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Introduction
The purpose of this report is to produce a reflective writing about the learning activities undertaken in term one and two. First of all, this report will mentioned and discuss models of reflection such as Kolb’s Experimental Learning Cycle (1984). This model of reflection will be related to some of the topics covered in this report to support the reflection. This report will be based on the following four topics, Organising study: (Time management), Curriculum Vitae (CV) writing, referencing , and paraphrasing. Each topic will be supported by current literature and a personal reflection on the impact of these topics in my professional and academic life will be given. For last, a conclusion will be included to summarise the key points of this reflective writing.

Model of reflection
[bookmark: _Hlk60774146][bookmark: _Hlk60775136][bookmark: _Hlk60777272][bookmark: _Hlk60775249]A model of reflection also known as a framework is a process developed to guide the analysis of past experiences such as professionals, personal and academic (Rouse, 2020). The author continuing to explain that models of reflection contribute to the understand of different ways of thinking, learning and behaving. As a result, the frameworks permit the individual to reflect on previous experience and question how those experiences may be improved in the future. Leading to the creation of new strategies that can be applied in upcoming events to improve the outcomes. According to Rouse (2020) there are various models of reflection such as Gibb’s Reflective Cycle (1988), Kolb’s Experiential Learning Cycle (1984) and Driscoll’s Model (1994, 2000). Despite of this, an individual may choose the framework that best adapt to their learning needs. For the purpose of this report the Kolb’s Experiential Learning Cycle (1984) will be the focus of discussion and related to some topics.

Kolb’s Experiential Learning Cycle (1984)
[bookmark: _Hlk60746047]Kolb’s (1984) created a new theory called Experiential Learning Cycle. The experiential theory provides a very different perspective from previous existing theories such as behavioural and cognitive theories. This is explained that experience is a vital component in a learning process, in contrast to behavioural and cognitive theories that outline assimilation, behaviour, and manipulation as the essential components of the learning process. However, Kolb’s (1984) explain that the purpose of this theory is to combine experience, cognition, behaviour and perception. According to Dr Nicole Brown (2017) The Experiential Learning Cycle theory consists of analysing and evaluating the experiences in different stages. There are 4 stages in this learning cycle concrete experience, reflective observation, abstract conceptualisation, and active experimentation. Concrete experience is the first stage that an individual has an experience and write it down to describe the situation and feelings about the experience. Reflective observation is the second stage where the individual starts to reflect on the experience and ask questions, for example, ‘what worked?’, ‘what failed?’, ‘why did I behave in that way?’. Abstract conceptualisation is the third stage that is guided by the questions in stage 2. Those questions help to develop new questions ,for example, ‘what could have done differently?’, ‘How can I improve?’. These reflective questions can lead to new strategies to better respond to a similar future situations. Active experimentation is the fourth stage where all the thoughts and new strategies merged from the reflection are put into practice. Dr Nicole Brown (2017) highlights that some of the new strategies may or not work. Therefore, in this stage the experiences are started a new cycle again from concrete experiences stage one.

Organising study 
Organising study or time management was a topic covered in term 2, which has been related to my routine since I started the course. According to Mind Tools (2020) time management involves the process of planning and spending the time appropriately in certain activities. Effective time management can lead to higher productivity of work in less time and also decrease the pressure and level of stress during activities. 
When I started the course I realised that I had poor time management skills, because I was struggling to manage my professional life with the university and personal life. I knew that to be able to study at university and successful complete my academic work I needed to manage my time wisely. However, I did not know how to organize my time or either to set up short or long term goals to organize my routine. For this reason, time management topic was the most interest class for me. The teacher taught to the class various examples on how to create an agenda that can suit to individual’s needs. For example, planning the daily activities weekly and at the end of each week check if all the objectives were achieved. For individuals that loss the control rapidly a daily agenda was suggest to keep up with timing. A monthly set up of goals was also suggested. In fact, for all these different suggestions given there is a common element that is the reality. The teacher taught that to achieve goals in an effective time frame, the goals set out have to be realistic and achievable.
[bookmark: _Hlk60690187]This class was very useful as it helped me to organise my studies with my professional and personal life. I decided to use a monthly agenda and I observed that I started to prioritise the most important activities. Skills you need (2020) supports that prioritising activities is the best combination to manage the time effectively and increase the productivity of work.

