Rebecca Sparkes – 2011028

Action Plan
	Objective
	Specific Activity
	Method
	Deadline
	Who/what is involved
	Completion on
	Reflection

	To incorporate digital activities within my PowerPoint slides to minimise the time used going between PowerPoint and website content 
	I will practice my use of PowerPoint and learn how to input digital activities within my slides 
	I will research how this can be done. 
 
I will accept my observer’s guidance that was offered to help me understand how I can do this. 
	End of October 2023 
	PowerPoint 
Mentimeter 
Tutor  
	 
	 

	To ensure that PowerPoint is visible to all students within the classroom 
	I will make my font size larger on my PowerPoint slides so that it is readable to all learners within the classroom  
	When creating PowerPoints in the future I will check that the slides are readable by walking around the classroom before hand to get different views of the screen. 
 
I will confirm with the learners at the beginning of the lesson if the font size is readable 
	End of October 2023 
	PowerPoint 
Classroom 
Learners 
	 
	 

	To practice my questioning technique 
	I will research different questioning techniques, such as open, closed and directed. 
 
I will look at ways to use questioning techniques to draw learners in if they are not engaging 
	Reading books and using the internet to research questions styles, techniques, and examples. 
 
I will incorporate new questioning strategies within my training to see what works better. 
 
I will use directed questions if learners are not engaging within sessions 
	End of November 2023 
	Books 
Internet 
Library  
Learners 
 
	 
	 

	To strengthen my confidence in teaching 
	I will practice my communication skills with peers, learners, and tutors.  
 
I will reflect on my teaching experiences.  
 
I will ask for feedback and feedforward to allow for me to see my areas for improvement  
	Observe teaching professionals to gain an insight into teaching.

Continue to actively participate in lessons.

I will ask peers and tutors for feedback on my communication and teaching styles
	 End of semester one
	Peers
Learners
Tutors
Feedback
Feedforward
Reflection
	 
	 


 







