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Time Management: An Essential Skill for Student Success in Higher Education
  One of the most essential traits for undergraduates is time management. We may avoid feeling stressed or missing deadlines by using it to better manage our time. Learning time management skills is challenging for many students, including me, particularly when they are juggling many tasks at once. This study will look at the importance of time management, the challenges we face, how students can use digital technologies to their advantage, and what we can do to improve our performance.
  Children who manage their time well remain calm and focused. By creating a schedule, we may complete tasks ahead of schedule and have more time for leisure. Additionally, this eliminates the need for last-minute rushes. Children who have good time management abilities are less anxious and perform better in school, claim Macan et al. (2020). Because we experience less anxiety when we feel in control, it also increases mental wellbeing. Effective time management is particularly vital while managing academics, part-time employment, family, and social commitments. It can improve the success and enjoyment of our time at university (Britton & Tesser, 2020).
  To assist students better manage their time, a number of digital tools are available. I arrange my week using Google Calendar and get reminders for schoolwork and other activities. Other students write lists of things they need to achieve and mark them off when they are finished using tools like Trello or Todoist. Time blocking, which involves planning your activities for each hour of the day, is a useful strategy. The widely used Pomodoro Technique involves working for 25 minutes and then taking a 5-minute break (MindTools, 2024). According to Claessens et al. (2022), students may benefit from digital technology by using them to stay organised and manage their time better. These apps' affordability and convenience of use are very advantageous to students.
  Even if there are numerous tools, time management is still challenging for many of us. A huge difficulty is distraction. Social media applications like TikTok and Instagram make it simple to squander time. I regularly use my phone to check something simple and then I wind up wasting 30 minutes scrolling. Another issue is procrastination—when we put off work because we feel fatigued or uninterested. Sometimes we can acquire too many assignments at the same time, and it is hard to know where to start. According to Steel (2018), procrastination is one of the main challenges for students and makes time management worse. Van Eerde (2021) also notes that both personality and our surroundings determine how effectively we manage time.
  Students must develop a personalised strategy to improve their time management skills. One strategy is to divide large tasks into smaller ones and set clear goals each week. Apps like Forest, which prevent us from using our phones while studying, may be beneficial. Establishing and sticking to a regular study schedule is also essential. According to Aeon and Aguinis' (2021) research, students who plan ahead and double-check their work complete more work and feel safer. When we feel overworked, we should seek assistance. Group projects may keep us engaged, and teachers and support professionals may provide guidance. Weekly time management exercises may have a significant impact (Burka and Yuen, 2019; Schraw, Wadkins, and Olafson, 2019).
  For students in higher education, time management is a key component. It boosts our academic performance, decreases stress, and keeps us focused. Despite procrastination and distractions, adopting digital technology and effective time management practices can help us thrive in college (Zinsser and Zinsser, 2023; UWTSD, 2025).
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