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Use this checklist to plan your field trip. Check off each item as you prepare for the trip.
	☒	Location of the visit?
Plantasia
	☒	What is the purpose of the visit?
Science - habitats

	☒	Transportation?
Walking distance to school
	☒	Potential accessibility issues and risks? 
HD visually impaired – to be with Mrs F and to sit at front in workshop.

	☒	Overall cost?
£125 school visit – 50 in year group £2.50 each. 

	☒	Ratio (adults : children) needed? 
(In line with policy, more if required.)
1:6 and 1 child with statement 1:1
10 adults required

	☒	Distance and time taken to travel from school?
Leave school at 9.15am – 15 minute walk.
Leave venue at 2pm – 30 minute walk back to school due to uphill, tiredness.
	☒	Preliminary visit required?
No – used website and venue known to staff. 

	☒	First aid access and kit prepared?
Yes. Asthma pump for JD and JW. Have epipen for EL – nut allergy. All with Mrs E.
	☒	Consent and information to parents and guardians prepared and shared?
Yes – 2 week notice period. 


	☒	External providers informed, timings and dates confirmed?
Yes, phoned and received email confirmation. 
	☒	Schedule of the day?
Arrive – class based workshop – lunch and toilets – free time to explore in groups – back to school. 

	☒	Food and toilets consideration?
Packed lunch – 3 FSM. Toilets on site. 

	☒	School office informed, permission granted and insurances checked?
Yes. Yes. Public liability checked.

	☒	Risk assessment completed – in line with school policy?
Yes. School RA and online EV1 form completed in line with Swansea Council.
	☒	Hazards listed and considered?
Trip hazards. Busy roads with pelican crossings. Child getting lost.

	☒	Other benefits to the visit?
Social interaction. 
Living creatures. 
Physically - walking for sustained periods.
Citizenship – comparison to local Welsh habitats and produce; ‘cynefin’.
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