	Strategy Name
	Main Idea / Purpose
	Examples of What the Tool is Best For
	Key Steps & Tools Needed for Strategy
	How It Compares to the Other Strategies

	Pomodoro Technique
	Break work into short, timed intervals to improve focus and reduce procrastination
	Studying for an exam, writing an assignment, reading tasks
	25-minute focused work periods + 5-minute breaks; use a timer
	Focuses on timing work sessions; more about attention management than task prioritisation

	4D Strategy
	Help set priorities and manage tasks by categorising them based on urgency and importance
	Managing multiple assignments, planning weekly tasks, deciding which tasks to do first
	List tasks; categorise each as Drop, Delay, Delegate, or Do; plan daily/weekly
	Focuses on task prioritisation; more flexible for planning multiple tasks than Pomodoro

	Eisenhower Matrix
	Prioritise tasks by urgency and importance to decide what to do first, schedule, delegate, or ignore
	Managing deadlines, planning study sessions, deciding on immediate actions
	List tasks; sort into 4 quadrants: Urgent & Important, Important but Not Urgent, Urgent but Not Important, Neither; plan actions accordingly
	Focuses on visual task prioritisation; more structured for sorting tasks than 4D, does not time work sessions like Pomodoro



