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In this portfolio I will take a look at my current skillset and audit them, identify the skills that are needed in my chosen career path and compare my current skillset against the skills needed for my chosen career.

PDP:
The first skill I will talk about is my quick learning ability as this is a universal skill that can be used in any circumstance and any industry as you need to quickly learn everything about the job and what it takes to excel at it as the training course that is offered by the job moves fast and you need to pick up everything fast.

The second skill I will talk about is my ability to adapt quickly as again this is a universal skill that can be useful in any industry and in general as you need to adapt to any situation that you are put into in order to then try and excel or try to find a solution. This is one of my biggest strengths as I can adapt to any situation quickly which in turn leads to me start to perform faster and earlier than other people which would help me in my chosen career path of working in business and marketing 

The third skill I have is time planning as I have gotten better at this skill over the last few years as I have had to make sure I have enough time for work, my kids, attend the lessons and also have enough time for each assignment so over the last few years I have gotten really good at planning my week to make sure everything in my life gets the time and attention it needs so that nothing is neglected and everything gets done and looked after especially my kids.


The fourth skill I have is my creative thinking. I have developed this skill as I was needed to come up with creative ways to fix a problem while attending this course because of the assignments as in order to make sure my assignments stand out from the rest of the class, I always needed to come up with more creative ways to look at it or talk about a different point of view that the class may have neglected or not taken into consideration. This skill can be used in my chosen career path as in business you need to think creatively in order to 
get ahead of the competition 

The fifth skill I have is my team working skills. This skill I have developed a lot during this course as during the course I was asked to work in a team and while in the past I would have tried to avoid it as much as possible as I used to work better by myself now, I have gotten to a point where I can work really well both in a team and by myself because I have also gotten better at communicating with other people and sharing ideas.

The Skills that are needed for my career path:

The skills needed for my chosen career path are:
Communication which is a skill that while I do have, I do need to need to improve my face to face communication because I do struggle a bit with English due to the fact English is not my first language which means sometimes I take longer to think about what to say and sometimes I’m still misunderstood because I didn’t say the correct words or they didn’t get the context which can be a huge problem as they can understand the complete opposite of what I wanted to say. In order to improve this skill, I need to take more English courses and practice speaking more 

Leadership is a skill I have recently gained and started ton practice more, but it still needs more work as I have had limited situations where I needed to be a team leader and take on the responsibilities of a leader. This skill is needed as being a manager means you are the leader of the team, and you need to be responsible for everyone and make sure everyone is doing their work, handing the work out to everyone, and helping everyone if they are stuck or have a question. In order to improve this skill, I need to take courses on leadership and read books on it as it will give me a more in depth look at what it takes to be a leader.

Problem solving is a skill which I am quite good as I have practiced a lot over the last few years, I have had a lot of experience with it due to the fact I have kids which means I always have to resolve their disputes and make sure they are not sad or angry. However, I can still practice this skill more by doing problem solving exercises online.

Time management is a skill which as I stated before I am really good at as over the last few years I have had to balance work , kids, school and the assignments so I have gotten really good at planning my time and this skill is really vital for management as you have to make sure each task gets the time it needs to be completed and all of the deadlines are met. In order to get better at this, I will use time planning templates which could make me more organized.

Decision Making is a skill which again I have developed over the years by having to deal with my kids, work and school as each day I have to make a decision that can affect each one of the three that I have stated as I need to make a decision on what my kids eat and make sure all of them like the food. However, I can still practice this skill by reading books on critical decision making and do exercises on decision making as I can do that online.


Reflecting on the concepts learned on this course:

On this course I have learned a lot of concepts on which I will be speaking on now:

The first concept I will be looking at is the whole hiring process as we had to do a job advertisement, work on our CV’s and do mock interviews in order to get a more in depth look into what goes in the hiring process and how to do and answer an interview in order to boost our chances our getting hired. We got to see how it is to someone who is hiring and not the usual which is someone who is trying to be hired so we got to see what it takes to get hired from that perspective and how much work goes into hiring someone. We also got to work on our skillset with this opportunity as we got to practice our communication skills with the interview process, our quick thinking as we had to come up with quick and smart answers during the mock interviews, our creativity as we had to make a good and attention captivating job advertisement that looks good and offer a lot of information in just a few words and that was a really challenging task as we had to offer a lot of information in just a few sentences which tested our vocabulary and decision making as we had to choose words that offered a lot of information and each word needed to do that we couldn’t waste words or use words that didn’t offer anything so we had to make sure we made the best decision for each word in particular and we needed to have the vocabulary in order to find the words or alternatives to words we already knew that offered more information that the ones we had to use so we had to think really hard for each word. We also learned how to craft a good CV as this is what gets you the job and what gets you the interview where we practiced saying and how to think fast in order to know what to say to get that certain job. This concept has develop a lot of our skills as stated and it also tested our time management skills as we had to make sure all of our made time for the assignment as we had to make sure we worked on our CV, The Job advertisement and to prepare for the interview as we had to get into the right mindset and make sure we were not nervous as in the interview you need to think quick and if your nervous you will take longer to think and not come up with the right answers as if you don’t you can lose this huge opportunity. As stated, this concept also tested our mind set as we had to get into the right mindset in order to perform for this whole assignment but especially the interview.

Another thing we have learned from this module is the importance of every single little detail as you cannot just neglect one little thing as it is going to affect the other or you cannot out a little less effort into one thing as it is going to pull down the other factors for example the one little detail we didn’t pay enough attention to the body language which in real life could heavily affect our interview performance and make the little difference on whether we can get the job or not and we learned that in this course that you need to pay attention to every little detail during this process and everything needs to be as high quality as it can be in order to get that job and really that can be applied to everything you do in life as you need to pay attention to every single little detail and make sure everything is as high quality as it can be in order for you to succeed in everything you might want to do in this world you need to pay attention to everything and make sure everything you do is high standard and professional. As stated in this course we learned that body language also played a huge part in whether you can get a job or not as while we used to think that it didn’t matter how we sat in that chair while taking the interview and where we looked now we realized that we need to have the right and correct posture eye contact and make sure you look as professional as possible in order to give off the right energy as first impressions can make a huge difference.

Another thing we learned was the importance of having a well-made and structured CV as it what gets you the job so you need to make sure its well-made and stands out from the other CV’s the employer receives and keeps his attention while reading it as that’s what gets you the job as you could have the best qualifications and experience but if it looks like the other CV’s that the employer has received he will not even look at it and he might choose someone with less qualifications or experience just because his CV has captivated his attention and kept his attention the whole way through. So you need to make sure the CV says everything about you and captivate the employers attentions and stands out which in my opinion is the most important as if it stands out from the other CV’s that are on his desk the chances of the employer reading it increase exponentially and that could land you the job.

In conclusion this course has taught a lot of important factors that can help us land a job and has increased our chances of doing well in the hiring process exponentially and if in the future we decide to create our business we will know how to take care of the hiring process 






