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My learning in the first 4 weeks


This is a reflection on what I have learned so far during the past four weeks of the Digital Skills Module. Some topics we covered were new, and some were familiar to me, but I have embraced all the information given to me. At the end of each lesson, I started to feel more confident, understand how to manage my time, and work more efficiently.
Week one was about how to submit assignments, use Turnitin, and navigate Moodle. I found it quite easy as I was already a bit familiar with submitting assignments and finding course materials. During the same lesson, we also covered the assignment, assessment criteria, and the structure of the module. When I first saw the assignment, I was a bit nervous and confused. However, now I have a better idea of what I need to include, as a template has been provided. We also completed the JISSC Discovery Tool assessment, where I earned badges that I will use in my assignment. During this assessment, I found out my current level of digital skills, what I have to improve, and how to track my progress over time to gain more confidence in digital tasks. In the same week, we also covered how to set up and access Office 365 products such as Word, Excel, and PowerPoint.
During week two, I learned about Outlook. I was not very familiar with it, only able to do simple things such as sending emails, attaching documents, and creating a signature. I found it not difficult but not very easy to use either. I also learned the difference between CC and BCC, which made my life so much easier after that lesson. Before this class, I did not know that Outlook could be so useful. It is not only for sending emails but also for scheduling events, setting reminders, and managing time. This made my work more organised.
The third week was about AI and ethics. I was quite familiar with the subject, but I discovered facts that I did not know about AI since I do not use it that much. We also covered what GDPR is and how it protects my rights and privacy regarding personal data. We learned about cybersecurity and the rights people have related to their personal data.
Week four was about Microsoft Office 365 and Word. I learned many tips and tricks for Microsoft Word. I also learned how to use referencing and collaboration tools to support me during my assignments. I found this lesson interesting as I really enjoy using Word and learning about the tools that can make my work easier.
[bookmark: _Int_ebIzWwxQ]After these four weeks, I have learned a lot. Some topics were a bit challenging, but I did not give up and tried my best to improve. I feel proud and grateful for what I have learned in a short time. There are things I still need to learn, but I am confident that I can pass all challenges successfully. I can not wait for the next few weeks of this module to learn more and continue to grow.
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