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Introduction 
Digital skills are important today. Technology is used every day for working, learning and communicating. This Jisc report helps show me my digital skills in a digital skills chart. This Jisc chart shows different areas of my digital skills. The skills above in my Jisc report help show my strengths and weakness’ in the digital era and see where I need to improve. Some skills might be stronger because I use them more often and others not as I don't use them so often. Understanding my results will help me improve. Understanding my skills will help me improve in digital skills and help me for future education and work.
 Key strengths
Digital wellbeing
  In the Jisc report shown it shows that one of my strengths is digital wellbeing meaning I’m good at managing my use of technology in a healthy way. I recognise that too much technology can affect my mental health making me lack concentration and motivation. To avoid this i will take regular breaks. This strength is important to help me keep focused and less stressed when doing assignments. Having this skill will help me in the future to be organised and use technology in a reasonable and safe way. I can also manage my time better and not burn myself out by taking regular breaks when using my phone or laptop and distracting myself doing something else for a short period of time. This helps me use digital tools without it becoming overwhelming.
Digital identity management 
Also, another strength on my Jisc report is digital identity management. This means i can use online in a safe manner and protect my personal information online. Understanding the importance of online safety is very important. This will help with my education and future employment. Posting online can affect you in the future if not careful and aware. Employers could look at my profile when applying for jobs so it's very important to have a professional and positive profile.  Digital identity management skill will help me from online risks such as misuse of information.
Weakness’
Data Literacy
Data literacy is one of my weaker skills which needs improvement. Data literacy is understanding graphs, statistics and numbers. I could find it difficult to understand data. To improve on this skill, I could practise on reading charts to help with my confidence on this skill. Lacking in this skill could make my assignments take longer and make them more challenging. Asking for support can help me improve on this skill. 
Media Literacy
Another skill that needs improving from my Jisc report is media literacy. This meaning i need to understand and identify reliable sources and misleading or biased information. Improving on this skill will help me make better judgments when coming to doing assignments and reading information. To understand and improve on this skill I could find information from different websites and compare them. Also, I need to learn how to recognise mislead and false information. To avoid using false information I need to check where the information comes from and evidence to support the information.
Conclusion
In conclusion, my Jisc report has helped me understand my level of digital skills. It's shown my strengths what I'm good at and my weakness’ where I need to improve.I can see clearly where I'm confident and where I'm not so confident. The Jisc report has shown I'm more confident in skills such as digital communication and basic digital skill tasks. These are skills i use regularly in education. The Jisc report has also shown where i need to improve such as digital literacy. By improving on my digital skills, I will become for responsible and confident when using technology.
Jisc (2023)
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          Microsoft excel is a spreadsheet program created by Microsoft. Excel is the most used computer applications. Excel helps calculate numbers, analyse data and help people be organized. It’s an important tool in professional and personal life. Excel helps people in business, home, offices and schools. In professional life excel helps manage and analyse data. It allows date to be organized by being in columns and rows to make it easier to understand and read. It helps professionals in things such as marketing, accounting, finance and management. Professionals rely heavily on excel in work. Excel calculates averages, totals, percentages and other mathematics. Excel can be used to calculate profits and losses. Excel is also used to make charts and graphs to be more organized. Excel helps business strategies and perform better. Excel is important in a professional life as it helps budget and financial planning. Project managers use excel to help plan tasks. Excel helps communication and teamwork in the professional life with the workplace. Files get shared so multiple of people from the workplace can access the same files and documents to work together. Professionals also use excel to create presentations and reports to help them in meetings and decision making in the workplace. Many employers expect employees to have knowledge of excel. Knowing how to use excel can improve better chances of getting hired and doing well in the workplace. It helps employers have greater accuracy and complete tasks quicker. 
  Excel can also be useful for personal life. One of the most common uses of excel in personal life is to keep track of personal finances. It can also be useful for organization in their daily activities. Spreadsheets can be created to track their expenses and income. By keeping track of personal finances, it helps show how much money is earnt and spent so people understand their financial situation better. People can also use excel to create budgets. This helps control peoples spending and save for future needs such as emergencies, travel or education. Excel can also be used for creating events and guest lists which makes necessary information all in one place and planning easier and more efficient. Student also use excel to track assignment deadlines, organize work and calculate their grades. Excel helps student with time management and to stay organized. Excel also gets used for simple data analysis in projects and research. Another use of excel in personal life is to keep records. People can use spreadsheets for contact lists, track your fitness or health. For example, people can use spreadsheets to keep records of their health or use graphs to show progress of their fitness and monitor it overtime.
  There are multiple advantages of using excel. Excel is widely used as it is easy to learn and use. Beginners can quickly learn how to enter data and perform calculations and create simple charts. Excel has advanced tools for professionals to perform data analysis. Excel also saves time and helps make less errors. Instead of making mistakes users rely on excel to update results when data changes. This will help increase efficiency and increases accuracy. Excel lets people use chart, graphs and tables to analyse data and make it easier to understand patterns and trends. Graphs, charts and tables are useful for dealing with large amounts of information. Excel is used for many different purposes. If people are managing business finances, organizing study schedules and planning budgets with finance. Excel can adapt to many different needs in the professional and personal life.
  Excel is a powerful tool used in both professional and personal life. In professional life it helps employers calculate, manage data, create reports and analyse important information. In personal life it helps manage financial outgoings and income, be organized, plan events and keep important information. Learning how to use excel is an important skill in the digital era. It helps improve finances, time-management, decision making and making life easier. Excel is useful as it helps people organize big amounts of information in a clear organized way as see more clearly. Excel helps save time and effort. Instead of looking through multiple documents and papers people can find the information needed in their spreadsheet on excel. This helps reduce confusion and makes your work more efficient. Excel can also help make better decisions such as looking at charts and graphs can summarise things and help you understand more.
   In business excel is useful to check financially what products are selling and which isn’t selling to help you make decisions. In personal life it can help you financially to make better decisions and help see where you’re spending the most money and help you improve financially. This information is helpful for people to plan better in the future. Excel is an important tool to use in personal, workplace, offices and schools. Tasks that take a long-time people will use excel to use formulas and built in tools to complete tasks quicker. Excel helps people manage daily tasks more efficiently and helps with time management. Excel is a valuable tool and practical in life. Excel can help people in professional lives and personal lives with decision making in everyday life. Excel is an easy and understandable source to use in professionals and personal lifes.
1. Microsoft excel (2024)
2. Microsoft (2024)
3. Coursera (2024)
4. Litt, S (2018)
5. Geeksforgeeks (2025)
6. Investopedia (2024)
7. TechTarget(2023)
8. LinkedIn learning (2024)
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Book1 - caitlins excel assingment - Copy.xlsx
Sheet1

