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Introduction 
The employment market is competitive nowadays. Employers are now looking for employability skills in their potential workers in addition to subject matter competence.  Personal attributes that make someone "employable" are known as employability skills. They are referred to as "soft talents" or "transferable skills" because they are distinct from technical knowledge and work experience and may use in virtually any industry position. Employers, for example, want to hire someone dependable, hardworking, and who gets along with their co-workers. All of these qualities fall under the category of employability skills (Lowden et al., 2011). 
Employability skills are essential to employers. They indicate how well they get along with co-workers, team members, and clients and how efficiently they handle job performance and career achievement (Wickramasinghe and Perera, 2010). Employers place a premium on these distinguishing characteristics in prospective employees because they have always required productive and well-functioning staff. Businesses invest a significant amount of effort and money in developing these talents. Employers would prefer to hire a technical specialist who demonstrates well-rounded employability abilities in today's world, where jobs are scarce (Lowden et al., 2011). The following report focuses on producing reflective information on how the previous assignment has helped develop employability skills.


Time Management Skill 
What did I do?
It is to note that I had to manage time to complete the assignment and the module on the given deadline. Therefore, I had to finish work in the given time; the first thing I did was divide the time for the various tasks essential to complete the module. I set the deadlines for every job and work accordingly.  I also tried to avoid distractions; however,  I was still getting distracted most of the time due to external factors that hampered my work. However, I was able to cope by setting goals and starting the work at the right time. Notably, setting goals provides a clear direction for what can be over and how things can finish reaching a particular purpose (Sainz, Ferrero, and Ugidos, 2019). In This addition, starting the work continues at the right time helped me stay motivated to finish my work on time. Notably, all such activities helped me manage my time efficiently and complete the module better (Agranovich et al., 2019). 
What did I Learn, and How did I Change my Behaviour?
I learned that the practice of arranging and balancing time between various activities is known as time management. In the face of hurdles and tight timetables, good time management enables individuals to finish work within a defined time range. Strong time management abilities can help you improve your reputation and advance in the business by helping you manage your calendar and deadlines (Sainz, Ferrero, and Ugidos, 2019). In addition to this, I also learned how to set deadlines and goals for completing the module on time. I learned time management skills and used them in the module to a great extent. Earlier it was to be noted that I did not finish any of my work in time. In the end, it became very hectic for me to have timely completion of the projects and other things that I worked on. Therefore, by working on this module, I understood the importance of time management and that it is a desirable characteristic expected from the employees in the workplace. Therefore, I changed my behaviour by looking up to my mentors, parents, and friends who are good at time management skills that motivated me to change my behaviour (Agranovich et al., 2019). 
What will I do?
It is important that I only faced an issue while completing this module because I was getting distracted easily and hampered by work. Therefore, it is notable that there are various ways to control distractions and focus on the required things only. Therefore, next time I will break the module into small pieces and study and work so that I don't get distracted and finish smoothly. Apart from that, I will try to maintain a to-do list with the help of which I will be aware of all the tasks that need to be over so that I don't lose track of them. In addition to this, I will also try to stay more organized so that my time management skills get better (Drucker, 2012). 


Team Working Skill 
What did I do?
It is notable that from the module, I learned that teamwork skill is crucial between the educator and the students, especially to implement blended learning in the course. Therefore, I tried to implement teamwork skills in real life. I tried to use The Tuckman Team Model for team development purposes whenever I tried to form teams to finish specific tasks. I have identified that teamwork skill has helped me foster a friendly environment in the group that I work in, which enhances the productivity and overall output of the work (Jackson, 2013). 
What did I Learn, and How did I Change my Behaviour?

