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Reflective Report on Note-Taking Skills, Academic Writing Skills, and Paraphrasing Skills Using Gibbs’ Reflective Cycle (1988)
Introduction  
Developing academic skills is essential for success in higher education. Among these skills, note-taking, academic writing, and paraphrasing play a key role in managing information, communicating ideas effectively, and avoiding plagiarism. However, mastering these skills often requires practice, reflection, and a clear strategy for improvement.  
Reflective model 
This reflective report shows my learning experience in three academic skills: note-taking, academic writing and paraphrasing. For the structure of my reflection I am using Gibbs’ Reflective Cycle  (1988), which provides a six-stage framework for analyzing and learning from experiences. These stages are:
· description (a summary of the experience), 
· feelings (reflection on thoughts and emotions during the experience), 
· evaluation (analysis what went well and what did not), 
· analysis (thinking of a sense of the process), 
· conclusion (identifying what was learned and what could have been done differently), 
· action plan (creating a strategy for dealing with similar situations in the future). (McLeord, 2024).  
Gibbs’ Reflective Cycle is an popular and effective tool for structured reflection. Developed by Graham Gibbs in 1988 at Oxford University, this model is widely used in education, healthcare and professional settings to promote systematic reflection and personal development (Cottrell, 2024). By following these stages, individuals can analyze their experiences, identify lessons learned, and implement strategies for improvement (Burroughs, 2019). 
This method helps people think more deeply about their experiences. It allows them to reflect on their strengths and weaknesses, understand what worked well or didn’t, and find ways to improve and grow in the future (Burroughs, 2019). Through these stages, I will reflect on my development in note-taking, academic writing, and paraphrasing skills.  
Academic skills
1. Note-Taking Skills
At the beginning of my studies, I faced some challenges with note-taking, even though I was already familiar with this skill from school. Initially, I made the mistake of taking too many notes, which made it difficult to study and organize the information effectively. Sometimes I missed key points and found my notes a little disorganized. I decided to improve this skill by learning structured methods like Cornell notes and mind mapping, as suggested in «The Study Skills Handbook» by Stella Cottrell (2024). 
Using structured techniques significantly improved my note-taking. The Cornell method helped organize information logically, while mind mapping enhanced my understanding of complex topics. 
Cottrell (2024) highlights that good note-taking starts with preparation, like reviewing lecture outlines in advance. I realized I needed to prepare better by reading materials before the class and focusing on capturing main ideas instead of writing every detail. 
Through practice, I improved my note-taking efficiency and organization. After I learned how to use note-taking more efficiently and understood its purpose, I was able to improve this skill and make it more useful for my studies. Regular practicing different methods, I felt more confident and less stressed at home and university. However, I need to further adapt to faster lectures by developing shorthand skills and prioritizing key points. I will definitely continue using structured techniques like the Cornell method while improving my listening skills. 
2. Academic Writing Skills
Academic writing was the most challenging for me, especially understanding structure and critical arguments. I started read Bailey’s «Academic Writing for International Students of Business» (2011), which helped me understand essay structure, including introductions, main body and conclusions.    
At first, I felt insecure about my ability to express ideas clearly in academic style. However, as I practiced writing essays I became more confident. Learning academic writing improved my ability to communicate with using arguments effectively. Moreover I developed skills like planning, formulating and editing. However, sometimes I still faced difficulties with clarity, but I continue to work on it. 
Usage of planning strategies, such as outlining and drafting, helped me organize my ideas logically (Bailey, 2011). Developing thesis statements made my writing clearer and more focused. Of course, I still need to raise my ability to evaluate evidence and create strong arguments, which are key to academic writing (Cottrell, 2023).  
 Bailey (2011) highlights that strong academic writing requires critical thinking and planning. I learned to use outlines to structure my ideas logically and incorporate evidence effectively. Cottrell (2023) also notes the importance of reflection and analysis in writing, which helped me strengthen my arguments.    
I improved my writing by focusing on planning and revision. However, I need to further develop my academic structure and argumentation skills. I will continue practicing academic writing by seeking feedback and revising drafts. Additionally, I will analyze sample essays and improve my critical analysis by incorporating resources like «Critical Thinking Skills» (Cottrell, 2023).  
3. Paraphrasing Skills
Paraphrasing was particularly difficult at first, as I struggled to reword information without losing its original meaning. Using «Study Skills for Foundation Degrees» by Bedford and Wilson (2020), I learned techniques such as using synonyms and changing sentence structure.   
Initially, paraphrasing felt time-consuming and challenging, leaving me frustrated. Over time, after lots of practice in university lectures, where we were paraphrasing certain sentences and some paragraphs, I began to see progress and felt more capable of paraphrasing effectively.  
Learning paraphrasing improved my ability to avoid plagiarism and demonstrate understanding of information, but I still need to practice maintaining academic style and accuracy while paraphrasing.    
Bedford and Wilson (2020) emphasize that effective paraphrasing requires understanding the source material thoroughly. I found that summarizing key points in my own words first, then refining them, made paraphrasing easier and clearer.    
I developed a foundation for paraphrasing but need to improve accuracy and efficiency, particularly with challenging texts.    
To enhance my paraphrasing skills, I will practice regularly by paraphrasing short passages and comparing them to the originals. I will also use tools like feedback and self-assessment, as recommended in «The Study Skills Book» (McMillan and Weyers, 2021).    
Conclusion
In conclusion, using Gibbs’ Reflective Cycle has helped me think more deeply about my learning experience with note-taking, academic writing and paraphrasing. Each step of the cycle allowed me to identify what I did well, understand where I struggled and find ways to improve. For instance, I realized how preparation makes note-taking easier, why structure and critical thinking are key to academic writing, and how practice is essential for effective paraphrasing.  
Reflecting on these skills has not only shown me where I need to grow, but also given me clear plans to improve. Moving forward, I will keep using these strategies in my studies. I believe this process will help me become more confident, organized, and successful in my academic journey in the university and work in the future. 
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