		Income		January		February		March		April		May		June		July		August		september		october		November		December		total		Column1

		my wage		£   1,750.00		£   1,300.00		£   1,258.00		£   1,550.00		£   1,800.00		£   1,200.00		£   1,235.00		£   1,345.00		£   1,340.00		£   1,450.00		£   1,800.00		£   1,900.00		£   17,928.00

		UC		£   550.00		£   550.00		£   550.00		£   550.00		£   550.00		£   550.00		£   550.00		£   550.00		£   550.00		£   550.00		£   550.00		£   750.00		£   6,800.00

		Child Benefits		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   126.00		£   1,512.00

		student finance		£   3,300.00		£   - 0		£   - 0		£   3,300.00		£   - 0		£   - 0		£   - 0		£   - 0		£   3,300.00		£   - 0		£   - 0		£   - 0		£   9,900.00

		total		£   5,726.00		£   1,976.00		£   1,934.00		£   5,526.00		£   2,476.00		£   1,876.00		£   1,911.00		£   2,021.00		£   5,316.00		£   2,126.00		£   2,476.00		£   2,776.00		£   36,140.00

		expenditure

		rent		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   850.00		£   10,200.00

		food		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   400.00		£   2,050.00

		gas		£   100.00		£   100.00		£   80.00		£   80.00		£   80.00		£   50.00		£   50.00		£   50.00		£   50.00		£   70.00		£   80.00		£   80.00		£   870.00

		electric		£   80.00		£   80.00		£   70.00		£   70.00		£   50.00		£   50.00		£   60.00		£   60.00		£   70.00		£   70.00		£   70.00		£   80.00		£   810.00

		water		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   30.00		£   32.00		£   32.00		£   30.00		£   30.00		£   30.00		£   30.00		£   364.00

		football		£   25.00		£   25.00		£   25.00		£   25.00		£   25.00		£   25.00		£   25.00		£   25.00		£   25.00		£   25.00		£   25.00				£   275.00

		other		£   300.00		£   200.00		£   200.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   150.00		£   500.00		£   2,400.00

		total		£   1,535.00		£   1,435.00		£   1,405.00		£   1,355.00		£   1,335.00		£   1,305.00		£   1,317.00		£   1,317.00		£   1,325.00		£   1,345.00		£   1,355.00		£   1,940.00		£   16,969.00

																												TOTAL		£   19,171.00
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