
1 THE APP AND WEBSITE
firstly to insert a chart on microsoft word
you need to go on the word app or on the
website and selecting on wich file you would
like to put the chart you will need to do the
following:

3 HOW TO INSERT
from the different options that will be shown
at the top you will need to click “insert”.

2 TOOLS
the first thing you will need to do is to look
at the top of the page where all the tools will
be showed to you.
all the tools have different functions.

4 CHARTS
and in the end you click on “chart” and you
select what type of chart you will need from
the options that will be shown to you, you
press on the corner to redimention it and you
click on the different section to put the
informations that you need to register.
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