CV writing
[bookmark: _Hlk60691558]A CV writing is a resume of qualities, skills, and experience used to apply for jobs. A CV can be in a printer form or online, it is used to demonstrate the suitability of a candidate for a specific role (National Careers Service, 2020).
This topic was very relevant to me as I always wanted to know how to improve my CV. Prior to the discussion of this topic, I was unsure on how to clearly demonstrate my experience and skills. Several times, my CV was outlined by websites for having some grammatical errors or not being attractive enough. It was very difficult for me to understand what could attract the employers, in turn to increase the chances of having a job interview. The discussion of this topic helped me to gain knowledge on how to build a CV in general, in particularly, how to layout a CV and eliminating unnecessary information. In addition, important advices such as having evidences to back up the information given and provide the most up to date information were essential as well for my understanding. I feel more confident to create a CV by following the advices given than before this teaching session. 
According to Kolb’s (1984) experiential cycle, I experienced stage 1 concrete experience in CV writing  by taking notice of  the feedback received from websites and companies. The stage 2 reflective observation was also included in this experience because I started to reflect in what was wrong with my CV. The stage  3 abstract conceptualisation was involved too as I began to think about new strategies to develop my CV. Lastly, stage 4 active experimentation was in place by using new strategies such as proof reading my sentences and using a consistent layout in my CV to obtain better outcomes.

Paraphrasing
[bookmark: _Hlk60747592][bookmark: _Hlk60750186]Based on Walden University (2020) paraphrasing is the explanation of someone’s ideas in your own words. It is emphasized that paraphrasing is a vital element in academic writing as it supports the writer argument, while it gives the original author the credibility of his work. However, poor paraphrasing may lead to serious consequences in academic writing such as plagiarism. According to Oxford University (2020) plagiarism is the presentation of someone’s work either published or not as your own work without the consent or acknowledge of the original author. 
Before this teaching session, I had some idea about paraphrasing when presenting academic work. From my previous qualifications I learnt that copy and paste other’s words in my own work is not allowed. However, I did not know that a successful paraphrasing clearly demonstrates evidence of a wide reading, and support my critical analysis. Walden University (2020) agrees that a successful paraphrasing is not a simply change of words, but it is a development of a critical analysis by creating an argument between different authors. During class activities, I participated and practiced some paraphrasing exercises with my group. I was able to notice that everyone has its own writing style, although we were paraphrasing the same sentences. The importance of avoiding plagiarism was also discussed in this same teaching session. And I had the opportunity to explain in my own words what is plagiarism, I stated that  ‘plagiarism is a copy of someone’s words as your own words’. The tutor gave me a positive feedback, saying that my statement was correct. I found the paraphrasing session very useful and interesting as I learnt some steps to successful paraphrasing my work and the importance of recognising someone’s work. 

Referencing
Referencing your work is very important within the academic writing, it demonstrates transparency in academic work as all the sources included can be re-consulted (skills you need, 2020).  
Before starting this course, I did not know anything about in-text citation. I had some knowledge about bibliography, which I thought was the same as reference list. I realised that all assignments were requesting referencing list and when appropriate in-text citation as well. At this start point, I felt very confused and lost about this topic. So, I decided to do an independent reading about this topic and this helped me to understand the different styles of referencing according to the type of sources. Skills you need (2020) explains that there are different styles of referencing and that students must check which one is required from the university. However, the most popular style used in academic institutions is Havard style. Similar to Skills you need (2020) the university requires Havard style in the academic work. As a result, I printed out a Havard style guideline paper for all types of referencing to help me to refence my work properly. This strategy helped me to follow the correct havard style for my assignments, although, I still receiving feedback from the markers that I need to double check my refencing list because it contains some errors.

Conclusion
In summary, this report has produced a reflective writing regards four topics covered during term one and term two of the module. The report had as its aim to explain and provide a better understanding of models of reflection. The focal point of the report was Kolb’s Experiential Learning Cycle (1984), although other existing frameworks of reflection were mentioned. A reflection has been provided in regards to four different topics, such as follows organising study, CV writing, paraphrasing, and referencing. Each topic has been discussed and supported with contemporary literature, following a reflection that demonstrates the learning experiences and feedback given. Additionally, Kolb’s framework has been applied to some of the topics.
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