I have learned from the module that in any process of learning, teamwork is an essential skill that is necessary to be present among the teacher and student to work together efficiently for the benefit of the student. In this addition, I also learned that to have teamwork skills between the teacher and the student. It is crucial to have mutual understanding and ways to take care of things as a team to gain maximum benefit while working as a team together (Jackson, 2013). Before working on this report, I believed that technology is enough to enhance the teaching-learning process. However, while researching the topic, I came across the essential context that collaboration between the educator and students is necessary to improve the teaching-learning process and get an effective outcome. Thus, teamwork is a must in both the traditional learning process and the blended learning process. Technology is of no use unless it is used effectively by both the educator and students. Hence, it helped me to change my perspective and focus on teamwork skills. Literature also highlighted that if educators and students exchange ideas and use materials available as a part of the teamwork, it is better observed (Wayman, Midgley, and Stringfield, 2017). The same to considered between the students; teamwork between the students can also lead to efficient use of the available resources and technology. Hence, I changed my behaviour and discussed the assignment with my classmates to understand the requirements, work on it accordingly, and guide them in any confusion. 

What will I do?
In the future, I will focus on the same tactic and always try to work as a team with classmates and educators. Working on the report made me understand the positive impact of teamwork. I felt less burdened when I discussed the assignment with my fellow mates and worked on it accordingly.

Written Communication Skill 
What did I do?
Employers always hire employees with good verbal and written communication skills appropriate for the discipline (Stephenson et al., 2015). When the focus is on communication skills, people mainly focus on oral communication skills; However, written communication skills are often overlooked, which are just as important as verbal communication skills. Thus, keep in mind that written communication skill is one of the essential qualifications skills; I had put greater focus on my writing skills while developing the report in Task 1 so that I could convey the exact message with the word as it is also known as that blended learning has been gaining immense attention, mainly due to the Covid-19 pandemic when educational institutions were shut down for almost a year, and even more. I have gone through several articles and other sources and tried to extract essential data and understand each piece's message. I then tried to express the same message via writing and carefully wrote each line in my own words. I tried my best to give clear notice to the readers through written communication in a report. In order to check if I could successfully convey the messages clearly, I asked my family and friends to read the description and then asked what they understood from the report.
What did I Learn, and How did I Change my Behaviour?
The report has helped me understand the importance of effective communication in the teaching and learning process and how information technology has made communication more manageable, even when not in the exact location. However, I perceived that no information was concerned with written communication and improving written communication skills. I learned that communication competency is essential as it improves the collaborative learning experiences between educators and students. However, while reflecting on myself, I found that I lacked written communication skills, as when I asked my friends and family to read my report, they could not understand the message that I wanted to convey.
Attribution theory of communication highlights that every individual tries to convey their message in their way (CommunicationTheory.org, 2021). Thus, focusing on this theory, I realized that I was trying to tell the authors' message in the exact way that was in the articles. Here, I then changed my behaviour and focused on conveying the same message in my way, the way I understood the context by reading the articles. So, I changed my process and started reading the article to understand the primary outcome that the report focuses on; then, I started writing each heading as per the knowledge and understanding I obtained from the reading. That made my work much easier, as I wrote what I understood in my own simple and straightforward way, and this also helped my friends and family understand what my report was strictly focusing on.
What will I do?
Hence, in the future, I will focus on the same strategy when working on reports. Even in a corporation, a simple statement can be most effective because the focus should be on how the message shows via the writing. 
Conclusion 
In conclusion, employability skills have become essential while seeking employment in the current competitive market. Employers tend to show greater interest in candidates with high employability skills. Hence, this report is reflective. I focused on understanding three essential employability skills: time management skills, teamwork skills, and written communication skills, by reflecting on my experience of preparing the report of Task 1. The reflection highlighted that I need to work on my time management skills as I struggled to keep my work as per the schedule due to high distractions. Thus, I learned that arranging the activities effectively and as per the schedule can help in reducing work pressure. I also learned from Task 1 that teamwork is essential irrespective of the learning process, as better teamwork between the educator and students or among the students can help in improving the learning process. Furthermore, written communication is another essential skill as people need to understand the message that I am trying to convey via written report. Hence, this knowledge will help me improve my employability skills and get better career opportunities in the future.
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