to different areas of an individual’s life which include their Academics and employment. By learning how to draw meaning from different areas.  They can then be able to transfer these skills to their occupation, and as a result be more adept for success within the specific occupation they are required to perform. From my learning in the previous module I have found that one can be more effective in the various roles they are needed to perform if they showcase the necessary competency in problem solving that differ from one setting to the next. 
[bookmark: _Toc37964915]2.4 Time Management
Time management is a skill that a student requires for them to be able to complete their education in the most efficient way. By learning the process of paraphrasing I was able to gain a better capacity to comprehend life and its components such as, the facet of time management. This skill was learnt by learning how to comprehend an excerpt, reword it and restate it in a unique way with the intended meaning infused. Therefore, by learning paraphrasing I was better capable to transfer the understanding gained by studying paraphrasing to different areas of my life which include, Time Management. This can be through understanding the importance of time and how to make use of it best. I noted that by learning this multiple positive outcomes can arise, first, this skill will enable the student to be able to learn how to prioritize the most critical task, and exclude those of lesser importance (The 5 Skills Needed to Succeed in Business Administration, 2020). Second, the student will need to be able to set up a schedule that will help them to complete their tasks in the best way without too much waste in time. This is a critical skill in commerce that will help set apart the best workers from the mediocre individuals (Oxford College, 2017). It often goes unnoticed, but the development of proficiency in this field of study will help give the student a competitive advantage that would separate them from their competitors. 	 
[bookmark: _Toc37964916][bookmark: _Toc535122172]3.0 Application of academic and employability skills in the practical setting 
[bookmark: _Toc37964917]3.1 Creative thinking 	
The idea of creative thinking is one that most people can understand in a theoretical sense. However, the application within the actual setting is a vital distinction that helps distinguish the best students from the mediocre within the school setting and outside (Ryan, 2017). I found that the employers in the job market are searching for individuals who showcase such competencies in the workplace. Therefore, by learning paraphrasing I was able to cultivate creative thinking skills that I could then move to different parts of my life. These skills were transferred in the practical setting by using new ideas to solve problems that arise in everyday situations.   
[bookmark: _Toc535122173][bookmark: _Toc37964918]3.2 Articulate and concise communication
	I found that it was imperative for the student to exemplify a proficiency in communication in articulate and precise ways. The critical distinction will be in the ability of the student to communicate ideas without deviating from the main idea. These skills will be vital for the student to be able to reach the best deals for their business (Newlands, 2014). I found that by learning paraphrasing I would be able to improve my communication skills by being capable to better understand the intricacies of communication. The correct application of this concept is what would help set apart the best from the average and would help earn the student the credibility that would propel their career to the next level. 
[bookmark: _Toc535122174][bookmark: _Toc37964919]3.3 The ability to solve problems in the most appropriate ways

	Problem-solving is a vital skill needed in the workplace, and the service provision industry (Laura, 2017). The idea of solving a problem can be underestimated and overlooked. However, this is a significant part of life as a worker, and it is a crucial factor that helps distinguish effective from ineffective workers. I found that the students ought to find the right skills to be able to apply this idea appropriately and become efficient workers and hence invaluable to their employees. Through the learning of paraphrasing the different notions I learnt in this topic can then be transferred to different areas of my life such as in my academics, and in my employment. 
[bookmark: _Toc37964920]Conclusion
In conclusion, it can be stated that for one to be successful in their education, and their occupation they ought to possess specific skills needed for their effectiveness in the workplace. The following report conducted a reflective exposition on the various skills that could be employed in the workplace. I found that by learning paraphrasing I would be capable to advance the skills I need to be effective in different areas of my life such as in my Academics and in my employability. These skills are namely, creative thinking, communication and negotiation, problem solving, and time management. Additionally, the report detailed the effectiveness of these skills to me, and the right process of their application in the practical setting. Therefore, it can be restated, for one to be successful in the job setting one ought to exemplify enough competence in the necessary skills that would aid to make the employee well suited for a particular occupation.
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